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BIBLIOGRAPHIC CITATION

Publications based on ICPSR data collections should
acknowledge those sources by means of bibliographic
citations. To ensure that such source attributions are
captured for social science bibliographic utilities,
citations must appear in footnotes or in the reference
section of publications. The bibliographic citation for

this data collection is:

U.S. Dept. of Education, National Center for

Education Statistics. HIGHER EDUCATION GENERAL
INFORMATION SURVEY (HEGIS), 1976-1977: COLLEGE
AND UNIVERSITY LIBRARIES [Computer file]. ICPSR
version. Washington, DC: U.S. Dept. of

Education, National Center for Education

Statistics [producer], 1977. Ann Arbor, MI:
Inter-university Consortium for Political and

Social Research [distributor], 1999.

REQUEST FOR INFORMATION ON USE OF ICPSR RESOURCES

To provide funding agencies with essential information
about use of archival resources and to facilitate the
exchange of information about ICPSR participants'
research activities, users of ICPSR data are requested to
send to ICPSR bibliographic citations for each completed
manuscript or thesis abstract. Please indicate in a cover
letter which data were used.

DATA DISCLAIMER

The original collector of the data, ICPSR, and the
relevant funding agency bear no responsibility for uses
of this collection or for interpretations or inferences
based upon such uses.






DATA COLLECTION DESCRIPTION

United States Department of Education. National Center for
Education Statistics

HIGHER EDUCATION GENERAL INFORMATION SURVEY (HEGIS), 1976-
1977: COLLEGE AND UNIVERSITY LIBRARIES (ICPSR 2116)

SUMMARY: The Higher Education General Information Survey (HEGIS)
series was designed to provide comprehensive information on various
aspects of postsecondary education in the United States and its
territories (American Samoa, Guam, Puerto Rico, the Virgin Islands,
and the Marshall Islands) and Department of Defense schools outside
of the United States. Data are available for both public and
private two-year and four-year institutions. The HEGIS College and
University Libraries component for 1976-1977 sought data on
libraries in 2,985 institutions of higher education. Key data
elements, presented for up to 16 record types, include number of
library collections, number of hours of student assistance and
expenditures for wages of library staff, number of employees, total
library operating expenditures and budget, funds received for
library services, developmental areas, total hours and days of
library operation per week, and participation in
cooperatives/networks with libraries of other institutions.

UNIVERSE: Libraries within all postsecondary institutions in
operation during 1976-1977 in the United States and its territories
(American Samoa, Guam, Puerto Rico, the Virgin Islands, and the
Marshall Islands) and Department of Defense schools outside of the
United States.

NOTE: (1) The HEGIS Record Layout file (Part 2) is an Excel
worksheet of record layouts for all components of the HEGIS survey,
including the 1976-1977 Libraries component. (2) This collection
has not been processed by ICPSR staff. ICPSR is distributing the
data and documentation for this collection in essentially the same
form in which they were received. When appropriate, hardcopy
documentation has been converted to machine-readable form and
variables have been recoded to ensure respondents' anonymity. (3)
The codebook and data collection instrument are provided as a
Portable Document Format (PDF) file. The PDF file format was
developed by Adobe Systems Incorporated and can be accessed using
PDF reader software, such as the Adobe Acrobat reader. Information
on how to obtain a copy of the Acrobat Reader is provided through
the ICPSR Website on the Internet.

EXTENT OF COLLECTION: 2 data files + machine-readable documentation
(PDF)



EXTENT OF PROCESSING: SCAN/ REFORM.DOC
DATA FORMAT: Logical Record Length
Part 1: Main Data File Part 2: HEGIS Record Layout

File Structure: hierarchical
Variables: approx. 48



e, TR ILE-A. %P

DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
EDUCATION DIVISION
NATIONAL CENTER FOR EDUCATION STATISTICS
WASHINGTON, D.C, 20202

DATA BASE DOCUMENTATION

{Authority:  Public Law 93-3502. Section 532)

[Reserve)

PAAT | - SURVEY SUMMARY

A, TITLE

College and University Libraries, Faoll 1976

3. DESCRIPTION
The College end University Libraries, Fall 1976 Survey is part of the HEGIS X| package
which is distributed to nearly 3,200 institutions of higher education located in the United
States and its outlying creas. The basic data collected are on collections, staff, expenditures,
and develcpmental areas for college and university libraries. These data function as a basis
for making decisions about program priorities for libraries associated with institutions of
higher education and provide o perspective on the current trends of operation of these
facilities. In the past, they have also proved very helpful to library administrators in
budget planning.

C. SURVEY METHODOLQOGY

1. UNIVERSE OR SAMPILE 2. AESPONOENTS Each institution and their certified
branches sepcrafeli listed in the Education Director
. . Higher Education that have students enrolled in full
Universe of 2,985 institutions time and/or part-time educational programs.
3. DATE OF COVERAGE 4. FREQUENCY OF 5. RESPOMSE RATE
suAavey 2,985 institutions
Acedemic Year 1975-76 Annuelly (98%) plus 62 impu-
5. MIGHLIGHTS tations (2%) equals
Joint libraries are substituted for the institutions or branches they serve. 100% response.

Some institutions do not have library facilities, therefore they are not

included in this survey. For HEGIS Xi, data for 62 reporting units were imputed. All imputed
data may be identified by a "1" entered in record position 078, and more specifically in
positions 155-159.

O. RELATED STUDISS

1. SURVEYS

Similar surveys were conducted in HEGIS I, {1, I, IV, VI, Vlll; and X, (See pages
001-002 of Attachment A.)

2. PUBLICATIONS

Publication concerning HEGIS XI data cre currently being prepared.

‘¥ SPONSCRING AGENCY 1S NOT NCES , Spect/v)







DEPARTMENT OF HEALTH, ENUCATION, AND WELFARE
EOUCATION DIVISION .
NATIONAL CENTER FOA EDUCATION STATISTICS
WASHINGTON, D.C. 20202

PART IV — DATA ELEMENT DESCRIPTION

LEGEND

DATA ELEMENT YTYPE STANDARDS

AN - Alphanumesic, lely justifiad, space lifted

N = Nuinenc display, wgind justified, leading seros

L - s L e

{Resenvel

TIvLE FILE NAME
College and University Libraries, Fall 1976 HEG. LIBIN.EDHED.A76-77
DATA FIELD NAME z-%}iéut FE{E%?‘ erg;:]:l'(‘)r?s'. LoCATION OESCRIPTION )
_w i» (v) {J) {e) i
The survey record is a composite from several sources, Positions 001-070 are obtained from the Institutional
Characteristics File and is provided to give each record attsibutes of the institution which can be used for sorting
or selection of data by attiibute, Positions 071-150 and 155-170 are essentially the input transactions from the
particular survey itself. Positions 151154 are utilized to record various processing controls during the update
cycles;

FICE Code N 001-004 6 Top f Page Federal lnterogency Committee on Education (FICE)
code. Unique for each institution or other entity
that has been identified. The range is 001000 -
029999,

Publication Sequence N 007-012 6 Institutional Combination of Office of Education (OE) state code

Characteristics | and sequence number to sort file into desired
(1C) File sequence for publication.
OE Stote Code N 007-008 2 IC File OE state (10-65) code of parent institution. (See
. Common Table 1,)

OFE FORM 2431, 12'17

Page 1 o __10



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
. EOUCATION DIVISION
NATIONAL CENTER FOR EDUCATION STATISTICS
WASIHNGYON, D C. 20202

PART IV — DATA ELEMENT DESCRIPTION

AN - Alpbanumeric, lell justiliett, space tilled

N = Numeng display, righn justilied, beiding seros

LEGEND
DATA ELEMENT TYPE STANDARDS

I Ay
{Reserve)

TITLE

College and University Libraries, Fall 1976

FILE NAME

HEG.LIB11.EDITED.A76-77

DATA RECORD NUMDE '
DATA FIELD NAME ELEMENY r;(,)_:'n"t'_nlt')‘r PO TIONE Lot arion DESCAIPTION
- " i) () A 7
Sequence Number N 009-012 4 IC File Numeric sequence code to alphabetize, within each
state, each institution. These numbers are usually *
assigned with breaks of 10 to permit insertions,
Initialized and reassigned each survey year.

Sub Code . AN 013-016 4 IC File Identifies either a multicampus Institution encompassh
two or more campuses, or a system of institutions
encompaossing two or more Institutions, any of which
may have Its own branch campus(es).

System Code AN 013-013 | IC File As a system or multicampus institution is identified

y p

within a state, it is given o common alpha identifi-
cation{Ato Z; A= First, B = Second, etc.) for all
institutions within the group.

Sequence Code N 014-015 2 IC File Identifying and sequencing code within a system or
multicampus institution, (See Common Tabls 2,

- ‘System Code' and ucqizompdnying definitions.)

Status Code AN . | 016-016 1 IC File Identifies type of entity, i.e., Main or Branch Camps

(See Common Table 2.)
Filler AN 017-020 4 N/A Blank,

OE FORM 2411, 12'1?

Page 2 ol 10



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
E0OUCATION DIVISION

NATIONAL CENTER FOR EDUCATION STATISTICS

WASHINGTON, D.C. 20202

PART IV — DATA ELEMENT DESCRIPTION

—

AN - Alphanumieric, telt justilied, space liled

N = Numenc thspisy, ngin justified, luading zeros

LEGENO
DATA ELEMENT TYPE STANDARDS

O e WA R
{Reservel

TITLE

College and University Libraries, Fall 1976

FILE NAME

HEG.LIB11.EDITED .A76~-77

DATA RECORD :
DATA FIELD NAME EL‘IIE::.E;II ,.’%?;:.‘2:‘ ",‘:,';ff.g,?; Li)(::tﬂfgu OESCRIPTION
- ) il fudt {] 7]
Table Controls AN 021-034 14 IC File Institutional characteristics used to sort and select
by any of 12 characteristics.
Geographic State N 021-022 2 IC File QOE state code of actual location, if other than
Code parent. institution. (See Common Table 1,)
OE Region Code N 023-023 ] IC File - Academic regional groups. (See Common Table 7.)
OBE Region Code N 024-024 1 IC File Department of Commerce, Office of Business
' £conomics Regions. (See Common Table 6.)
Race Code N 025-025 1 IC File Predominant race of student body.
(AN for 1 = White
HEGIS XIH 2 = Black
forward) For HEGIS XIIl, additional codes are allowed,
' as follows: :
>50% <50% \
1 A = Black
2 B = American Indian/Alaskan
National
3 C = Asian or Pacific Islonder
4 D = Hispanic

OE FORM 2411, 12')7

Page 3 ___.._.1_0___



R PR OT ATk I Y
DEPARTMENT OF HEALTH, EDUCATION; AND WELFARE ' (Resenvel
EDUCATION DIVISION L LEGEND (2
NATIONAL CENTER FOR EDHCATION STATISTICS DATA ELEMENT TVPE STANDARDS
WASHINGTON, D.C. 20202 - .
AN ~ Alphanumeric, laly justiljed, space (illed
PART IV — DATA ELEMENT DESCRIPTION N - Nuineiic display, digh justilicd, teading o105
TITLE ' < I FILE NAME
College and University Librories, Fall 1976 HEG.LIB1) EDITED.A76-77
DATA RECORD ; & -
. N
DATA FIELD NAME u:::ilzsuf ,-’(',:‘,':'.ﬁ}“ P‘a‘;?‘ﬁ‘g'?: LSODCUAF:'(‘:SN DESCRIPTION
“ ih i« ) r o
Race Code--Continued _ > 50% <50%
5 E = Other (White)
6 F = Non-Resident Allen
/ 9 = New (no data) .
y4 = Institution will not
report
Control Code N 024-026 - IC File Type of control.
0 = Combination public and private
1 = Public only
2 = Private only
Institute Type Code AN 027-027 | IC File Indicates whether institution is a 2-year or 4-year
institution. (See Common lable 9.)
Sex Code N 028-028 ] IC File Sex of student body. (See Common Table 10.)
‘Land Grant N 029-029 1 IC File Indicator denoting;
' 1 = Land Grant institution
2 = Member of NASULGC (National Association of
State Universities and Land Grant Colleges)
0 = Neither

OE FORM 2411, 1217 .
Page ..__1_._____ of 10



[ PO St AR ap
DEPANTMENT OF NEALTH, EUUCATION, AND WELFARE [Reserve)
EDUCATION DIVISION LEGEND e
NATIONAL CENTER FOR EDUCATION STATISTICS DATA ELEMENT TVYPE STANDARDS
WASHINGTODN, O.C. 20202 R . . .
AN ~ Alphanumaiic, tafr justified, space 1illsd
PART IV — DATA ELEMENT DESCRIPTION N - Numenc tisplay, dight justiliod, luading scrus
TITLE FILE NAME
College and University Libraries, Fall 1976 HEG.LIBVY, EDITED . A76-77
DATA RECORD NUMBER OF SOURCE !
OATA FIELD NAME EL::»:’EENT ';(’:::I',(::‘ POSITIONS LOCATION DESCAIPTION
o ih i) 4 ' {) : m
Accreditation N 030-030 1 IC File Indicator denoting type of accreditation, (Sea
Common Table 3.) )
Filler N 031-031 | N/A Blank
Offering Level N 032-033 2 IC File Indicates highest level of offering. (See Common
' Table 8,)
Calendar System N 034-034 1 IC File Indicates calendar system for inslitutlon.
I = Semester
2 = Quarter
-3 = Trimester
4=4/1/4
5 = Other
Reclassification Code N 035-035 1 IC File Reclassifies institution based on numbers and types ol
degrees granted over a 3-year period and other insti-
tutional characteristics. This code is used Vo sort int
proper sequence. (Sée Common Table 11.)

