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this data collection is:
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INFORMATION SURVEY (HEGIS), 1978-1979 THROUGH
1979-1980: COLLEGE AND UNIVERSITY LIBRARIES
[Computer file]. ICPSR version. Washington, DC:

U.S. Dept. of Education, National Center for

Education Statistics [producer], 1980. Ann

Arbor, MI: Inter-university Consortium for

Political and Social Research [distributor],
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REQUEST FOR INFORMATION ON USE OF ICPSR RESOURCES

To provide funding agencies with essential information
about use of archival resources and to facilitate the
exchange of information about ICPSR participants'
research activities, users of ICPSR data are requested to
send to ICPSR bibliographic citations for each completed
manuscript or thesis abstract. Please indicate in a cover
letter which data were used.

DATA DISCLAIMER

The original collector of the data, ICPSR, and the
relevant funding agency bear no responsibility for uses
of this collection or for interpretations or inferences
based upon such uses.






DATA COLLECTION DESCRIPTION

United States Department of Education. National Center for
Education Statistics

HIGHER EDUCATION GENERAL INFORMATION SURVEY (HEGIS), 1978-1979
THROUGH 1979-1980: COLLEGE AND UNIVERSITY LIBRARIES (ICPSR 2118)

SUMMARY: The Higher Education General Information Survey (HEGIS)
series was designed to provide comprehensive information on various
aspects of postsecondary education in the United States and its
territories (American Samoa, Guam, Puerto Rico, the Virgin Islands,
and the Marshall Islands) and Department of Defense schools outside
of the United States. Data are available for both public and
private two-year and four-year institutions. The HEGIS College and
University Libraries component for 1978-1979/1979-1980 sought data
on libraries in 3,190 institutions of higher education in addition

to 21 Federal Interagency Committees on Education (FICES)
representing joint libraries. Key data elements, presented for up

to 12 record types, include number of library collections, number

of hours of student assistance and expenditures for wages of
library staff, developmental areas, number of library loan
transactions for the year, number of transactions per week, library
hours and days open per week, library operating expenditures, and
library receipts from federal government grants.

UNIVERSE: Libraries within all postsecondary institutions in
operation during 1978-1979/1979-1980 in the United States and its
territories (American Samoa, Guam, Puerto Rico, the Virgin Islands,
and the Marshall Islands) and Department of Defense schools outside
of the United States.

NOTE: (1) The case counts in the documentation do not reflect this
version of the data. (2) The HEGIS Record Layout file (Part 2) is

an Excel worksheet of record layouts for all components of the
HEGIS survey, including the 1978-1979/1979-1980 Libraries
component. (3) This collection has not been processed by ICPSR
staff. ICPSR is distributing the data and documentation for this
collection in essentially the same form in which they were
received. When appropriate, hardcopy documentation has been
converted to machine-readable form and variables have been recoded
to ensure respondents' anonymity. (4) The codebook and data
collection instrument are provided as a Portable Document Format
(PDF) file. The PDF file format was developed by Adobe Systems
Incorporated and can be accessed using PDF reader software, such as
the Adobe Acrobat reader. Information on how to obtain a copy of
the Acrobat Reader is provided through the ICPSR Website on the
Internet.



EXTENT OF COLLECTION: 2 data files + machine-readable documentation
(PDF)

EXTENT OF PROCESSING: SCAN/ REFORM.DOC
DATA FORMAT: Logical Record Length
Part 1: Main Data File Part 2: HEGIS Record Layout

File Structure: hierarchical
Variables: approx. 48
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DEPARTMENT OF HEALTH, EDUCATION. AND WELFARE
EDUCATION DIVISION
NATIONAL CENTER FOR EDUCATION STATISTICS
WASHINGTON, D.C. 20202

DATA BASE DOCUMENTATION
{Authoriev:  Public Law 93502, Section 552/

{Reserve/

PART | - SURVEY SUMMARY

A TITLE

College and University Libraries, Fall 19795

4. JESCAPT ON
The College and University Libraries, Fall 1979 Survey is part of the HEGIS XIV package
which is distributed to nearly 3,200 institutions of higher education located in the
United States and its outlying areas. The basic data collected are on collections,
staff, expenditures, and developmental areas for college and university libraries.
These data function as a basis for making decisions about program priorities for
libraries associated with institutions of higher education and provide a perspective
on the current trends of operation of these facilities. In the past, they have also
proved very helpful to library administrators in budget planning.