OE FORM 2411,12'77 5

Page - 10
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DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE.

EDUCATION DIVISION
NATIONAL CENTER FOR EDUCATION STATISTIC
WASHINGTON, D C. 20202

PART IV — DATA ELEMENT DESCRIPTION

LEGEND

{Resene)

DATA ELEMENT YYPE STANDARDS

AN - Alphanumeric, left jusulied, space filled

.
N = Nuinenic disp’ wy, night gustilied, lcading cecas

TITLE

College and University Libraries, Fall 1976

FILE NAME

HEG.LIBY1 . EDITED . A76-77

DATA

RECORD

DATA FIELD NAME ELEMENT ;}(:r?’:;f'c.)’;‘ N::;;?ﬁg,?: Py DESCRIPTION
“ ih) i) {d) ) [/l
Coordinator Code AN 036-036 1 IC File Indicates whether survey was handled by state
cooatdinator,
I = Coordinator receives 4 coples of survey form
2 = Coordinator receives 5 coples of survey form
3 = Second coordinator in state
4 =U.S. Services School in coordinated state
8 = No direct coordination, but form requires
use of a state-provided stamp
9 = No coordinator
Affiliation/Control N 037-038 2 IC File Indicates control of institution, (See Common
Table 4.)
Current Enrallment N 039-045 7 IC File Institution enrollment obtained from prior Opening
Fall Enrollment Survey and enrollment ranges.
Range Code N 039-039 1 IC File Range codes for enroliment. (See Common Table 12.)
Enroliment Number N 040-045 6 IC File Total number of studentls enrolled for current
survey year.
Institution Name AN 046-070 25 IC File Nanie of reporting institution or branch,

OE FORM 2411, 12'17

e 6 o 10
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DEPARTMENT OF HEALTH, EQDUCATION, AND WELFARE
EDUCATION DIVISION
NATIONAL CENTER FOR EDUCATION STATISTICS
WASHINGTON, D.C. 20202

PART IV — DATA ELEMENT DESCRIPTION

AN - Alphanumeric, lels jusiilicd, space lilied

N - Numeic display, right justilicd, leathing 1e103

. LEGEND
DATA ELEMENT TYPE STANDARDS

{Reserve)

TITLE

College and University Libraries, Fall 1976

FILE NAME

HEG.LIB11,EDITED A76-77

RECORD
POSITION
[froum-10)

DAYA
ELEMENT
TYPE

o by ir) {d)

NUMBER OF

DATA FIELD NAME POSITIONS

SOURACE
LOCATION

i)

i
DESCRIFTION

114

FICE Code N 071-076 6

Survey Code AN 077-077 1

Imputation Code N 078-078 1

Rqstricton Code N 079-079 ]

Survey Form

Generated

Input Trans-
action Record

laput Trans-~
action Record

Unique code for each institution or other entity that
has been identified. The range is 001000 to
029999. (ldentical to pasitions 001-006 and is also

part of the input transaction record.)
Unique code for each survey. For Libraries, "D*".

Indicates imputed (data entered on form by editing
staff without concurrence of the institution or state
coordinator and which is not based on the data reported
by the respondent) and/or adjusted (data changed on
form by editing stoff without concurrence of the
institution or state coordinator and which is based on
the data reported by the respondent) data has been
entered in one or more of the columns for that line.

0 = no imputed or adjusted data

1 = imputed data

3 = adjusted data

5 = both imputed and adjusted data

Indicates restricted data whose dissemination, outside
NCES, in raw form, has been so identified by the

surveyed institution. The data may be used in
aggregates, etc. where its individual identification

will be lost.

OE FORM 2411, 12°727

7 ol

Page L
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DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
EDUCATION DIVISION
NATIONAL CENTER FOR EDUCATION STATISTICS
WASHINGTON, D.C. 20202

PART IV — DATA ELEMENT DESCRIPTION

DATA ELEMENTY YYPE STANDARDS

AN - Asphonuinesic, lefu justified, space tilled

N = Nuenaiic display, siabit justificd, lexling seros | |

LEGEND

i

{Resenve)

TITLE FILE NAME
College and University Libraries, Fall 1976 HEG.LIB11.EDITED . A76-77
OATA FIELD NAME e%:r{iwr r::’)}“i:r:l?')‘?u NP%‘;:':.“O:SF L%%‘f;fg" DESCRIPTION
o : th) ) {4 i) o
Restriction Code -~ 0 = Not restricted '
Continued 1 = Restricted
Blank = No entry
Transaction Code AN 080-080 1 Generated See Common Table 15 for values.
Record Identification AN 081-087 7 Survey Form Identifies the part and line numbers of the survey
form (OE Form 2300-2.5, 3/76).
Part Number N 081-081 1 Survey Form | Designates part number of survey form. Arbitrarily
: assigned by NCES (1 through 4 valid entries for
HEGIS Xl).
Section Number AN 082-082 1 Survey Form Designates section of survey form. Asbitrarily
‘ assigned by INCES (A through O valid entries for
HEGIS Xi).
Line Number N 083-084 2 Survey Form Designates line numbeq contained on the form for
that line of data, |
Core Number AN 085-087 3 Survey Form | Designates core number column on the form for
that line of data,
Sex Code AN 088-088 1 Survey Form Enter M = Men or W = Women, as appropriate for
entered data, ‘

OE FORM 2413, 12°112

Pape p
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DEPARTMENT OF HEALTH, €EDUCATION, AND WELFARE
EQUCATION DIVISION
NATIONAL CENTER FOR EDUCATION STATISTICS
WASHINGTON, D.C. 20202

PART IV — DATA ELEMENT DESCRIPTION

DATA ELEMENT TYPE STANDARDS

AN - Alphanumesic, lely jusiified, space tilled

N - Numunic display, oght jusiiticd, landing seros

LEGEND lR('.\'t‘n'CI

TITLE

College and University Libraries, Fall 1976

FILE NAME

HEG.LIBI1 . .EDITED.A76-77

DATA AECORD NUM
DATA FIELD NAME ELEMEnY rosivion A L":::‘ﬂfgh‘. DESCRIPTION
@ ihy ) () {v) iy
Data Cell 1 N 089-099 n Survey Form Enter data from appropriate line of column 1.
' No decimal places assumed.
Data Cell 2 N 100-110 1 Survey Form Enter dota from appropriate line of column 2,
No decimal places assumed.
Data Cell 3 . _ :
Whole Number N 1-116 - 6 Survey Form Enter whole number from column 3.
Decimal Number - N 117-117 1 Survey Form Enter decimal number from column 3,
Data Cell 4 N 118-126 9 Survey Form Enter data from appropriate line of column 4,
No decimal places assumed.
Data Cell 5. N 127-135 9 Survey Form Enter data from appropriate line of column 5,
No decimal places assumed,
Filler N 136-150 15 Generated Zero-filled. |
Cycle . N 151-154 4 Generated Identifies the update cycle in which the record wos
processed, both initially and at any point in which
the record may have been updated.
Entry N 151-152 2 Generated The update cycle in which the record was initially
created in the file.

OE FORM 2411, 12°77

Pave . 2 or _1Q



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
EDUCATION DIVISION
NATIONAL CENTER FON EDUCATION STATISYICS
WASHINGTON, D.C. 20202

PART IV — DATA ELEMENT DESCRIPTION

LEGEND

{Reserve)

DATA ELEMENT TYPE STANDARDS ,

AN ~ Alphanumeric, lafy justificd, space tilted

N - Numenc‘dimlav. tight justilicd, leading 40108

TITLE

College and University Libraries, Fall 1976

FILE NAME

HEG.LIBV1,.EDITED . A76-77

DATA FIELD NAME 5%34:5341 %iz%?w viebiderd L’;)%‘i':,‘ng. DESCRIPTION
ay ‘ iht i) o {c) i
Update N 153-154 2 Generated The latest update cycle in which action was taken
on the record. In the event of multiple updates,
the latest cycle only is reported.
Imputation Cell Identifiers N 155-159 5 N/A These 5 fields relate to the data fields in record
‘ positions 089-135 to identify the data that may be
imputed/adjusted. :
¥ or 0 = Neither imputed or adjusted
1 = Imputed data
3 = Adjusted data
Substitute FICE N 160-165 6 NCES Survey | The FICE of the peer institution used as a bosis for
Director imputation of a complete response.
Filler . N 166-169 4 N/A Zero-filled.
Survey Indicator AN 170-170 1 IC File Indicates whether the FICE is included in the current
‘ survey universe, !
0 = Not included
1 = Included

OE FORM 2411, 12°77

Paye . 10 of ‘0 .



- ATTACHMENT A
COMMON TABLES

Time Periocs for HEGIS Surveys (Begins 1566-57)

Teble
Table
Table
Teble

Table
Teble

Teble
Teble
'i'eble
Table

1

th ~ BN

é
7
8
?

Teble 10

Teble 11

Teele 11A

Teble 12

Teble 13

Table 14

Tebie 15

State end Regisnal Codes
Institutione] Stetus end System Codes
Accreditetion Cotegorias

Contral or Affiliction Cnda

Marpower Manuc! Definitien Codes

(HEGIS [ through XI)

Mansower Menual Definitien Codes -
(HEG!S X! end Forwerd)

OBE Regions
OE Regions

Highest Lavel of Offering

institution Type

Sex of Student Bedy

Reclessifiestion Codes

Mathod of Determining Raclassifiestion Codes. Besed
on avoilebility of Ecrmed Degrees Dete. (This sading
structure begims with HEGIS X1,)

Snroliment Code Ranges

Admission Requirements

Gty Size (SMSA)

Updsting Trenscetion Cades

Pase

142

5&¢
748

n
n
n
n
n
n

12
12
12
13
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1IEGIS X1l COMMON TABLES

PANE sbly

O N lA.l!l- FOR VALUES 6 NANOES OF DATA ELEMENTS 1IN HEGIS DATA FILES. DATA NAMES & MNEMONICS CORNESFOND 10 LIKE NAMES ON

PANVIHRIAL DATA SET DESCAN Ulﬂ"!.

TIME PEIIODS FON IEGH SUNVEYS. TIMES GIVEN NEFEN TO TIE DATA AND NOT TIHE TIME PERIOD N WINCH THE DATA WAS COLLECTED.
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e
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o
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e
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NOTE 1 - STANTING WITH HEGIS X, TIE DATA IN THE SEAD SUNVEY 1S INCLUDED IN TIIE UDFSE SANIVEY.
HOIE 2 — 2SUNVEYS TAKEN:. BASIC AND SINPLEMENTAL,
MOIE 3 — ALSO INCLUDES DATA FOI PREVIOUS ACADEMIC YEAR,
NOLE 4 - HEIEUIS XTAND X000, DATA 0N THE OF 1 ICE 1 O CIVIL BIGHTS WAS ALBO COLLECTEDN. NAME N THE OF € SURVEY WA CIIANGED TO FALL

CNIOLEMENT AN COMPLIANCE IREFONT (T ECN).
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CINMON TART ES FOI VALOES & RANGES OF DATA ELEMENTS N 1IEGIS DATA FILES. DATA NAMES & MNEMONICS COMIESPOND TU L IKE NAMES ON

INOIVHNIAL DATA SET DLSCNWTIONS,
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CImaOM TABLES FON VAIUVES & 1IANGES OF DATA ELEMENTS IM HEOIS DATA FILES. DATA NAMES & unmnmel CONNESFOND 1O LIKE NAMES DN
INDIVIIIAL DATA SET DESCNIPTIONS.

TABIE ? -- BIATE AND RNEGIONAL CONES . .
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COMMON TABE ES FON VAIIES B ITANGES OF DATA ELEMENTS INIIEGIS DATA FILES. DATA NAMES & MNEMNUNICS CORNESPOND TO LIKE NAMES N
INDAIVITIAL DATA BEY DFSCANTIONS,

TAWLE 2 - INSTATUTIONAL STATUS ¢ SYRTEM CONES

INSTITUTIONAL COMPONENT
NIRVIDUAL INSTITUTION |
SN 10 CAMMUS INSTITAITION
AL CAMPUS
CENTHAL OFFICE
1AVING A MAN:
MAIN
PIANCH
NOT HAVING A MAW:
DESIGRATED MAN
OTHEN CAMPUS
SYSIEM
ALL INEHITUTION
SYSILMOFFICE

ALL CAMPUS

WSUHINITION
MAIN CAMES
NNANCIH CAMPMUS

HHNT LIPNARY

NN CIRMENT
N0 YET OFEN

CIMUME LAST YEAR ﬂ" NOT
TS YEAR

HNOT EY I E LABY V(A'l on
108 YEAN

STATUS COUNTED AS
. INSTITUTION N SUNVEY

CUDE
[ ]

& 2%A @

vEs
NO
NO

YES
NO

YES

&

HNCLUDED

YES
NO
NO

YES
VES

YES

YES

vES
YES
YES

‘ves

SEQ
coDE

L L
9270

01 ”»
or-m

NONE
NONE

NOTES

FUIST NECOM? SET FOH THE INSTITUTION — SUMMARY RECOID BET.
SHOULD NOT HAVE INCOMING DATA,

SECOND RECORD SET FOR THE INSTITUTION. LISED ONLY W THIE
DIMECTONY UNLESS T0IE€ CENINAL OFFICE 1IAS ITS OWN EMPLOYEES
ANDION PIIVSICAL FACILITIER,

WHIEN THE INSTITUTION INDICATES THAT ALL BIRANCH CAMPMIBER ARE
EUUAL, ONE CAMPUS, USUALLY TUHE LANGEST, WAS DESIGNATED AS 118
MAIN ONE STRICTLY FON FUNPOSES OF COUNTING CHANACTEISTICS,

FINST RECOND 1IN THE SYSTEM. WILL NEVER HAVE CHANACTEMSTICS
AND WILL NOT BE USED FON REPONTING OF MNCOMING HEOIS DATA.
USED ONLY FOI SUMMARIZATION PUNFOSES.