C SURVEY METROZILOGY

1 UNIVEASE DR SaMPIE -y

-

2. meseronpENTS Each institution and 1ts cerrified
branches separately listed in the Education
Directory that have students enrolled in full-
time/part-time educational programs.

4 FREQUENCY OF 'S AESPCINSE RATE
Academic Year 1978-79 SuRvey Bi 11 . 2,783 institutions

. i-annually (87.2%)

3. ~IGHLIGHTS

Joint libraries are substituted for the institutions or branches they serve. Some
institutions do not have library facilities, therefore they are not included in this
survey. All imputed data may be identified by a "1'" entered in record position 078,
and more specifically in positioms 155-139,

Universe of 3,190 institutions

3. OATE QF COVERAGE

0. IELATET STUDIES

Ly

ZRVEYS

Similar surveys were conducted in HEGIS I, II, III, IV, VI, VIII, X, XI, and XII.
{See pages 001-002 of Artachment A.)

2 PUBLICATIONS

Publication concerning HEGIS XIV data are currently being prepared.

P SPTNSRAING AGENEY 5 NCT WCES ot

NCES FORM 2411, 1277
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PART IV — DATA ELEMENT DESCRIPTION

1 ELEND

DATA ELEMENT TYPC STANDANIIDS

AN Adpbamuituric, fabt juntbbiad, wpacu Hillod

N - Numuilc dogaday, ¢lgh sl leeding reias

C3 - Computational-3, signed packed numeric

Resweve:

TITLE

College and University Litwaries, Fall 1979 {HEGIS XIV):

FiLE NAME

OATA

stCconn

DATA FIELD NAME ELEMENT FOSIT L0 “r‘:,::"‘::‘;' L‘J’c‘";c; OESCHIFTION
TYik fireons dosj, ton ATiON
L] 1hy ny {d {r) [l

The survey record is a composite from several sources. Positions 001070 are obtained from the Institutional Characieristics
File and are provided 1o give each record attributes of the Institution which can be used for sorting or selecting data by
attribute, Positions 071-118 are essentially the input transactions from the particular survey itself. Positions 151-154 are
utilized to record various processing controls during the update cycles. All imputed/adjusted data may be fdentified in record
position 078, and more specifically In positions 155-159,

FICE Code

Publication Sequence

OE State Code

Sequence Number

001-006

007-012

007-008

009-012

{nstitutional
Characteristics
{1C) File

IC File

IC File

\C File

Federal Interagency Committee on Education (FICE} code,
Unigue for each institution or other entity that has been identi-

fied. The range is 001000-029999.

Combination of Office of Education IOEI state code and
sequeace number 1o sort file into desired sequence for pub-

fication,

OE state code of parent institution, {See Common Table 1.}

NMumeric sequence code to alphabetize, within each state, each
institution. These numbers are usually assigned with breaks of
10 to permit insertions. Initialized and reassigned each suy.ay

year.

OF FOUM 2310 (1]}
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PART IV - DATA LV EMENT DESCIUPTION

AN Abphiasiess o, Jala gt sy« Bibod
M P altagaday, sagied gousiliud,

CT - Conmputsnionad- 3, signed pocked auine ic

Ll ND
TR A L LML YL ST ARG,

MKivere

Calbiby durdy

LILNRS

Colicge and Upiversity Libwaries, Fall 1979 (HEGIS Xiv)

Filler

Bata
BATA FILL L) NAME LLLMLNT
Vvt
"y Her
Sub Code AN
Sysiem Code AN
Sequence Codle N

Status Code AN
AN
Uity Size Conle N
{abde Controls AN

L
FUSETI0N
fleann dey

013016

013013

0140156

UG 06

o019

020020

023 024

NUMUE N OF
(NN XTI

EILIFYITH 3
PDCALIUN

1C File

IC File

IC File

IC File

19 | I

1C File

TN S TPy ¥ 1)

Identilies either a mallicampus instication encompassing two or
morg cinpuses, oF 3 systam of instilutions encompassing twe
of anare institutions, any of which may have ils owa bhanch
campusies),

Ax a systemn o awdticinguts nstitution s clentificd within o
stale, I is given a conunon alpha identilication (A w0 Z; A =
Fist, B - Secomd, eic.} for abth snstitations within the group.

ldentitying ol sequencing code within 3 system o nwlti
campuss msilation. {See Common Table 2.)

ldennties type of eotity, ie, Main or Branch Campus. {See
Coaminony Tabbe 2.)

Positicns not used

foddicates  Standaul Hualistical Arca  (SMSA)

e whaeh an msuation is located {See Cotmmon Table 14}

Menopiliten

bostinctional characteristics used to st and select by any of
) characicrsics,

OF £ 2k 1208y
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e
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PART IV - DATA LLEMENT DESCRIPLIOM

College andd University Lilwanies, Foll 1979 {HEGIS XIV)

DAJA Hit) U NAME

L

HALA
ELEMING
Fvirk

L]

Geogiaphic Siate
Cunie

OE Reyion Code

OBE flegion Code

Hace Cole

Contiol Coue

Institiite Type Code

Sex Cunle

Larud Gram

AN

AN

iwLann
FUs i
fleaan by

021.022

023023

024-024

025 024

0260265

027-027

024 024

029024

MNUMOL I O
FLSHTHING

1t

2

§ LG NI Hisene
DATA L EMINT IVEE STANDARDS
AN Ay e bl poadnel sta s Tl
N Huiaic derbay, Tight poaailbed, bianiling dusus
C1 Compursuonat 3, signed pracked nuimeric
Lek il HALK T - B o
SULINCE e
LOCATION DEELHIP LN
SRS L . e [7 _ e
IC File OF state code of acwdl location, if ather thay parent insei-
wition. {See Common Talde 1)
iC File Acadunic tegivnal groups, (See Conunon Table 7.}
1€ File Depmunemr of Commerce, Oltice of Business Econuinics
Regions. (Sce Comunan Tabie 6.)
tC File Prediminant race of student body. {See Commaon Tabla 16}
1C Fole Tvie ol cunbol,
0 - Combmation puddic il private
1 - Pubtic only
2 - Pavate only
1 File todicates whether institition is a 2-year of 4 yeat institution,
{See Covay Latsle O
1C Fie Sex ol stdent ady . {See Conmnon Talde 100)
1C Fite Inalicator denoting:

O - Mo Land Giant bnstisution

1 = 1 aid Grasnd institlution

2 - Manber of NASULGC (Nations Assuciation of Stale
Lhiversities aind anad Gean Colleyges)

i boam 2406 1200}

13
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PAHT IV - DATA LLEMENT DLSCINPTIOM

DATA LLEMINT IYEE STANDARLDY

Nt

1 Jdviiei aliagbay, dighie goaodind duacdbngg e

C3 - Compatational 3, aigned packed numeic

Adprbontniiorn | bela pazapliosd o Labad

LGN Hoverna

LIR Y]

Cobbeye and University Libradies, Fall 1929 (HEGIS X1V)

LiALA WLCeH

ODATA FIb I U HAME LV EMING FUSITION

[REaY e dery

L _ G DAY L

Accreditation N 030030
Filler AN Q31011
Offering Levet N 412013
Calemdar Systein N 034034
Expanded Control Code N 015 (35
Filler AN 036 034
Alldistion/Contial N 03/-004

NUKIEH OF
FOLY LR

i

SUUHCEK
LUOCA it

i

1C File

tC Fue

IC Fite

Generaled

1C File

bl HaArdL

LESCHIF

S | S

ladicatur denating type of accredination. (See Conunon Fable
3}

fusition not useid,
bivcdicates baghest fevel of obfering. {See Conwnon Tatde 8.4

Lisdlicates cabendar system for institution.
1 - Semestur
2 = Quaniee
4 - Trunesies
4-4/1/4
b — Ouhes

Hased on gusnsitions 037 038, the instilation sthliaticn/conttol is
further delmelt: '
0 - Nut specatied

1 - Publicly contiolied

2 = Prvately controlled

3 = Helwious atlibation
Pusition nal ined.

ndicates conteol ol wstination, (See Conmmon Talde 4)

OF FiMM 2400 i)
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PART IV — DATA LLEMENT DLESCHIPTION

AN Agpleasssos e, Bl Joas i, s v Bibud
N Nuunie dispday, Gghtt bl Toadiey Jdiuy

CJ1 - Computational-J, signed packed numeric

LEULND
DATA Ly IRN NT IYFE STANDARLS

“‘.,‘.’l.'. .