SECOND 1ECOND SET IN TIE BYSTERM, USED ONLY IN TIE OINECTORY
UNLESS TME SYSTEM OFFICE 1AS 178 OWN EMPLOYEES AND/OI}
PIYSICAL FACHLITIES.

SUMMAILY OF MAIN & BINANCIH CAMPUIS RECONDS ALWAYS IMMEMATELY
FOLLOWING

WILL ALWAYS 8 IMMEDMATELY FOLLOWING ITS MAN CAMMS
AEFNESENTED INSTITUTIONS ARE COUNTED INSTEAD

TUESE ANE AFPENMX A INSTITUTIONS. THENI STATUS CODES, ETC. WLL
HE NEVISED & UFDATED UFON THEIN UPENING

PART OF AFPENDIX B8 OF CUNNENT YEAR'S DINECTODAY, CHARACTENS:
TICS HAVE NOT SELNINDATED & MAY BE LN JABLE.

CONVETIED 1O Y STATUS AFTER | VEATHIN X GFATUS, WILL DE DNOFEN
FIUOM IHE THLE AFITN ) YEARIN Y SIATUS. CHANACTEMSTICS IIAVE
NOT BEEN ICDATED & MAY BE UNNELIABILE,

\2 = LIGITARY SURVEY ONLY
' FORL INSTATUTIONAL CHARACIEMSTICE ONLY
@~ NOIFICSENTLY USLD
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COMMON TARLES FON VALUES & NANGES OF DATA E) LMENTS IN HEGIS DATA FILES. DATA NAMES B MNEMONICS CONNESPOND TO LIKE NAMES ON
WNIMVIIRIAT DATA SET DESCNICTIONS,

TAME 3 - ACCREDITATION CATEGOINES — CONED ON FILE AS PIC SDI3) COMP-D, NOTIMALLY POSITIVE, IF NEGATIVE TIE CATEQDINY WiLl BE FURTINN

et
1
?
: |
4
]
e

Lol
ntA
onp
on
Na3A

V0GA
(1]

NH0A
L
L1

L1}
o)
o
L]

o
oo
[ 7{1]

CATEOONY

(ALLY

EXPLANED IN A DUD FOOTNOTE RECOND IN THE INSTITUTIONAL CIHIATIACTEMSIICS FILE,
NOMAN NUMLIRAT IN T ) AFTER FEXT INDICATES 1ST SUNVEY YEAR N WINHCIE THE ACCREIMTATION APPEANS.
ALL OTHENS MAVE DEEN INCLUDED SINCE HEGES |, ) .

CONMNESFONDENCE STATUS — NECIONAL. ONLY IONSOLETE]

CANIDIDATE

A-VEAI INSTITUTION ACCTIEDITED AT JUNKN) COLLEGE LEVEL |APPEANS AS J IN FRRONT OF NEQIONAL ACCREMITATION. L.E,, JE)
PROVISIONAL IAPPEANS WITH # IN CONRINCTION WiTH MNEUMONIC. L.E., FLAWE
COVENED BY NEGIONAL ACCNEIMTA NN OF PANENT

wi
STATE
nc

AN
ADVEY
ANEST
AkCe

ANCH

ant
AV

[ L
s
[nlg ]

v
MLYC

CIrsyY
<Oy
cYIio

ACCNREMTING AGENCY  HIEGIB X CODED ON FILE AS 2 0YTE PACKED/SIONED NUMERIC. ALWAYS POSITIVE. MALL ENTINES
ALWAYS CARNY VALUE ZENOD.
NEGIS NI CODED ON FILE AS TIE § CHAN MNEUMOMIC. LEFT RISTIFIED WATII TRAILING SFACES.
NULL ENTINES ALWAYS SPACE FILLED.

NEW ENGLAND ASSN OF SCINOLS & COLLEGES. COMMISSION ON INSTITUTIONS OF tNGHER EDUCATHIN

NEY ENGLANGD ASSH OF BCHODI S 8 COLLEGES. COMMISSION ON VOCATIONAL, TECHNICAL, CANEER INSTITUTIONS
MU E STATES ASSN OF COLLEGES 8 SECONNARY SCHOULS: COMMISSION ON InGHEN EDUCATION

NONTI CENTRIAL ASSN OF COLLEGES & SECONDARY SCHOOLS: COMMISSION ON INSTITUTIONS OF 101 IER EDUCATION
NORTHWEST ASSN OF ECIHDOLS & COLLEGES, COMMISSION ON COLLEGES

NONTIWEST ASSN OF SECONUANRY & INGIHER SCIIDOLE. COMMISSION ON 1HGIHEN SCIIOOLS

SOUTHEIN ASSN OF COLLEGES & SCIHOOLE. COMMISSION ON COLLEGES

WESIENN ASSN OF SCHOOLS & COLILEGES. ACCNEMTING COMMISSION FON SENMIDN COLLEQES B IINIVENSITIES
WESTENN ASSN OF SCHOOLS 8 COLLEGES. ACCNEDITING COMMISSION | O COMMUNITY AND SNIDN COLLEGES

DERIVATIVED A MINIMUM OF 3 ACCHEDITED INSTITUTIONS ACCEPT STUDENTS FROM THI8 INSTITUTION FOH CREMT

NATIONAL LEAGIE FON NUNSING: ASSOCIATE DEGREE PIIOGRAM IN NURSING

AMEIICAN VE TENINANY MENICAL ASSOCIATION: ASSOCIATE DEGIEE PRIOGIRAM N ANIRAL TECHINOLOGY INnl)

AMLIUCAN ASSN OF HUNSE ANESTHETISTS: NUNSE ANESTIIESIA (V)

AMLRICAN MEDICAL ASSN. COMMIS1EE ON ALLIED HEALTII EDUCATION AND ACCNEMMTATION: ASSISTANT YO THE PAMARY
CANE PUYSICIAN 11X} )

NATIONAL ARCINTECTUNAL ACCNEDITING BOAND:! Aﬂ(:m't@ﬂl!t

NATIONAL ASSN OF SCHONLS OF ART. COMMISSION ON ACCREDITATION AND MEMBEASIHP: ART
AMEICAN SFEECH AND HEAINING ASSN: AVDIOLOGY

AMLINCAN ASSN OF DIBLE COLLEGES: BWDLE COLI EGE

AMEIIICAN ASSEMUL Y OF CULTEGIATE SCHOOLS OF DUSINESS: BUSINESS

AMIMICAN CHEMICAL SOCIETY ILAST INCLUDED IN HEGIS VIIIE

COAMNCIL ON CHIOPNAGCTIC £ DUICATION, COMMISSIONN ACCREDITATION: CIHNIOPRACTIC EDUCATION Aix)

AMEIICAN MEIMCAL ASSOCIATION, COMMITTEE ON ALLIED HEALTI EDUCATION AND ACCRENDITATION: MEDICAL LABDNRATONY
TECHNICIAN ICENTIFICATE) IX)

AMLINCAN PSYCINN OGICAL ASSN: CLINICAL PSYCHOLOUY (VI)

AMERICAN PSYCIMILOGICAL ASSN: COUNSTLING PSYCHOLOGY (vil

AMEINICAN MEDICAL ASSN. COMMITIEE ON ALLIED HEALYH EDUCATION AND ACCNEINTATION: CYTDTECIING OGY WX)
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COMMIN TABLES FON VALUES A IIANGES NIF DATA ELEMENTS INHEGIS DATA FRRLES. DATA NAMES & MNELUMONICS CONNESFOND TO LIKE NAMES ON
MIMVITRIAL DATA SET IH SCNIFTIONS,

TADIE 3 - ACCREINTATION ANENCIES KONIDY

CONE MNEYMDNIC ACCNEDITING AGENCY .
an DA “.s”“c ~N ?tnn\l. ASSN, COMMISSION ON ACCREIITATION OF DENTAL AND DENTAL AUXILIARY PROGIAMS: DENTAL
ASSISIANT IV)
orn [L 1] AMEMICAN DENTAL ASSN. COMMISSION ON ACCREDITATION OF DENTAL AND OENTAL AUXNIARY FROUNRAMS: DENTAL NIVIIENE
on LY )} AMENICAN DENTAL ASSN, COMMISSION DN ACCNEIMTATION OF DENTAL AND DENTAL AUXH IANY FIOGIIAME: DENTISINY
oM (1119 | AMEINICAN DIETE TIC ASSN: THEVETICS IX)
O14A inen AMLIYICAN INETETIC ASSOCIATION: DIETE TIC INTENNSHPS DU
Ly (] ] L1 .7 | B MNATIONAL LEAGUE FON MUNSING: DIM.OMA moonnu N NURISING (XN
n2e o AMEINCAN DENTAL ASSN, COMMISSION ON ACCNREDITATION OF DENTAL AN DENTAL mmunmr PHOGIHAMS: DENTAL LAMMA-
TONY FECHNICIAN V)
L 7, ] (1, ] ENGINEENS' COUNCIL FON PROTFESSIONAL DEVELOMMENT: ENUINEERING
(7)) on SOCIETY OF AMEINCAN FONESTENS: FOMESTNY
e 1USEN AMEINCAN BOAND OF FUNEIAL SERVICE EDUCATION: FUNERAL SERVICE EDUCATION (vin}
on "SA ACCREINTING COMMISSION ON EDUCATION FOM IIEALTH SEAVICES ADMINISTIVA 1ION: 1IEALTII SENVICES ADMINISTRATION (Vi)
0w L 1) AMEMICAN MEDICAL ASSN. COMMITIEE ON ALLIED HEALTH EDUCATION AND ACCREDITATION: 1H1STOLOOIC VECIHINICIAN EDUCA-
TION Q) K
[ Y wsy AMEIICAN PSYCHOLOGICAL ASSOCIATION: INTENNSIHIPFS N CLINICAL AND COUNSELING PEYCIIOL DAY NN
FIDER :mmm\ VION FOMN INTENION DESIGN EDUCATION NESEANCIE INTEIION DESION ENDUCATION: PROFESSIONAL AND TECIINICAL
NOGIAMS
on O AME FUCAN COUNCIL ON EDUCATHON FOIT SIMNALISM, ACCREDITING COMMITTEE: SOURNALISM
"2 nce ABSN OF INDEPENDENT COLLEGES & SCHOOLS. ACCNCODITING COMMISSION: PINVATE JUNION COLLEGE OF RUTINESS
an AW * AMENICAN BAN ASSN. SECTHIN OF LEGAL EDUCATION & ADMISSIONS TO THE DAR: LAW
03 18AR AMEINCAN SOTIETY OF L ANDSCAPE ANICHITECTS: LANDSCAPE ANCINTECTUNE (VIN)
0% e AMEICAN ( IDNANY ASSN. COMMITIEE ON ACCREDITATION: LIDIIANIANSINE
0 MAC AMEINCAN MEDICAL ASII. COMMITTEE ON ALLIED HEAL T EDUCATION ANOD ACCREDITATION: MEMICAL ASSIBTANT WX)
(1 MAAR ACCREMITING DIMEALY OF MEDICAL LADONATONY SCIIOOLS: MEDICAL ASSISTANT 1IX)
ow MED AMEIMCAN MEDICAL ASSH & ASSOCIATION OF AMENICAN MENCAL COLLEGES. LIAISON COMMITTER ON MEDICAL
EVICAFION: MEDICINE
8 mMEDs AMERICAN MEIHCAL ASSN & ASSOCIATION OF AMERNIICAN MEDICAL COLLEGES. LIAISON COMMITTEE ON MEDICAL
EOVUCATION: DASI; MEDICAL SCIENCES
»~Me MWLYAD ACCNEDITING DVINEA OF MEDICAL LASONATONY SCHOOLS: MEDICAL LARDRATONY TECHNICIAN EUCATION (V)
[ 2] MLIAD AMENCAN MEIDICAL ASSH, COMMITTEE ON ALLIED HEALTII ENUCATION AND ACCHEDITATIUN: MEDICAL LADONATONY |
VECHMICIAN EDUCATION IX)
[ 1] MNA AMETNCAN MEDICAL ASSN. COMMITTEE ON ALLIED NEM.‘IIl ENUCATHIN AND ACCNEDITATION: MEDICAL AECONDS
. AININHIHA oniven
i
o mny AIlEnICAN MEMCAL ASSN. COMMITTEE ON ALLIED HEALTI EDUCATION AND ACCNEDITATION: MEDICAL RECOND TECIINICIAN
044 [*1] AMEIMCAN MEDICAL ASSH, COMMITIEE ON ALLIED HEALTH EDUCATION AND ACCHEIMTATION: MEDICAL TECHNOLDMISTY
[ 11 M NALIONAL ASSN OF SCHO(H.S OF MUSIC: MUSIC
010 Nt . AMLINICAN MEINCAL ASSOCIATION, COMMITTEE ON ALLIED HEALTH EIMICATION AND ACCREINTATION: NUCTLEAN utmcme

TECHNOY OGIST (D)
o L] NATIONAL | EAUVE FON NUISING: BACCALAUREATE & MIGITEN DEGNEE PROGIAK IN NURSING
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TARLE 3 . ACCHEINTATION AGENCIES ICONTD)

CONE  MNETMONIC
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e d
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reunt
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ron

FODA

nsm
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RMIGA
shar
scray
-
sIe
w
(1,11
€0
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vey

ACCNEMTING AGENCY

MIMSING SYSTEM WIDE (UNIV OF TEXAS SYSTEM ONLY) IV

AMETUCAN ORTOME VTG ASSH. COUNCIL I UP TOME THIC EDUCATION: OPTOMETRY

AMEIICAN MEDICAL ASSOCIATION, COMMITTEE ON ALLIED HIEAL T ETUICATION AND ACCNEDMITATION: OPENATING
MM TECINICIAN X0

AMERICAN OSTLOPATHIC ASSN. OFF)CE OF OSTEOPATING ETICATION: OSTEOPATING MEDICINE

AMEINCAN MEDICAL ASSH. COMMITTEE ON ALLIED HEALTH EDUCATION AND ACCHEDITATION: OCCUPATIONAL THERAPY

COINCIL ON ENUCATION FON PUSLIC NEALTH: MUBLIC HEALTH

AMENICAN COURNCIL ON FHARMACEUTICAL EDUCATION: PIIAIIMACY

NA FIONAL LEAGUE FOIN NUNSING: PINACYICAL NUNSING (VI

NATIONAL ASSN FOIt MIIACTICAL NURISE EDUCATION 8 SENVICE; PRVACTICAL MIMSING (V)
AMENICAN FOMATIY ASSN. COUNCIL ON PODIATRY EDUCATION: PODIATRY .

AMENICAN POMATINY ASSOCIATION, COUNCH. ON PODIATAY EDUCATION: POMATAY ASSISTANT

AMENICAN PHYSICAL THENAPY ASSOCIATION, COMMITTEE ON ACCNEDITATION IN EDUCATION: PHYSICAL THENAPIST

AMEINCAN PIIVSICAL THENARY ASSOCIATION, COMMITIEE ON ACCHEDITATION IN EDUCATION: PIYSICAL THENAPIST ASSISTANT
AMEINICAN MEDICAL ASSH. COMMITTEE ON ALLITD NEALTH EDICATION AND ACCNEDITATION: PIYBICAL YIHENAPISY

ASSN OF AUVANCED ITADBINICAL 8 FALMUDIC SCHUOLS, ACCHEINTATION COMMISSION: HADSINICAL AND FALSAUOIC EDUCATION %)

AMENICAN MEMCAL ASIN. COMMITTEE ON ALLIED 1IMEALTH EMUCATION AND ACCHEDITATION: NESPNATONY TIIENAPIST (VNI
AMEINCAN MEINCAL ASSOCIATION, COMMITTEE ON ALLIED 1IEALTINEDUCATION AND ACCREDITATION: NESPINATONY TIICHAPY
TECHNICIAN

AMENICAN MEIMCAL ASSN. COMMITTEE ON ALLIED HEALTIE EDUCATION AND ACCREDITATION: MALIOLOMIC VECING OGIST {VHN
AMENICAN MEIMCAL ASSN, COMMITTEE ON ALLIED HEALTH EDUCA 1ION AND ACCHEDITATION: RADIATHOIN YNENAPIST TECHH-
NOLOGIST tX) :

AMENICAN MEIHCAL ASSOCIATION, COMMITTEE ON ALLIED HEALTI EDUCATION AND ACCNEMTATION: SUNGEON'S ASSISTANT

AMEMICAN Mtl')chl ASSN. COMMITTEE ON ALLIED IEALTH EDUCATION AND ACCREDITATION: SPECIALIST ¢ BLOOD BANK
JECINOLOGY hiX)

AMEIMICAN FSYCHOLOGICAL ASSHN: SCHOOL PSYCHOLOGY IX)

AMETNICAN SPEECIE & HIEAIIING ASSM. SPEECH PATIIONOOY

ASSN OF INDLFENOENT COLI EGES 8 SCIOOLS. ACCNEDITING COMMISSION: PIWVATE SENION COLLEQE OF BUSINERS
COUNCIL ON SOUIAL WK EDUCATION, COMMISSION ON ACOREDITATION: SOCIAL WORK

ENGINEENS’ COUNCIL FON PIOFESSIONAL DEVELOPMENT: ENOINEERING TECHINGI.ONY [2-YEAT PROUNAM)
NATHINAYL COUNCIL FONM ACCREDITATION OF TEACHEN EDUCATION: TEACIHFH EDUCATION

AMETHCAN ASSN OF THEOLDGICAL SCHOOLS IN THE INITED STATES AND CANADA: THEOLOGY

AMENICAN VETENINANY MOIICAL ASSN: VETE(INARY MEDICINE



e m

PAQE cone

COMMON TAN ES FOI VAL HIES & IANIES OF DBATA ELEMENTS IN EGIS DATA FILES. DATA NAMES & MNEMONICS COMIESFOND 10 LIKE NAMES 1N

INDIVEHRIAT ATA SCT ILSTCIETIONS.
TANIE 4 CONIMN DN AFEILIATHN CODES
CONE  CONINOL Gt AFFHIATION -- ALITIA

"o IEDENAL

12 STATE {
13 1OCAL :
1 SIATEROCAL

1 STAIE NELATED

n WM PENDENT NON PHOFIT

% GIHIAMNITED AB FHOFIT MAKING

Pi ADVI NI CIHHUSTIAN CIHMCH

1 1] Al ICAN ME TINHHST EPISCOPAL

24 Al IHCAN ME FHIOHET CPISCOPAL 210N CIIUNCH

2 AMEIICAN SAFTIST

17 AMERICAN EVANGELICAL LUTHERAN CIRNICH

) AMEINCAN LUTHENAN

L1 AMETHCAM t UNIENAN ANGD LUTHENRAN CHURICH IN AMEINCA
2 AMETHICAN MISSIONANRY ASSOCIATION

an ASSEMULIES OF GUD CIIUNCH
( 1} BACVIST

2¢ SHL TINLN CINRICH

2 DIF 1INIUN IN CHIST CHUNRCH
3 CHIUSTIAN AND MISSIDNARY ALLIANCE Cinmci

[ 1] CINVISTIAN CINNICH NMSCIFLES OF CintsT)
1 3 CINUSTIAN METIIOIMST EPISCOPAL.

» CHINISTIAN RCTONMED CrHUNCH

. CHINKE OF CIRusST

| 1) CINMICH OF GUD

n CINNICH OF GO IN CINNST
] CINNICII OF NEW JENUSALEM
68 CIHMCII IF THE BRETHNEN

[ ] CIHICH OF THE NATANENE
an CUMBENLANID PHESOY TEIIAN

4% EVANGEL ICAL AND REFONMED CIUNCH

N EVANGELICAL CONGHEGATIONAL CHuNCH

n EVAMIEVICAL COVENANT CINMCH OF AMENICA
0 EVANGEN ICAT TIHEE CHUNCHI OF AMENICA

» EVANGELICAL | VENENRAN CIHMICH

e EVANIELICAL IINTED SNETINIEN

a TNEE MEVINMMST .

0" T0EE WILL BAFTIST CHRRKCH

65 (LR 1) ]

8) EUENDS INITED MECTING .

CUNINOL ON AFFILIATION ~ NUMEING

FEDENAL

STATE

10cAL
STAIEADCAL
STAVE NELATED

NDEPENDENT NON PROFIT

AMUIVICAN EVANGEL ICAL LUVIERAN CIRINCH .
AMEINCAN MISSIONARY ASSOCIATION

AFHICAHI METIIOMIST EFISCOPAL 2100 CIRMNCH

OHGANIZED AS PROFIT MAKING

ADVENT CHIMISTIAN CIHNICH
ASSEMILIES OF GOD CInMC
DIE THNEN CINNICH
BIETIMVEN IN CHIUST CHUNCH
AOMAN CATHOLIE

CHUMCII OF GOD N CHAIT

CINRIGI) OF NEW JENWUSALEM

WISCONSIN EVANGE LICAL § UTIHERAN SYNOD
CIHMISTIAN AND MISSIONANY ALLIANCE CHUNGIH
CHIISTIAN REFONMED CIRCH

EVANGELICAL CONGNREUATIONAL CIUNCH
EVANGELICAL COVENANT CHURCH OF AMENCA
EVANGELICAL FNEE CHUNCIEOF AMERICA
EVANGELICAL L UTITENAN CHaNCH)
EVANGELICAL AND REFONMED CIANMCH

FNEE WILL BAFNIST CINNICH
INTEQDLNOMINA TIONAL
MENNONITE DREVIHIEN CINNCIE
MONAVIAN Creici)

NOUTH AMENIGAN BAPTIST

AMEIUICAN LUTIERAN AND LUTHENAN CIRNICH 1N AMERICA
FENIECOSTAL NOLINESS CHtncH

- REFONMED CHANICH N AMEIICA

NEFONMLD CRISCOFAL CHItnC

AFHICAN METIIODIST EPISCOPAL
AMENICAN DAPTIST

AMLILICAN L UTHCIYAN

BAFINIST

CIIIS HIAN ME THIOMIST LPMISCOPAL
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COMMON TAN ES FON VALUES B NANUES OF DATA ELLMENTS IN HEGIS DATA FILES. DATA NAMES & MNEMONICS COMNESIOMND TO LIKE NAMES nu
INDIVHNIAL DA TA SET DESCHINFTIONS.

TAM E 4 - CONTIUN ON AFFILIATION CODES ICONTD)

L]

e ULNENAL CONFENENCE MENNOMITE CIIUNCHE [ ] CINNCH OF CINHT
" GRCLK ONIIODOX & CHWICH OF GOP
41 WITENDENOMINATIONAL [} CHIMCH OF THE MNETINEN
() Awish i (7 CHLHICH OF 11IE NAZARENE
1 1] LAITEN DAY SANTE 60 CUMUERLAND CNESOHY TENIAN
L 1] LUTHENAN CHUNCH N AMENICA (1] CHMSTIAN CHUNCH IDISCIPLES OF CIWIST)
ca § 7 IME AN CYRNICIE - MISSOWNTE BYNOD : e EVANGELICAL UNITED BRETHNEN
9 MENNONITE SI1LE TINEN CIUNICH 3 FRIENDS UNITED MEETING
(1] MLNNOIRTE CInmcll . &4 FNEE METIIONISY
L MISSIONANY CHINICI ING (FONMETILY UNITED MISS CIRMCIY “" FINENGS
" MINLAVIAN CIRRCH o PNESBY IEINAN. U8 AND VNNTED PRESOYTEMAN. USA
m MR TIFLE PROTESTANT DENOMINATIONS 7 LUTHEIAN CHHACH IN AMERICA
15 NOIIE AMLIVICAN DAPTIST .68 LU THEIRAN CHIAICH - MISSOLNI BYNOD
1 QINENCNOTESIANY «® MENNUMIVE CHIUNICH
'Y PLNICCOSTAL IHOLINESS CIRMYCH 70 GENENAL CONT ENENCE MENNOMITE CIRINCH
” PRESAVIEMAN, VS, 7" UNITED METHODIST
n PHOTESTANT EPISCOPAL n PRESBY TENIAN, U S,
" 1SCE ONMED CIRMCIE IN AMERICA 2] PRHOVESTANT EPISCOPAL
50 N ONMEDN EFISCOPAL CINMCHE . "
" NEL QIWED PRIESHY TENIAN CHNVNCH 1] ) SOUTHERN BAPTIBY
‘02 NREONGAIIZED 1 ATTEN DAY SANNTS CIANCH " VNITED CHURCH OF CItNIsT
30 NOMAN CATHOLIC ) ” UNITED PIESDY TENIAN, UISA
”? ENISSIAN O T1IODOX ” MULTIPLE PHOTESTANT DENOMINATIONS
s SLVENTI DAY ADVENTISTS . ” OSNENPINOVIESFANT -
('} ] SEVININ DAY BAFTIST CYHMCH [ ] JEWISH)
”n SNRIIENN BAPTISY : | 1] NEFOMMED PHESEYTERIAN CHIURCH
] ] TINDEHOMINA TIONAL a7 REVNGANIZED L ASTEM.OAY SAINTS CIRMCH
)] UNITANIAN UNIVENSALISY e SEVENTIH DAY BAFHISY CHIMCH
”" INIITLD BNETHNEN CHANCIE [ ] UNITED BIE TINEN CHUMNCH
F T ANHTED CHNSTIAN MISSIONANY SOCHETY as UNITED CHIUSTIAN MIBSIONARY SOCIKETY
” ANNTEN CHUNCH OF CYMIY ] UNITED LUTHERAN CIHIUNCH
() INEED LUTHERAN CHruncil [ 1 MISSIONANY CHIUNICH INC (FORMLALY UMITED MisS mnmclll
n I ED ME 1IIOOIST (1] UNDENOMINATIONAL
”" UNITED FNCSHY 1EIHAR, USA e9 WLESI EYAN CHINCH
(] WESLEYAN OYamcil ' »0 YOUNU MEN'S CIINISTIAN ASSOCIATION
i
» MWISCOMSIN EVANGELICAL LUNIIRDAN SYNOD L 1) AQRECK OMTNHIODOX
on YNNG MEN'S CINUSTIAN ASSOCIATION 7] NUSSIAN ONNICDON
[ 1] UNITAIVAN DNIVENISALIST
[ 1]
o6 SEVENTH DAY ADVENTISTD
]
[ 1}
20
0 oneEn