FIrL ¥

Collete and University Libwarios, Falt 1979 (HEGIS XIVY

HaTA Fif1 1) NAME

L

DALA
E1LEMEET
T

i

Cucrent Encallivent

Nange Code

Enroliment Number

Institution Name

FICE Cuorle

or
HEGIS Internal
Accounting
Information

Survey Cade

AN

AN

AN

Il CUnn
- TUSINIM
fleonn 1oy

far

039 15

039039

040 045

046 070

071907/6

071 076

0r7a17

HUMIL IV OF
PLLYIIONS

LOHINCE
SOLANION

«!

Ttk tiame

DESCHW Tty

T

tC lile

1€ File
IC File
IC File

Survey Fonn

Generated

Generaterd

tostitution earollinent oltained [rom grioe Opening Fall En-
rollment Survey and enroliment ranges.

Range codes for enrolliment, {Sce Common Table 12.)
Total number of students enrolled for current suivey year.
Name ol repoiting institution or bianch,

For internal tapes used in editfupdate processing, this field
conains a unitue code for each institution of uther entity that
hias been identibied. The range is 001000 029999 (ldentical {0
positions 001006 and is also part of the input tansaction
1ecoid.)
or

For tapes lorwanded 10 NCES, this fickd containg internal
accounting isdormation including the suivey year, survey cole,
anul machine edit cycle, e y., "H14002"",

Unigue code arbivadily assignenl by NCES lor each survey.
For Lilwanies, "0

OF FoHma 240812102

Page . B _ o . O .
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PART IV - DATA ELEMENT DESCHIFTION

Yate

College and University Libraries, Fall 1979 (HEGIS XtV)

Hata kbl 1) NAME
uy

lmputation Code

Resinction Code

Transaction Code

Record ldenanilication

UA A
EdEME T
rvie

AN

AN

AN

LLGEND Heserve
LR Ay DALA LLEMENT TYFE STANDARDS
PRI F
AN Alsbainatesan, labt positbiod, woanu Dol
N Noassra abaglay, Dight pasiibio ), bradling #9163
C1 - Compuiational-3, signed paockid numeric
Fiik HAML o o
L Cid sl - N
. MNOMUL R OF SDUNCE
"::'?.:".':'.“ FULLONS ADCANON DESCRIFLION
y
Y oo o i .

078078 1 Generated Indicator denoting imputed data {data entered on form by editing
stalf without concurrence of the institution or slate coordinator
and which is not based on the dala reported by the respondent)
andfor adjusted data (data changed on form by editing statl
without concursence of the institution of the state couvrdinator
andd which is based on the data reported by the respondent)
has buen ensered in one or more af the columns for that line.,

Blank = No imputed or adjusted data
1 = lmputed daia
K| = Adjusted datg
5 = Both imputed and adjusted data
079 079 1 Input Trans- Indicares 1estricted data whose dissemination oulside NCES
action Record in taw form has been so identilicd by the surveyed institution.
The data may be used i aggredates, etc. when its individua
identilication will be lost. '
0 = Nox restricted
| = Restricted
Blank =No enry

080080 1 Generated Not maintained on Libraries Master File, possible values are
tisted in Commaon Table 16

0ti1-088 8 Survey Form Ldentitics 1the part/sectionfllinefcore pumbers of the survey

farm INCES Foim 23004, 6/719).