”m - Onkn
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PAUE om0

COMMIN AN §3 00N VALIES & NANGES OF DATA EI FMCNTS N IICGIE DATA FILES. DATA NAMLES B MNEMONICS COIMIESPOND TO LIKE NAMES N
INOIVITIAL DATA SET DESCNIN TIUNS

TARLE 6§ - MANFOWER MANUAL DEFINITION COUES -~ SEE TASLE 8.0 FOI CODES USED 108 IIEGIS XK & FINIWARD

CODE

[ ]
o2
()]
04
L]

NWHE

PHESIDENT ICINEF EXECUTIVE OF FICEN)
CINEF ACAVEMIC OF FICEIN

CINEF MISINESS OFF ICEN]

CHIEF DEVELIFMENT OF FICEN

CHIEF LIDNAIIAN

CINEF PLANMNING OFFICEN

CHICF PUBLIC NELATIONS OF FICEN
CHIEF STUDENT LIFE OF FICEN
DLAN OF VLN

EAN OF WOMEN

DEANANN AGHICIN TUNE
DEANIDI ABUINTECTIME
DEANIDIN ANTS AND SCIENCES
NTANIHE DIISINESS

GEAN/IN CONETINIAING EDUCA TION

HBEANMN DENTHRINY
DEAN/OIN EDUCATION
DEARHIMI ENOIMEEINING
DEAN/DNL EVENING IIVISION
DEANOIN EXTLNSION

DEANANN FINE ANTS

BEANANI GINALUATE PRDGHAMS
1E AN HOME ECONCRICS
DEAN/MIN XNMINALISM

. DEANHIINN LAW

DEANANN LHNANY SCIENCE
DEANHNLE MEICINE
DCAN/ING MUSIC

« BEANANIL NATIMAL RESDUNCES

DEAN/IN NINMAING

NEANNNN PHAINMACY

OCANDIN PHYSICAL EDUCATION
UL ANAMI PV IC HEALTH
PEANNN SOCIAY, WONRK .
DEAN/NN SFECIAL SESSHIN

THEANANI TECIHINM OGY

DCANANI VETLINNANY MEDICINE
DEANANN VOUA THONAL LDUCATION
DPMIEC TN AIMISSIONS

HILCTINE AL LNt ASSOCIATIONS

PRGN COMPUTEN CENTEN
ONHLC IO INT ONMAYVION OF FICE
DINTCTOR INSTIFUIIONAY STUDNS
DIITE UM FENSONMNEL SLAVICES

o
76
0o

TITLE

DINECTON SPONSDNED AESE ANCH ADMBNISTAATION
DINECION SHMNENT COUNSELING

DIHECION STUDENT FINANCIAL AID

DINECTIMI STIDENT PLACEMENY

ASSISTANT TO T1IE PRESIDENT

NEQISTRAN
DEANMI THEMR OGY
MISCELLANEUAUS INOT TABULATED i DIRECTONY TAR &8

THE FOLLOWING MANPOWEN MANUAL DEFINITIONS WILL NOT
BE USED IN THE INGHER EDOCATION DINECTONY.

DIRECTON OF ATINETICS

MOIECION BUNGEY

DINECTON COMMUNITY SENVICES

INECION FOM) SENVICES
DINECTONARINCIFAL LABORATONY SCIOOL

DINECTON MIVEICAL PLANY
HIYECTOI SYUDENT HEALTH .
IMNECTON OF STHOENT HOUSING
DHICCION STUDENT UNION
BOOKSTORE MANAGEN

COMPTROI LEN

HEAD DASKETBALL COACH
HEAD FODTAALL COACH
PUNCIIASING AGENT
STAIF LEGAL COUNSEL

SOUNCE - A MANUAL FOR MANPOWER ACCOUNTING IN INGHEN
EDUCATION. CHAPTEN 4



12w ’ PAGE et

COMMENE FARE ES FON VALUES B MANGES OF DA TA ELEMUNTS IN 1IEGIS DATA FILES. DATA NAMES 5 MNEMONICS CONNESPOND TO LIKE NAMES OM
MNIIVIERIAL DATA SET BESCIINTIONS,

TARLE B ) - MANPOWEN MANUAL DEFNITION CODES, 1IEGES XH FORWARD

CIMES e COLES e
nye ne- Xl ny- .
[ 1] [ [} CINEF ENECUTIVE OFFICEN IPNESIIENTICHANCELLON) 1) a0 IMNECTON ATINETICS
(] . CINEF EXECUNVE OFFICEN WITIIN A SYSILM 42 81  HEAD BASKEVYBALL COACH)
w3 -  ENECWIIVE VICE PIESIDENT *4) 82 HEAD FOOIDALL COACH
(1] "B ASSISTANT 10 THE PIESIDENT *44 84 DINECTUN -- MEDICAL SEAVICES
" 82  CHILE ACADLMIC DFFICEN a8 00 CINEF PLANNING OFFICEN
[} [ 1] NEGBINAN b ] 88 STAFF LEGAL COUMIEL
[ 3] 3 DMNECTON OF ADMISSIONS 7 11 DEANMDINI AGHICL TLNE
on 06  IEAD LINNANAN 49 12 DEANMNI ARCINTECTINE
" 42 DINECTON — INSTITUTIONAL NESEARCH '] ) 13 DEAN/DHI ANNTS AND SCIENCES
11 0)  CHIEF BUSINESS OFFICEN 50 14 DEAN/MN MUSINESS
‘n o COMINOILLEN L] ] 18 DEANAIN CONTINIENG EMICATION
I - umsan 62 18  DEANMUIDENNSTRY
12 - (HNECTON - INFORMATION SYSTEMS 13 ] 17 DEAN/DIN EDUCATION
" 44 DMNMECTON — COMPUTEN CENTER 64 10 DEANMIN ENGINEEINNG
1] 40  DINECION — PENSONNEL SENVICES 1 13 19 DEANMIN EVENING INVISION
‘18 - DMECTON ~ LABOI RELATIONS . " 20 DEANDIN EXTENSION
1 ~  AFFHIMAIIVE ACHONIEQUAL EMPLOYMENT OFFICERN | 3] 21 DEANMDNT FING ARTS
19 0  DWECTUN - PHYSICAL PLANT (1] 22  DEANAMI GRADUATE PROGAAME
10 = UMMECTON OF SECYHUTY (1] 23 DEAN/UHI HUME ECONUMICS
‘70 ~  PMECTON OF SAFETY 60 24 DEAN/OIN JOUNINALISM
‘n 83 PUNCIHASING AGENT [ )] ¥ DPEANDIR LAW
*22 48  DINECTHIN - FOUD SENVICES 62 20 DEANDIN LIBNANY SCIENCE
2 53  MANAGEN - BOOKSTINE (3] 27 DEAN/II MEDICINE
N 43  CINEF RUDGETING OFV ICEN (1] 20 BEANIDIN MUSIC
76 68 CONTHACT ADMINISIRATON e 23 DEAN/MII NATUNAL REMOUNCED
b ] OF CINEF PUBLIC NELATIONS OFFICEN [} M DEANMAK NUNSING
n 40 DINECTION - INUOIMANIDN OF FICE L)) 20 DEANANR PHARMACY
] - DINECTON — FUILICATIONS s 32  DEANMIN FIYSICAL EDUCATION
”» 40  DIMECTON - ALUMNI NELATIONS 0 33 DEANAN PUBLIC HIEAL TS :
20 04 CINCF DEVELOTMENT OFF ICEN 70 34  DEANDNI SOCIAL WORK
°3n 41  DINECTON — COMMINITY SENVICES n W DEANNIN SPECIAL SEASION
b} 08 CINEF STIMENT LIFE OFFICEN 17] ¥ DEANMIN TECIINOLOGY
» 00 DEANOF MEN 73 10 DEANMIN HIEVLOGY
1) 10 DEAN OF WOMEN 14 37 DEANMN VETERINARY MEMICINE
% 87  DMECHNE - STUDENT UNION ™ 30 DEAN/DII VOCATIONAL EMICATION
» o IECTUN - BTUDENT M ACEMENT SINNICE — A MANUAL FOR BUDUE IING A ACCOUNTING FDR
» 63  DMIECTON -~ STUDENT FINANCIAL AH) MANPFOWER NESOIUNCES IN POSTEECONDANY EIMICATION
n 57 DINECION — BIIENT COVNSELING 1PECIHMICAL NELINT NO. 81) BY DENNIS P, JONES. NCHEMS)
39 - NGNS COVMNSEL LOR WICHE AND YHEODUNE I DHEWS. NCES
*40 S8 DHIECION - SPUDENT HOUSING CODES PRECCHLD BY AN ASIFINSK (*) Wil L 00§ BE USED N

THE DINECTONY OF COLLEUES AHD UHIVENSINES.
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COMMURN TAD ES FONR VALIES & NANGES OF DATA ELEMENTS 00 11EGIS DATA FILES, DATA NAMES B MNEMINICS CONRESFOND TO LIKE NAMES ON

HUNVHRIAL BDATA SET DESCRIFTIONS,

TAM t 8- (OBE NEGMINNS SEE TABLE ¢ FON NIV STATES
¥ - NIWLENGE AND
CF ME MA NN VY
2-- MIDEAST
DE O M NINY PA
3. GNCAY LAKES .
" INMIONW {
4 - PAAINS
IA KS MN M0 NE ND 8D
8 - SOUTIWFASY
ALANTLGARY uuluc-ctuw\m
@ - SOUNMWEST .
AZNMOK TR
7 = BROCKY MNINTAINS
CO W MY VT WY
" - FANWEST
AK CA N NY ONWA
® - DN YING AITEAS
cZGuUrn v
N — 15 SENVICE SCHOMNE S

TAM E § - 1NGIEST LEVEL OF OFFERMNG

o) -
08 -
06 --
og -
or -
08 -
”m -
10 -
" -

WO MIE LESS TIANT OANY YEANS

FOUNY (Y FAvE YEAILN BACCALAVHEATE

1S 1 FINFESSIONAL DEGNEE

MASTLIVS

BEYONI) MASTENS SUT L ES3 THAN DOCTUONATE
DOCTONATE :

INDLNGIADUATE NON DEGNEE GRANTING
IADUATE NDN DEGNEE GNRANTING

POST DOCTONAL NESEANCH ONLY

TAME ¥ - I!I OF lllliﬂ"'m

-
? -
3 -
4 -

MALE

§EMALE
COED
COMMUNNATE

PAGE 9992
TANLE 7 - OF REGIONS SEE TABLE | FON NIV STATES

1 - NORTHAILANTIC

CT DE DC ME M0 MA ML NINY PA M VT
2 ~ ONEATLAKES & PL AINS

L IN DA KS M1 MN MO NE ND OV SDW
3 - SUUTHEASY

ALANSL GAKY LAMSNC SC TN VAWY
4 - WESY & SOUVHIWEST

AK AZ CACU I HY AT Wﬂlﬂ On TR UT WA WY
8 - USSLHVICE SCHOMS
8 ~ NOT W use
7 - DUTLYING ANEAS

czournve

N
TABLE § - INSTITUTION TYPR

1 — UNIVEIUSTY ft))
2 — OTHEN FOUN YEAR )
3 - TWO YEAR {F)
4 =~ OTHEN 4-YEAN BIIANCH CAMPUS OF A MULTI CAMPUS UNIVERMTY

8 — 2.YEAR BNANCH CAMPMIS OF A MILTI CAMPUS DNIVERSITY

@ — 2-YEAN BINANCH CAMIUS OF OTIHEN 4-VEAII MUL TI CAMPLS INST
? = NONE OF THE ADOVE. VALIO FON NEDIS X FONWAND & USED ON
SUMMARY & OF FICE RECOADS ONLY,

oo NEW
Uelasgod (TICH |
Fo208 F=204
1=-3 To300080

TASLE 11 - RECLASSIFICATION CODER

SCO CODE DESCIMPTION OF INSTITUTION

'-0-...I

OVBw PRy we

DE
na

38

.

4 YEAN .
COMPLEX FROGIHAM, DOCTORAL EMPIIASIS

COMPLEX PINOGIAM, A NANGE OF POST BACCALAUNEATE

EMPIASIS
COMI'L EX AND PHOFESSIONAL PROUNAM
CHIEFL Y POST BACCALAWNIEATE PROGNAM
VAIMED PROGNAM, SOME PFOST-BACCALAVIVEATE
UNDERGRADUATE BACCAILAMEATE PRONINAM
2VEAN
2. YEAN PROGRAM, ACADEMIC EMMIASIS
2-YEAIN FROGIHAM, VOCATIONASL. EMFHASIS
2. YEAIR PHOGIAM, MIXKED EMPIIASS

NONE  NONE ASSIGNID
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PAGE au1)

COMMIN TAR €8 FOR VALUES & NANGES OF DATA ELEMENTS 10 )IEGIS DATA FN.ES. DATA NAMES B MNEMONICS CONNESFOND 10 LIKE NAMES ON

WHHVITIAL DATA BET DESCRIFTIONS,

VABLE A ME 1100 OF HE TEIWAIINING ECIASSIFICATION CODES. BASED ON AVAILABILITY OF EANNED DEGNEES DATA.