O FOHM 2400, 1242
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PART IV - DATA ELEMENT DESCRICTION

LY NI
BATA Ll AM NE IV EFE STANDANDS

M Lot diapsday saghtn proaitid beasdiog cusin

Adgheaamnmisnie bods pooatind e s Lol

Cuonputativnat- 3, signed prackad siamiernic

Heswne

T K

College and University Libraries, Fall 1079 (HEGIS XIV)

GaLA TR

ODATA Fikl U HAME kLML M s N
Tyre Heonad dosj

— i

Pait Numbur AN 081082
Section Number A 083 083
Line Numbwr N 084 085
Core Numder AN 060848
Data Cell 1 Ca 084 099
Data Cell 2 [} 045 100

NS R OF
PO LIONS

14

2

Lhusnce
LG AL

Swivey Fonm

Suwvey Form

Swvey Foun

Sutvey Foum

Suivey Fonm

Sorvey Foum

Tk faral

DLSC e i

S/

Dusighates pant oumbes of the sivey foom. Avbirarity assipned
by NCES. Possible codes me: 01, 02, 03, or 04.

Dusignates pintoumbier of the survey foim, Atdnnanity assigned
Iy NCES. PPossible codes are: A B_or C,

Designates tine numidxes contained on 1he suivey torm lor that
luve of data.

Desigpiates cote b comtained on tha savey foan,

My contain data Trom one of the ellowing:
Part §, Section A, ‘Nomber of Titles” cohumn -
Part 1, Section 8, colunm § )
Part 2, Section d, column 3 \
Part 2, Section C, 'No. of Haurs® column K \
Pt 3, Section A, "Mumilar' colinmn .
Part 3, Scetion B, “‘Number of Tansactions” column
Part 3, Scoton G, Mot cobism
Part 4, Section A, 'Expendituies’ column
Pt 4, Secton B, ‘Heceips” ciduimn

May contain data Iram one of the following:
Pare 1) Section U, cobumn 2 (
Fat 2, Scenon B, colunn 2 .

,l‘\

OF $0Hs 2oy, 12012
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A Adphiaausina b Bul s ned wpes o Sillag

N Hvgn, Jdigpiay, sighes ponilead, luabiag farus

PART tV - DATA CLEMENT DLESCIUPTION

LY - Computanunat 3, signeit packed tumaric

LIIENN ’ Fei b Fonddt
College and University Libwasies, Fall 1979 (HEGIS XIV)
HalA HLLone -
UATA HILI L NAME NNy FOSINON ':_u:'_‘m :'":" "“'"“; DESCHIF 10N
fyvd S b WLk H LUL AN
. i VRS A LN (Y. AU SO L1 SN |
Data Cell 3 C3 101106 6 Survey Form Muy contain data brovn one ol the tollowing:
Part 2, Section A, column 1
a1 2, Section B, columin 3
Duta Cell 4 (3] 107-112 6 Survey Foim May conlain data from ane of the lallowing:
. Parnt 2, Scction A, coduimn 2
Punt 2, Section 8, columin 4
Data Cet B <3 113-118 6 Survey Form Muy contain dova from Pana 2, Section 8, colunm .
Fillei A 119150 32 -- Positions not used,
Cycle N 151 154 4 Gunerated fdentifies the upslate cycle in which the recond was processed,
) Loth initialy and at any point i which e recond may have
been update:d,
Entiy N 151142 2 Generated The upubate cycle i which the nstitation was mitially estab-
Bishetd wy thwe Tile.
Uplate N 153.1b4 2 Guoerated The latest uprdate cycle in which action was takein on the gecopd,
Iy abe event of aulliple updates, the Jstest cycle only s -
cinded

i@

O FOHM 2410, 12012
Yag. .. 6 o -
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PART IV - DATA ELEMENT DESCRIPIION

DATA LA NT TYPE STaNDARDS

AN Algpt
N

[TVIN TR U PR TERNTY JIPOT IREVPIRRERY V1 | BVT )
Norsuw aliagrluy, Dt poaasdaand beadiingg 2enile

C3 Computationgd 3, spoed packed numuiic

ik Leakl

LTV IYTITol S
VEMCANIGH

[}

T
Colleye and University Librries, Fal) 1979 {HEGIS XiV)
Al A 1Y M .
DATA FiLi ) NAME CLomin st fron R 0 e
EvFL FuLEIUnG
— .4 LI DR LY S i
imyuatation Cent AN 155- 159 5
tdentifiers
Filler AN 160170 11

Suivey Foim

BESCHr [1DN

w__

reluty 10 the data fielils in 1ecord positions

These live ficlds
049 118 10 identify the data that imay be imputed/adjusied.