NS COMNG STIOUC IUNE BEGINS W10 IIEGIS X).

¢ - FINAL, MECHAMICAL, SUFFICIENT DATA AVAILABLE TO MAKE MECHANICAL DETEIMINATIN. CHANGEABLE MECHANICALLY WIHEN CONINTIONS

WAINANT,

|
M - HINAL, MANUAL, DETENMINED MANUALLY 8 CONSIDENRED FINAL. CHANGEABLE TO F'WHEN SUFFICIENT DATA I8 AVAILABLE,
¢ - PROVISIONAL, MANUAL, TOVALT Y CHANGEANLE, DETERMINED MANUALLY ON A PRNOVISIUNAL BASIS FENDING ACCISNILATION OF SUFFICIENT

DATA TO MAKE A MECIIANICAL DEVEIMINATION.

€~ FINIVIBIONAL, MANUAL, COMMITIONALLY CHHANGEADLE. DETENMINED MANUALLY ON A PROVISIONAL BASIS. PENOING ACCIHMUL ATION OF
SUFFICIENT DATA TO MAKE MECHANICAL DETERMINATION, BUT ONLY IF MUCHANICAL DETERMINATION IS = Ot > TIAT NET ENMINED MANIMLLY
{SEOUENCE COUE), DESIGNED FUIN INSTITUTIONS WINCI) HAVE "UPGRADED’, LE., 2 YEAIN TO 4 YEAR, AND FOR WINCIH SUFFICIENT HHUIEN DEGNEE

ITATA WILL NOT ACCUMULATE FOR SEVEIAL YEANS.

TARME 12 - EhOLIMENT CONE NANGES

00NNO - ODDOD MO ENNULLMENT)

00l - D01

00200 - ODADE

NGOy - ooUyd )
81000 — 87400

02600 -- 840D9

oLnng ~ 00900

10000 - 19909

20000 - AND OVER

BLE 14 - CITY BIZE (SMBA)

-~ O IENTIFIED

~ OAISHIE ANY SMSA ——
— ANYWIIENE WITIIN AN SMSA OF LESS TIIAN 260,000

~ ANYWIITIE WITHIN AN SMSA OF 200,000 — 400 099

=~ ANYWIEIE WITIIN AN SMSA OF §00.000 .- 009 099

— -

N SMSA UF 1,000 000 - 1 000009 O ISIDE CENTEN CITY

I SMSA OF 1,000000 - 9,009 000 WITINN CENTEN CITY

4 SMSA O SCSA OF 2000 000 ON MUNE ODUTSINE CENTERCTY
N SMSA (N1 BCSA OF 2,000,000 O MONE WITINN CENTER CITY

-l
PUBPAUNSSP DuGRauNe

.
S

TABLE 13 ~ ADMISSION REOQUHIEMENTS

~ ONLY THE ABILITY T0 FROFLT FNOM ATTENDANCE

2 ~ MG SCI00L GNADUATION OR NECOGMZIED EOUIWVALENT

= HIGIISCIOOL GHADUATION PLUS AN INTHCATION OF SUPERNON
ACADEMIC AFTITUDE (CLASS BTANDING, GIIADES, CIMIICUI UM,
PARTICLR AR SCHOOL, TEST SCONES, E1C)

TWU YEAR COLLEUE (HIANUATION

f C'lllllnYEAII COLLEGE GRADUATION

one



1nerm ' PALE pB14

COMMIN TABI ES FOIN VALIES & NANGES OF DATA ELEMENTS IN HEGIS DATA FILEE. DATA NAMES & MNEMONICS CONNESFOND TU LIKE NAMES ON
HIVIIHIAL DATA SET DLSCANTHINS,

WA TG TRANSALCTION CONES

TN BLANK - INSERT NEW NECOND INT0 THE FILE, AN ERNOR CONDITION Wit L OF FLAGGED IF TIIE FILE ALNEADY MAS AN IDENTICAILY REVED
MECOND. FOI VIE INNIAL TECOND FOH AN INSTITUTION IN THE INST CHAN FILE IT MUST DE A 100 TVFE NIECTHID WiTit TIRANS §

nonL - I)El.!r: ANE Ell‘“! rtcom: FONOM THE FILE INOT AN ENTHE INSTITUTION] AN ERMTON CONDITION WILL BE FLAGGED IF THE NECOND
15 NOT OM TIE F1LE.

¥ = DEIETE ALL THE RECONDS FON AN ENIHIL INSTITUTION. FON TII8 INST CHAR FILE YIRS WILL BE ACCEPTED ONLY FOI A RECOND
TVPE 100. FOI THE SINVEY FILES, THE NECOND 10 1S IMMATEIIAL,

Ld ~ DELETE A PANT ON ENTINE SECTION UF A SURVEY FILE AS DETENMINED BY THIE PANT CONE NOT APPLICABLE 10 INST CHAR). THE
NEMAINDEN UF THE HECOND I IS IMMATEINAL,

conm = DATA UPDATE TO EXISTING NECOID. ONLY DATA FIELNS CONTAINING SIGNIFICANT DATA WiLL BE UPDATED ONTO TIE FILE, BLANK
FIELDS ON THE INPUT TIANSACTION WILL BE BYPASSED,

NOTE = MRTIFLE LPDATE CODES FON INDENTICAL A’!lm PENMIT A SEUUENCING OF TRANSACTIONS IN TINEE INSTANCES WHENE sl T &
UFDATES YO A RECON MAY BE PRESENT, ILE, WITIH MULTIPLE INPUT CYCLES BEING PNOCESSED IN T0IE SAME TUN AND SUCCESSFAN
PROCESSING IS DEPENDENT UPON TAKING CENTAIN ACTIONS IN HEQUINED SEQUENCE. FOR EXNAMPLE, IF AN EXISUING C TYPE ARDATS
VHANSACTION 1IAS UEEN DETLIAMINGO TO DE IN ENOR FRIOR TO PROCESSING, A CONNECIED M TYPE TRANSACTION CAN BE PROCESSED
N VIHE SAME R AND WILL BE THE LATEN PHOCESSED TRANSACTION,

TAM E 18 - NACTIAL/E T1INKG CODES

BASED DN DATA NEPOIRTED IN OFE it NINTVEY, TINS CODE WILL B NECALCULATED AND UPDATED WITH NECERPT OF EACH B1-ANNUAL
SIHIVEY CONTAMING NACIALIETIINIC DATA,

CONE DESCNFETION
PHEDDMINENT GNROUF 1S BOR O GREATEN OF TOTAL ENROLLMENT

PLACK NON HISPANIKC.
AREIICAN INIIAN OI ALASKAN NATIVE
ASIAN O PACIFIC 1S1 ANDEN
MSPANIC

WINTE NON IWSEANIC 1011tEQ)

NONMNESIDENT ALIEN ¢

[ 1 T XY*"3°F 3

PEDUMINENT GNOUP 19 LARGEST SINULE GROUP BUT LESS TIIAN 50% OF TOTAL ENROLY MENT

GLACK NOM INSPANIC

AMENICAN INIIAN It ALASKAN NATIVE

ASIAN ON PACH IT 150 ANDEN

tHSFANIC

WHITE NON HISPANIC 0 THER)

NON DESIDENT AL IEN .
NOT CLASSIFIED - MEW INSTITUTION FOIl WIHCIIDATA IS NOT YET AVAHLANLE
HOI CLASSI IED -- INSTITUSION 110 NOT § UIRNISITDATA

NETMSNE>



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE

EDUCATION DIVISION
WASHINGTON, D.C. 20202

HIGHER EDUCATION GENERAL INFORMATION SURVEY

AND

LIBRARY GENERAL INFORMATION SURVEY
COLLEGE AND UNIVERSITY LIBRARIES, FALL 1976

FORM APPROVED
pLEASE  |OMB NO.51-R01122
READ 1. INSTITUTION CODE
INSTRUCTIONS | NUMBER
BEFORE
COMPLETING |2. DUE DATE
THIS FORM. Not later than October 1, 1976

Each item on this qgage must be completed by all institutions. Please return the completed form either directly to Department of Health,
Education, and Welfare, Education Division, National Center for Education Statistics, ATTN: Room 2153-LIBGIS, 400 Maryland Avenue, SW.,
Washington, D.C. 20202, or to the HEGIS coordinatar, if there is a HEGIS coordinator in your State.

3. NAME AND MAILING ADDRESS OF INSTITUTION OR CAMPUS COVERED BY THIS

REPORT (include city, State, and ZIP code)

4, NAME AND TITLE OF RESPONDENT

5. TELEPHONE NUMBER OF RESPONDENT (area
code, local number, and extension)

6. PLEASE NOTE THAT EACH INSTITUTION, BRANCH, CAMPUS OR OTHER ENTITY SEPARATELY CERTIFIED BY THE ACCREDITATION
AND INSTITUTIONAL ELIGIBILITY UNIT OF THE U.S. OFFICE OF EDUCATION, WITH TS OWN FICE CODE, AND LISTED SEPARATELY
IN THE EDUCATION DIRECTORY - HIGHER EDUCATION, SHOULD BE REPORTED ON A SEPARATE SURVEY FORM AND NOT
INCLUDED OR COMBINED WITH ANY OTHER SUCH CERTIFIED UNIT. ON THE OTHER HAND, ALL LIBRARY UNITS AT THE
INSTITUTION, BRANCH, OR CAMPUS, INCLUDING MEDICAL AND LAW SCHOOLS, AND ANY OTHER ACADEMIC LIBRARY, SHOULD BE
INCLUDED IN THE REPORT OF THE APPROPRIATE INSTITUTION, BRANCH, OR CAMPUS, IF ANY SUCH UNITS ARE NOT INCLUDED IN
THIS REPORT, PLEASE LIST THEM BELOW. {F NECESSARY, CONTINUE ON ATTACHED SHEET.

NAME OF LIERARY UNIT NOT INCLUDED ON THIS REPORT.

ADDRESS (city, State, and ZIP code)

7. IF THE EDUCATIONAL QRGANIZATION OR ENTITY COVERED BY THIS SURVEY REPORT IS PART OF A MULTI-CAMPUS INSTITUTION
OR PART OF A SYSTEM OF INSTITUTIONS, PLEASE ENTER THE NAME OF THE INSTITUTION OR SYSTEM BELOW.

IF NOT APPLICABLE, CHECK HERE [J

DEFINITIONS

MULTI-CAMPUS INSTITUTION. An organization bearing a resemblance
to an institutional system, but unequivocally designated as a single
institution with either of two organizational structures: (1) an institution
having two or more campuses responsible to a central administration
(which central administration may or may not be located on one of the
administrativety equal campuses) or (2) an institution having a main
campus with one or more branch campuses attached to it.

MAIN CAMPUS. In those institutions comprised of a main campus and one
or more branch campuses, the main campus (sometimes called the parent
institution) is usually the location of the core, primary, or most
comprehensive program. Unless the institution-wide or central adminis-
trative office for such institutions is reported to be at a different location,
the main campus is also the location of the central administrative office.

BRANCH CAMPUS. A campus of an institution of higher education which
is organized on a relatively permanent basis (i.e., has a relatively permanent
administration}, which offers an organized program or programs of work of
at least 2 years (as opposed to courses), and which is located in a
community different from that in which its parent institution is located,
To be considered in a community different from that of the parent
institution, a branch shall be located beyond a reasonable commuting
distance from the main campus of the parent institution.

INSTITUTIONAL SYSTEM. A complex of two or more institutions of
higher education, each separately organized or independently complete,
under the control or supervision of a single administrative body.

OE FORM 23005, 3/76

Pravious editions of this form are obsoleta,



PART | — PERIODICALS, FALL 1976 and LIBRARY COLLECTIONS, 1975-76

SECTION A — CURRENT PERIODICAL SUBSCRIPTIONS, FALL 1976

1. INSTITUTION CODE NUMBER

NUMBER OF
ITEMS LINE{ CORE | TITLES fexciude
NO. NO.* | duplicate subscrip-
tions)
CURRENT PERIODICAL SUBSCRIPTIONS — A periodical is a publication constituting one issue in a continuous
series under the same title published at regular or irregular intervals, over an indefinite period, individual issues in
the series being numbered consecutively or each issue being dated. Newspapers as well as publications appearing i c20

annually or less frequently are included in the definition, REPORT NUMBER OF TITLES SUBSCRIBED TO,

AND NOT NUMBER OF INDIVIDUAL ISSUES fexclude duplicate subscriptions).

- SECTION B — LIBRARY COLLECTION, 1975-76 R
ADDED DURING | HELD AT END
CATEGORY 'l‘\"gE CSSE ACADEMIC | OF ACADEMIC
: ) YEAR** YEAR
(1} (2)
BOOKSTOCK finciude government documents not in separate collections; include bound periodi-
s, jcrof
cals; exclude microformsi 2 c16
NUMBER OF VOLUMES
NUMBER OF TITLES*** 3

SEPARATE GOVERNMENT DOCUMENTS COLLECTIONS

NUMBER OF VOLUMES 4
MICROFORMS — ALL TYPES 5 c21

NUMBER OF BOOK TIiTLES*** REPRESENTED BY MICROFORMS

NUMBER OF PER{ODICAL TITLES*** REPRESENTED BY MICROFORMS 6 °| €22

NUMBER OF PHYSICAL UNITS OF MICROFORMS NOT REPORTED ON LINES 7 c23

5 AND 6

ALL OTHER LIBRARY MATERIALS — NUMBER OF TITLES faudio recordings, filmstrips,

motion pictures, slides, averhead transparancies, maps, charts, mixed media kits, flat pictures, 8 c25

games, study print sets, etc.} ***

*Core numbers serve to identify items which are identical in alt LIBGIS

surveys. They are not in sequential order.

**Gross number added; do not substract the number withdrawn.
***Exclude duplicate copies.

PART Il — LIBRARY STAFF

SECTION A — NUMBER OF HOURS OF STUDENT ASSISTANCE, 1975-76

ITEM

LINE
NO.

CORE

NUMBER OF
HOURS

NUMBER OF HOURS OF STUDENT ASSISTANCE, FOR STUDENTS SERVING ON AN HOURLY BASIS, 1975-76

SECTION B — LIBRARY CONTRIBUTED SERVICES STAFF IN FILLED POSITIONS, ON OR ABOUT OCTOBER 1,
1976 (To be reported ONLY by RELIGIOUS INSTITUTIONS or institutions affiliated with religious or

theological organizations,

PUBLICALY CONTROLLED

INSTITUTIONS receiving VOLUNTEER or

contributed servir=s of any kind should EXCLUDE such data in this report, and should report NOTHING in

these items.)

ITEM

LINE
NO.

CORE
NO.

Total number of persons on I

or about October 1, 1976
{fuli-time and part-time
in fufi-time equivalents; in
tenths)

{1}

Estimated salary equivalents
on or about October 1, 1976

{in whole doltars)

(2)

Contributed services staff in filled
positions, or or about October, 1, 1976

10




SECTION C — LIBRARY STAFFING AND CONTRACTED SALARIES AND WAGES, BY PO-
SITION, ON OR ABOUT OCTOBER 1, 1976 (include contributed services staff;
exclude maintenance staff and students serving on an hourly basis]

1. INSTITUTION CODE NUMBER

CONTRACTED SALARIES AND
NUMBER OF PERSONS IN FILLED WAGES ON OR ABOUT
POSITIONS, ON OR ABOUT OCTOBER OCTOBER 1, 1976 (include
POSITION 1, 1976 (inciude contributed service staff) estimated salary equivalents
{The salaries of individuals who can be spe- of contributed service staff)
cifically identitied will NOT be published SEX LINE | CORE PART-TIME T
for individual institutions, they will be NO. NO. NUMBER OF | NUMBER OF
summarized by institutional control, type, FULL-TIME PERSONS FULL-TIME | FULL-TIME fin | PART-TIME (in
and size. o fin whole EQUIVA- whole doilars) whole dollars)
{in whole )
bers) num- LENTS fin
numoers bers) tenths)
{1 {2) {3} {4) (5)
LIBRARIANS (inciude chief, deputy, Men 1
assistant, and all other librarians) Women | 12
OTHER PROFESSIONAL STAFF ON Men 13
THE LIBRARY BUDGET Women | 14
TECHNICAL, CLERICAL, AND Men 15
OTHER SUPPORTING STAFF ON
THE LIBRARY BUDGET Women | 16
TOTAL (Sum of iines 11 through 16} 17
PART 11l — LIBRARY OPERATING EXPENDITURES, 197576
LINE| CORE]  AMOUNT
CATEGORY NO. | NO. | twhole doitars onty
SALARIES AND WAGES
SALARIES AND WAGES OF LIBRARY STAFF {exclude plant and maintenance staff and 18 c5 $
students serving on an hourly basis; exclude fringe benefits)*
FRINGE BENEFITS 19
ESTIMATED SALARY EQUIVALENTS OF CONTRIBUTED SERVICES 20
STAFF OF THE LIBRARY
WAGES OF STUDENTS SERVING ON AN HOURLY BASIS, CHARGED TO THE LIBRARY 21
SUPPLIES AND MATERIALS 29 c6 s
BOOKS fexiuce microforms, include preprocessing costs where applicable)
PERIODICALS fexclude microformsj 23 c7 %
MICROFORMS 24 cgs |3
ALL OTHER LIBRARY MATERIALS fexclude microforms) 25 c9 $
BINDING AND REBINDING 26 cit |8
ALL OTHER LIBRARY OPERATING EXPENDITURES NOT ENTERED IN LINES 18 THROUGH 26
{include travel, rental, ieased, insurance, postage and freight, printing, replacement of equipment and
. . . P N i 27 cr4 I3
furnishings, and memberships costs;-exelude expenditures for utilities, plant eperation and maintenance and _
capital outiay)
TOTAL LIBRARY OPERATING EXPENDITURES (Sum of lines 18 through 27) 28 c15 %

*Report expenditures for salaries and wages before deductions, and exclude fringe benefits.
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PART IV — DEVELOPMENTAL AREAS 1. INSTITUTION CODE NUMBER
SECTION A — LIBRARY LOAN TRANSACTIONS, 1975-76 (exciude transactions by dial access)

LINE| CORE
CATEGORY NO. NO. NUMBER
CIRCULATION OF MATERIALS TO LIBRARY USERS (exciude transactions by dial access) 29 Cc26
INTERLIBRARY LOANS — NUMBER OF ITEMS IN ORIGINAL AND REPRODUCED FORMAT 10 C27
PROVIDED TO OTHER LIBRARIES
RECEIVED FROM OTHER LIBRARIES 31 c28
SECTION B — NUMBER OF REFERENCE AND DIRECTIONAL TRANSACTIONS PER TYPICAL WEEKX,
- FALL 1976 -
NUMBER
LINE | CORE OF
TRANSACTION NO. NQ, | TRANSAC-
TIONS
TOTAL REFERENCE TRANSACTIONS PER TYPICAL WEEK 32 C34
TOTAL DIRECTIONAL TRANSACTIONS PER TYPICAL WEEK 33 25
SECTION C — LIBRARY HOURS AND DAYS CPEN PER WEEK, FOR GENERAL USERS,
CENTRAL OR MAIN LIBRARY ONLY, FALL 1976
LINE] CORE
CATEGORY NO. NO. NUMBER
TOTAL HOURS OPEN PER TYPICAL WEEK {whale hours only, omit fractions) - 34 c32
TOfAL DAYS OPEN TWO HOURS OR MORE, PER TYPICAL WEEK {count each day open a5 c33
for two hours or more as one whole day, omit fractions)

SECTION D — PARTICIPATION IN COOPERATIVES, CONSORTIA, AND/OR NETWORKS, FALL 1976

36. DOES YOUR LIBRARY PARTICIPATE IN A COOPERATIVE, CONSORTIUM, AND/OR NETWCRK WITH LIBRARIES OF OTHER
INSTITUTIONS? 1 0O veES 2 O NO

37. {(F ANSWER TO ITEM 36 ABOVE IS “YES,” GIVE NAME AND LOCATION OF THE COQPERATIVES, CONSORTIA, AND/OR NETWORKS (if
more than four, continue on attached sheets)

NAME NAME

NUMBER AND STREET | NUMBER AND STREET

Ity STATE ZIP CODE [CITY STATE ZIP CODE
NAME NAME

NUMBER AND STREET NUMBER AND STREET

CITY STATE ZIP CODE |CITY STATE ZI1P CODE

COMMENTS (if necessary, continue on tacched sheets)




DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
EDUCATION DIVISION
WASHINGTON, D.C. 20202

HIGHER EDUCATION GENERAL INFORMATION SURVEY

LIBRARY GENERAL INFORMATION SURVEY

COLLEGE AND UNIVERSITY LIBRARIES, FALL 1976

DEFINITIONS AND INSTRUCTIONS
{OMB No. 51-R7122)

Please read the foliowing explanations and instructions before completing this form. Detach this portion and mail the campleted form either directly to the
Department of Health, Education, and Welfare, Education Division, National Center for Education Statistics, ATTENTION: Room 2153-LIBGIS, 400
Maryland Avenue, S.W., Washington, D.C. 20202, or to the HEGIS coordinator, if there is a HEGIS coordinator in your State.

in this form, basic data are requested on the collections, staff, expenditures,
and developmenial areas for college and university libraries. The compilations
of these data have proved to be valuable tools for administrators, chief
librarians, and others concerned with the improvement of library services to
higher education. The data also will assist in the administration of Title II of
the Higher Education Act and other programs sponsored by State and Federal
agencies.

GENERAL INSTRUCTIONS

1. LIBRARY. For the purpose of this survey, a library is defined as an
organized collection of printed, microform, and audiovisual materials which,
ta) is administered as a unit, (b} is located in a designated place, and (c) makes
printed, microform, and audiovisual materials as well as necessary equipment
and services of a staff accessible to students and to faculty.

2. LIBRARY UNITS COVERED. Report consolidated data for all library
units of your campus, including medical school libraries and law school
libraries, and for all library services provided by your librarv 1o clientele of
vour own Institution as well as to clientele outside of your institution.

Iill out a separate form for the main campus and for each branch. campus, or
other entity separately certified (with its own individual identification code)
by the Accreditation and Institutional Eligibility Unit of the U.S. Office of
Education, and listed separately in the Education Directory: Higher Ed-
ucation.

Do not fill out separate forms for extension centers and research instailations.
Information concerning extension center libraries and research installation
libraries should be reported on the form for the main campus; in the case of
administratively equal campuses of a multi-campus institution, extension
center libraries and research installiation libraries should be reported on the
form for the most closely related campus. Data on library services in
separately budgeted research (*R and D) centers should be inciuded on the
form for the appropriate campus.

If it is necessary to omit library data for any part of your campus, such as a
law school library or a medical school library, write the name and address of
the library unit(s) omitted from this report in item 6, page 1. Do not use item
6. page 1, to list library units whose data you included on this form.

3. TIME PERIOD COVERED. One period of time (academic year 1975-76)
and two points of time (end of academic year 1975-76 and fall 1976) are
involved in this survey,

4. NEED FOR ESTIMATES. If an exact figure is not available for a
particular item, but the amount is known to be greater than zero, ENTER AN
ESTIMATE OF THE AMQUNT. Indicate the fact that the figure is an estimate
by parentheses (). Estimates are important if exact data are not available.
DO NOT LEAVE ANY ITEMS BLANK. Enter 0 if the appropriate entry
tor an item is zero or “none.” [tems left blank may be misinterpreted as zeroes
or ‘none.” Request help from your business office in providing library
expenditure and contracted salary and wage data.

OE FORM 2300-5,{3/76 instructions)

5. INSTITUTION CODE NUMBER. Enter the institution code number at the
upper right hand corner of each page. in item captioned “Institution Code
Number.” This number is given in the upper right corner of the mailing label.

6. QUESTIONS. If you have questions or need more copies of this form
telephone the Survey Director. Dr. Stanley V. Smith (202) 245-8638, Library
Surveys Branch, National Center for Education Statistics, 400 Marvland
Avenue, SW., Washington, D.C. 20202.

SPECIFIC INSTRUCTIONS
Part | — Periodicals, Fall 1976 and Library Collection 1975-76

7. ADDED DURING ACADEMIC YEAR (column 1). Report the gross
number added. Do NOT subtract the number withdrawn.

8. BOOK STOCK f{lines 2 and 3). Report the library’s cataloged collection(s)}
of books and other printed matertals that are cataloged in the same manner as
books and that are interfiled with, or that may be interfiled with, books. For
example, a government document or a yearbook that has been cataloged asa
book and sheived with books, is to be reported as book stock. Collections of
government documents, pamphlets. paperback books. technical reports,
manuscripts, memoirs, proceedings, transactions of societies. monographic and
publishers’ series, etc., that are NOT cataloged in the same manner as books
should NOT be reported as book stock. Book stock may be cataloged by the
Library of Congress, Dewey Decimal. or any other classification scheme
adopted by the library.

9. VOLUMES llines 2 and 4). For reporting purposes, a volume is a physical
unit of any printed, typewritten, handwritten, mimeographed, or processed
work, contained in one binding or portfolio, hardbound or paper bound,
which has been cataloged, classified, and/or made ready for use.

10. TITLES (lines 3, 5, 6, and 8). For reporting purposes, a title is a
publication which forms a separate bibliographic whole, whether issued in one
or several volumes. reels, discs, slides, or parts. It applies equalty to printed
materials, such as books and periodicals, as well as to audiovisual materials and
microforms.

Report the number of items for which'a separate sheiflist card has been made.
(SHELFLIST: A record of materials in a library, arranged in the order in
which the materials stand when they are shelved or stored.) Thus, six copies of
the same edition of a title count as one title; two editions of the same title
which have been cataloged or recorded separately count as two titles; a set of
six items for which six shelflist cards have been made counts as six titles; and
two sets of the same edition for which one shelflist card has been made count
as one title.

METHOD FOR ESTIMATING THE NUMBER OF TITLES IN THE COL-
LECTION: A library which does not maintain a title count of its various
collections, and that cannot easily count the number of separate shelflist
cards, should use the following statistically sound method for estimating this
count:



1. Count the number of titles in one inch of the shelflist cards in the
shelflist;

2. Repeat step one at random intervals (e.g., count one inch in every foot)
throughout the sheiflist;

3. Average the number of titles per inch;

4. Multiply the average titles per inch by the number of inches of cards in
the shelflist.

11. PRINTED GOVERNMENT DOCUMENTS. A printed government docu-
ment is any publication in book or serial form bearing a government imprint,
e.g., the publications of Federal, State, local, and foreign governments and of
world organizations, such as United Nations, European Common Market, etc.