Blank or @ = Neither impaied noc sdjusted
1 = tywnied data

3 = Adjusted data

Positons not wsed.

Fage .5
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TABLE

N/A
TABLE |
TADLE 2
TABLE 3
TABLE 4
TADLE 6
TABLE 61
TABLE 6
1ABLE 7
IABLE 8
TABLE B
TABLE 10
TABLE 11
TABLE 11-A

TADLE 12
TABIE 1]
TABLE 14
TABILE 16

TANLE 16

HEGIS X1V COMMON TABLES

TARLE OF CONTENIS
TITLE
TIME PEAIODS FOR HEGIS SUNRVEYS
STATE AND REGIONAL CODES
INSTITUTIONAL STATUS AND SYSIEM CODES
ACCHEDITATION CATEGORIES
CONTROL ON AFFILIATION CODES
MANPOWE R MANUAL DEFINITION CODES (HEGIS | — HEGIS X1}
MANPFOWER MANUAL DEFINITION CODES (HHEGIS XHI FORWARD)
OBE REGIONS
Ot HEGIONS
HIGHLST LEVEL OF GFFERING
INSTHITURION TYIE
SEX OF STUDENT DODY
RECIASSIFICATION CODES (HEGIS X1 ONLY)
MLETHOD OF DETERMINING RECLASSIFICATION CODES (HEGIS X1l FORWARD)

ENROLLMENT CODE RANGES
ADMISSION REQUIREMENTS
CiTY S1ZE {SM5A)

UI'DATING TRAMSACTION CODES

AACIAL/L THNIC CODLS

FAGE 0001

EXHIDIT PAGE RUMBER
0002
0004
0005
DOGG6
001
omi
0034
0016
0015
0016
0016
0016
0016
0018

0016
0016
noé
oo17?

(LI N



10/194 19 PAGE 0002

COMMON TABLLS P Ul VALLUES & RANGES OF DATA ELEMENTS IN HEGIS DATA FILES. DATA NAMLS & MNEMONICS CORRESPOND TO LIKE NAMES ON
INDIVIDUDAL DATA S£1 DESCHIPTIONS.

TIME PEHIODS FOR HEGIS SUHVEYS. TIMES GIVEN HEFER TO THE DATA AND NOT THE TIME PEHIOL IN WHICH THE DATA WAS COLLECTEL.

SURVEY ABAR ' n T . w v Vi i Vil Ix x

INSTITULIONAL INST 66 67 67 68 64 69 69-70 0N 122 1273 7314 74-715 16-76
CHARACTERISYILS cHAR

EAHNED DEGHELS ED UL 66 UL 66 IV Y JuL. 68 JuL 69 W70 e 1y JuL 72 JuL 73 L 74

JUN 66 JUNE? JUN 6B JUN 68 ‘.IUN 70 JUN 21 JUN 12 JUN 13 JUN 74 JUN 8

SAL ANKES (NOTE 8) SAL 66 67 6760 FALLGB" 6970 10-7) 11-72 72.713 NONE 1475 1676

FINANCE - FOR FinN 66 67 GB 69 70 n 7 13 14 5
FISCAL YEAH ENDING

LIBRARILS INOILE 9) Lid FALLGE FALLG? FALLGA FrALLG68  NONE FALL 71 NONE FALL 73 NONLE FALL 76
(ACADEMIC)

OPENING FALL UFE FALLGG FALLG? FALLES FALLG9 FALL IO FALL DY FALL 72 FALLT} FALLZ74 FALLIS
ENROLLMENT INOTE 4) NOTE 2 NOTE 2

PHYSICAL FACILLEILS FAC 66 NONE 68 69 70 n NONE NONE " NONE
AS OF 9730

HESIDENCE ANID HEM/ NONE NONE FALLG6H  NONE NONL NONE FALL 72  NONE NONE FALL 1B
MIGHATION HES

STUDENILS LNROLLED SEALY FALLGE HTALLG? FALLGE  FALLG6Y9  FALL20  FALL T FALL 72 FALL/3  FALL 4 NOJEDY
FOM ADVANCLD AD
BEGITELS