" Include printed government documents NOT in separate collections, but
cataloged in the same manner as books, in lines 2 and 3. Report printed
government documents housed in separate collections in line 4.

12. MICROFORMS llines 5, 6, and 7}. Microforms are materials that have
been photographically reduced in size for storage, protection, and inexpensive
publication purposes, and which must be read with the help of enlarging
instruments. Examples of microforms are: microfilm, microcard, and micro-
fiche. These are also called microcopy and microtext. All forms of microform
are to be excluded from lines 2, 3, and 4, but are to be reported in lines 5, 6,
and 7).

13. NUMBER OF PHYSICAL UNITS OF MICROFORMS (line 7). Microform
holdings which are NOT reported on lines 5 and 6 should be reported here.
For reporting purposes, each item of microfiche, microfilm, and microcards
should be counted as “One.”” Microform holdings reported on lines S and 6
should NOT be reported here.

14, ALL OTHER LIBRARY MATERIALS (line 8). Report number of titles
of all other library materials, such as audio recordings, filmstrips, motion
pictures, slides, overhead transparancies. maps, charts, mixed media kits, flat
pictures, games, study print sets, etc. (exclude duplicate copies).

Part I} — Library Staff, October 1, 1976 and 1975-76

15. HOURS OF STUDENT ASSISTANCE (line 9). Report the total number
of hours of student assistance, for students serving on an hourly basis, for the
academic year 1975-76.

16. CONTRIBUTED SERVICES STAFF {Section B, line 10 and included in
Saction C, lines 11 through 17). Contributed services staff shouid be reported
only by religious institutions or institutions affiliated with religious or
theological organizations. PUBLICLY CONTROLLED institutions receiving
volunteer or contributed services {if any) should EXCLUDE data respecting
such services in this report.

17. REGULAR STAFF (included in Section C lines 11 through 17}, Regular
staff is defined as staff in full-time and part-time positions, usually serving
with salary contracts. If vour library has staff members who are not students
and who are paid on an houriy basis, but who fill positions for which contract
salaries are paid in most other libraries, it is essential for the purposes of this
survey to report such statf with the regular staff. Students serving on an
hourly basis should NOT be included here, but should be reported in line 9.

18. PERSONS IN FILLED POSITIONS (Section C coiums {1} through (3)).
Report the sum of the number of regular statf and contributed services staff in
filled positions on or about October 1. 1976.

18. CONTRACTED SALARIES AND WAGES (Section C columns {4} and
{8)). Report the sum of the basic contracted salaries and wages, before any
Jeductions. exclusive of frinse benefits, of the regular staff and the estimated
salary equivalents of the contributed services staff in filled positions on or
1pout Qctober 1. 1976. Salaries and wages should be reported on an 11-12
month basis. A salary paid on another basis should be converted to the
equivaient 11-12 month salary. For exampie, a 9-10 month salary should be
multiplied by 11/9 10 denve the equivalent 11-12 month salary. If a staff
“nember is on sabbatical leave, report his regular salary.

20. ESTIMATED SALARY EQUIVALENTS (Section B, coiumn (2} and
included in Section C colums (4) and (5), and Part Ill, line 20). Report
estimated salary equivalents for contributed services staff on the same basis
used for reporting contracted salaries and wages - exclusive of fringe benefits,
and on an 11-12 month basis.

21. FULL TIME EMPLOYEES {Section C column {1)). Report all paid
employees who work the full-time work week established for your library, if
your full-time work week is 32 hours or more. However, if your full-time work
week is fewer than 32 hours, report all paid employees as part-time employees.
Do NOT include volunteer help.

22. PART-TIME EMPLOYEES (Section C, column 2}). Report all paid
employees who work less than the full-time work week for your library or
who work less than 32 hours per week if your work-week is less than 32 hours
(see preceding item 21). Do NOT include volunteer help.

23. FULL-TIME EQUIVALENTS OF PART-TIME EMPLOYEES (Section C,
column (3)). To compute “full-time equivalents” (FTE) of part-time em-
ployees, take the number of hours worked per week by a part-time employee
and divide it by the number of hours in your full-time work week (or by the
number of hours considered by your library to be a full-time work week if
your full-time work week is less than 32 hours). The following examples
illustrate the method of determining full-time equivalents (FTE’s), SHOWN
TO ONE DECIMAL PLACE:

3. A part-time employee who works 20 hours per week in a libary having a
40 hour work week is computed as follows: 20 divided by 40 equals .5
FTE.

b. A part-time employee who works 20 hours per week in a libary having a
30 hour work week is computed as follows: 20 divided by 30 equals .7
FTE.

¢. An employee who works in a library on a full-time basis during only
one-half of the fiscai year would be counted as ONE PART-TIME
EMPLOYEE, and as .5 FTE.

Students serving on an hourly basis should NOT be reported here. but in line
9. Also, do NOT include volunteers, that is persons who work in the library,
but who receive no pay for such work.

24. LIBRARIANS f{lines 11 and 12). Staff members doing work that requires
professional training and skill in the theoretical and/or scientific aspect of
library work, as distinct from its mechanical or clerical aspect.

25. OTHER PROFESSIONAL STAFF {lines 13 and 14). Report persons who
though not librarians are in positions normally requiring at least a bachelor's
degree (e.g., curators, archivists, computer specialists, information and system
specialists, subject bibliographers, media specialists, etc.}.

26. TECHNICAL CLERICAL, AND OTHER SUPPORTING STAFF ON THE
LIBRARY BUDGET (iines 15 and 16). Report persons in technical assistance,
receiving, shipping, storing, secretarial duties, etc., (exclusive of custodial
services and of students serving on an hourly basis} who are specifically
assigned to the library and are covered in the library budget.

Part 111 - Library Operating Expenditures, 1975-76

27. AMOUNT (lines 18 through 28). To insure accurate reporting, have your
business otficer assist with the entries made in these lines. Report only funds
expended for the academic year 1975-76, regardless of when the funds may
have been received from Federal, State, or other sources. Report all
expenditures as whole dollars oniy, OMIT CENTS.

28. SALARIES AND WAGES OF LIBRARY STAFF (line 18}, Report
salaries and wages before any deductions. but exclude ‘‘fringe benefits™
provided by vour institution, for all regular iibrary staif (exciude contributed
services staff. plant operation and maintenance staff, and students serving on
4n hourly basis).

29. FRINGE BENEFITS (line 19). Report the sum of all fringe benerits
provided by vour institution for all library statf whose salaries and wages are

o



shown 1n line 18 (exclude contributed services staff, plant operation and
maintenance staff and students serving on an hourly basis). Fringe benefits are
defined as cash contributions in the form of supplementary or deferred
compensation other than salarv. The emplovee’s contribution should be
excluded when determining the dollar value of fringe benefits. Fringe benefits
include: retirement plans; hospitalization, surgical. and medical plans; guaran-
teed disability income protection plams: tutition plans; housing plans: soctal
secursty taxes: unemployment compensation plans; group life insurance plans;
warkmen compensation: and other benefits in-kind with cash options.

3C. WAGES OF STUDENTS SERVING ON AN HOURLY BASIS (line 21).
Report the expenditures charged to the library for the wages of the students
who served on an hourly basis and who were reported in line 9 (exclude all
expenditures for wages NOT charged to the library). Report wages before
deductions. but exclude ‘‘fringe benefits.”

31.,BOOKS {line 22). Report the expenditures for the books purchased
during the 1975-76 academic year, as reported in column (1) lines 2 and 3. It
should include preprocessing costs, where applicable, but should exclude
expenditures for periodical subscriptions and microforms.

32. PERIODICALS (line 23}. Report the expenditures for the periodical
subscriptions purchased during the 1975-76 academic year. It should exciude
cxpenditures for books. microforms, and binding and rebinding of periodicals.

33. MICROFORMS (line 24). Report the expenditures for all microforms
purchased during the 1975-76 academic year, as reported in column (1) lines §
through 7.

34. ALL OTHER LIBRARY MATERIALS (line 25). Report the expenditures
for all other library materials purchased during the 1975-76 academic year, as
reported in column (1) line 8. It should exclude expenditures for books,
periodicals. microforms, and binding and rebinding.

35. BINDING AND REBINDING (line 26). Report the expenditures paid to
commercial binderies for all binding and rebinding of books and periodicals
during the 1975-76 academic vear. Do NOT allocate wages, materials, etc., for
binding.

36. ALL OTHER LIBRARY OPERATING EXPENDITURES (line 27}. The
amount reported here should be the difference between the total expenditures
(iine 28) and the sum of all itemized expenditures {sum of lines 18 through
26) for the 1975-76 academic year. It should include expenditures for travel,
rentul. leased. insurance, postage and freight, printing, replacement of
equipment and furnishings, and membership costs. Exlude expenditures for
utilizies, plant maintenance and operation, and capital outlay.

37. TOTAL LIBRARY OPERATING EXPENDITURES {line 28). This
amount should be the sum of lines 18 through 27.

Part IV — Developmental Areas
Section A - Library Loan Transactions, 1975-76

38. DIAL ACCESS (lines 29 through 31). Exclude dial access transactions
rrom the reporting of library loan transactions. Dial access is the distribution
of instruction and educational information by cable and/or microwave link
between two or more institutions or organizations. The transmission may take
the form of radio, television, or computer data and there may be a computer
or computer terminal at any point on the network or communication system.
Input and output devices may take the form of teletypewriters or other
computer input and output devices.

39. CIRCULATION OF MATERIALS TO LIBRARY USERS (line 29).
Report the number of transactions of all materials charged out to library users
by members of your staff; exclude transactions by dial access. Users include
faculty members, students, and others.

4G. INTERLIBRARY LOANS (tines 30 and 31). Report the number of items
in original and reproduced format provided to and received from other
libraries or library agencies that are NOT under the same administration, in
response to specific title, author, and/or subject requests; exclude transactions
bv dial access.

Section B - Number of Reference and Directional

Transactions per Typical Week, Fail 1976

41. TOTAL REFERENCE TRANSACTIONS PER TYPICAL WEEK (line
32). Report the total reference tramsactions per typical week, A reference

transaction is an information contac: which involves the knowledge. use.
recommendation, interpretation. or instruction in the use of, one or more
information sources by a member of the library staft. Information sources
include printed and non-printed materials. machine-readabie data bases
{(including computer assisted instruction), cataiogs and other holdings records.
and. through communication or reterral, other libraries and institutions. anc
persons both inside and outside the library. A contact that mcludes botn
reference and directional services should be reported as one reference
transaction. When 2 staff member utilizes information gained from previous
use of information sources to answer a question, report as a reference
transaction. even if the scurce is not consulted again during this transaction
Duration should not be an element in determining whether a transaction is
reference or directional.

42. TOTAL DIRECTIONAL fRANSACTIONS PER TYPICAL WEEK (iine
33.). Report the total directtonal transactions per typical week. A directional
transaction is an information contact which facilitates the use of the library in
which the contact occurs and which does NOT involve the knowledge, use,
recommendation. interpretation. or instruction in the use of, any information
sources other than those which describe that library, such as schedules, floor
plans, handbooks, and policy statements. Examples of directional transactions
include giving directions for locating, within the library. siaff, patrons, or
physical features; lending pencils, etc.; and giving assistance of a non-
bibliographic nature with machines,

43. TYPICAL WEEK (lines 32 through 35}. A typical week is a week in which
the central or main library is open its regular hours for general users,
containing no holidays.

Section C - Library Hours and Days Open Per Week, for General
Users, Central or Main Library Only, Fall 1976

44. HOURS OPEN PER TYPICAL WEEK (line 34}. This is the total number
of hours the central or main library is open for general users in a typical week,
and is determined by adding the number of hours the library is open to general
users for each day of the typical week. Report the total in whole hours only,
omit fractions.

45. DAYS OPEN PER TYPICAL WEEK (line 35). This is the total number of
days the central or main library is open to general users in a typical week, and
is determined by adding the number of days the library is open to general
users for two hours or more for each day of the typical week. Report the total
in whole days only, omit fractions.

Section D - Participation in Cooperatives,
Consortia, and/or Networks, Fall 1976

46. COOPERATIVES (lines 36 and 37). A cooperative is a group of
independent and autonomous libraries banded together by informal or formal
agreements or contracts which stipulate the common services to be planned
and coordinated by the directors of the cooperative system.

47. CONSORTIA (lines 36 and 37). A consortium is a formal arrangement of
two or more libraries not under the same institutional control for joint
activities to improve the library service of the participants by cooperation
extending beyond traditional interlibrary loan as defined in the National
Interlibrary Loan Code of 1968.

48. NETWORKS {lines 36 and 37). A network is a formal organization among
libraries for cooperation and sharing of resources, usually with an explicitly
hierarchial structure, in which the..group as a whole is organized into
subgroups with the expectation that most of the needs of a library will be
satisfied within the subgroup of which it is a member.

49. DOES YOUR LIBRARY PARTICIPATE IN COOPERATIVES, CON-
SORTIA, AND/OR NETWORKS WITH LIBRARIES OF OTHER INSTITU-
TIONS AND/OR AGENCIES? {line 36). Check the “YES” or the “NO™ box
whichever is correct for your library.

50. \F ANSWER TO ITEM 36 ABOVE IS “YES,” GIVE NAME AND
LOCATION OF THE COOPERATIVES, CONSORTIA, AND/OR NET-
WORKS (line 37). If vour library participates in more than four cooperatives,
consortia, and/or networks, continue the answer to this item on an attached
sheet.
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