VHPLH DIVISION POS | UIBE NOTE 3 NOJE | NOTE 1§ NUFE NOTE NOTE 1 NOTE 1 NOTE | NOTE FALL 76

BACCAL AL ATLE
ENOGLIEMEN

ANUL HCONFINUING ACL NONL NOUNE L/ 6y NUNL 69-70" NONLE NONE NONE NONL NONE
FDUCATION

O SAMEPLL SULVE Y

NOTE b STARDING WEHIEHIEGES X0 THIE DATA N THE SEAD SURVEY IS INCLUDED IN THE UDPYE SUNVLEY.

NUOILE 2 250UHVLEYS TAKLN. BASIC AND SUFPLEMENTAL.

NOIE 3 AL SOINCLULES BATA FOR PAREVIOUS ACADEMIC YEARL

NOTE 4 N GIS XEAND XL, DATA PO THE QFFICE FORCIVIE IIGHTS WAS ALSO0 COLLLCTED NAME OF THE OF £ SURVEY WAS LHHANGED 10 1 ALL
TNIIOLEME N AND COMPLIANCE HEPOB T I LCH)

NOIL S RNOWN AS LMPYOYEES FOR HEGIS |- X EABUHEVIATEL LMI')
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PAGE i3

LOMMON TAB) ES FOIL VALUES & RANGES OF DATA ELEMENTS IN HEGIS DATA FILES. HATA NAMES & MALMONILS CORLESPOND TO §IKE HAMES ON

INCHVIDUAL DATA SET DESCRIFPTIONS,

TIME PEHHINS FORA BEGIS SURVEYS {LONTD).

SLHIVLY

INSTITUTIONAL
CHAHACTERISTICS

EANNED DEGHELS

SALARIES

FINANCE - FON
FISCAS Y LA ENDING

LINHARLES (NOTE 1)
{ACADLEMIL)

(I'ENING FALS
ENHOLLMENT

PHYSICAL FACILITIES
AS OF 9730

NLSHIENLCE AND
MIGHATION

SIUDENYL ENNOLAED
1 O ADVANCED
DEGREES

UIPEN DMIVISION POST
HACCAI AUNEATE
ENNOLLMUENT

ADUL TICONTINUING
EIRICATION

AHUH

INST
CilAR
ED

SAL
FIN
Lin
OFE
FAC
namM/
NES
sLap/

AD

UDPHE

ALE

X
71!
L 1S
JUN 76
1617
16

FALL 16

FAalLL 6

NONE

NUONE

HOTE |

FALL 16

N e

xXn
11.78
ML TG
JUN 77
71
117

FALL 77

FaLL

NONE

NONE

NOTE )

NONE

NONE

xin

14 1
JuL
JUN
1
18

NONE

FALL 78

n

HUNL

NOTED

NONL

1114

Xiv v
FHY

JUL T8

JUN 79

T au

"

FALL 1S

FALL M

NUONE

FALL 19

NOILE Y

NONE

NONE

XvVi

LR

XViH

XX

XX
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COMMON TAULES FOR VALUES & (IANGES OF DATA ELEMENTS IN HEGHS DATA FILES. DATA NAMES & MNLMONICS CORIESPOND 10 1 IKE NAMES ON
INDIVIDUAL DATA SET DESCRIPTIONS

TAULE ¥ - STAVYE AND HEGIONAL CODES

ceararGTARE COBES*“***  *** ot LGIUNG*"* =" ce i TATE COLILE  *5 %% *oec s o {{LGIONG "5 "

VE  OF POST ACCUED 0o OE POST ACCHED
STAIE O TEARITONY  v—  Vi+  FI'S OFC  OBDE OF AGENCY SIATEOR TEHHITONY V- Vit FIPS OFC OHE OF  AGENCY
Al ABAMA 0 10 ay AL 5 3 sC NEW JLHSEY W 30 £ ¥ N 2 M
ALASKA 1 1 a2 AK a 4 Nw NEW MEXICD 41 41 k[ NM ] 4 NN
ANZONA 12 12 04 AZ G 4 HNH NEW YONK 2 42 36 NY 2 1M
AKANSAS 13 1 05 AR B 1 N NOR |11 CAIUL INA 4 43 1) NC 6 3 st
CALIFONNIA 4 14 06 CA 8 4 wew) HORTH DAKQTA 4 4 38 N a 2 NI
COLORALIO w15 o co ? 4  NH oo 48 1 on 3 2 Nu
CONNECTICUT 16 18 09 cT 1 [T OKLAIUOMA 4 J46 40 0K & 4  Nn
DEL AWANE 17N 0 DE 2 M ONEGON 4 a7 41 on 4 4  NW
DISIRICT OF COLUMBIA 18 18 n vc 2 1 M PENNSYLVANIA 48 42 A 2 1 M
FLORIDA T I 12 KL 3 1 st HHODL 45t AND 19 40 a“ m 1 €
GLONGIA 0 W 1 GA b 3 sC SOUTILCAIIDL INA B0 b 45 st 6 3 s
HHAWAN n on 6 Hi a 4 wewd SOUTII DAKOTA 581 bl 48 SN 4 b I N[
1DALIO 2 22 15 11} ? 4 NW TENNLSSEE LY b2 43 N 3 k] 1M
1HLINOIS 23 0N 17 i 3 2 N 1EXAS 81 43 aH 1X 6 4 sC
INDIANA M M 14 N 3 2 Ny uTAN [ 49 ui ? 4 Nw
I0WA % 26 19 1A 4 2 VEHMONT i bh W vi 1 v E
KANSAS 26 26 20 K$ 4. 2 N VINGINIA o 86 61 VA § 3 s
KLNTUCKY 27 n 21 KY 5 1 5¢ WASTHNGTON b} 57 63 WA @8 4 KW
L OUSIANA M 22 LA 6 3 sC WEST VIRGINGA TR 54 wv B kI T
MAINE H» 0 23 ME ' v E WISCONSIN b9 69 56 wi 3 2 HN
MAINY LAND 0 10 2 ML 2 1M WYOMING 0 GO b6 wy } 4 N
MALSALIHINISETTS noon 25 MA } 1 E U S SENVICE SCHOM S 6y 6 o [ -
MICIHGAN 12 1 6 M ] 1 HNh AMERILAN SAMOA* 62 A} 8 7T owew
MINNESOTA 17 N 27 MN 4 2 NI CANAL ZUNE G 63 Gz 8 ;I Mm
MISSISSIPIY TR T 20 M5 5 3 sc GUAM 61 ot o B 7 WewWl
MISSOUIN B I 20 MO 4 2 NN B
MONTANA 8 36 30 My ] 4 Aw FOLI IO HICO G4 Gs I'H 4 I oM
NELIIASKA 1”7 n N 4 P T THUST TEHBPAL 35" (Y n 1] 1 owoewl
NLVADA i 14 n NV L} 4 Nw VIIHGIN 151 ANDS [HTTY ) vi U 1 M
NEW IHAMPSIIRE 1w 39 a3 NIt 1 1K

*ADDED IN HEGIS VI
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PAGE DUOOL

COMMON TAOLES FOR VALULS & HANGLS OF DATA EEEMLNTS IN HEGIS DATA FIt LS. DATA NAMLS & MNLMONICS CONRESFOND 10 1IKE NAMES ON

INIMVIDUAL DATA SET DESCLIIFYIONS.
TADLE 2 - INSTITUTIONAL S1ATUS AND S5YSTEM CODES

STATUS COUNTLD AS

INSTITUTIONAL COMPONENT COLE INSTITUTION
INDIVIDUAL INSTITUTION ] YES
MULTICAMPUS INSTITUTION:
AL L CAMIPUS
2 NO
CENTHAL OFFICE 4 NO
HAVING A MAIN CAMPUS:
MAIN CAMPPUS [ YiES
BIANCIH CAMPUS H YES
NOT HAVING A MAIN CAMIIS:
DESIGNATED MAIN CAMIPUS o ¥LS
OTIER CAMPUS 9 YES
SYSTUM.
ALL INSTITUTION : A NO
SYSTEM OFFICE [ S NO
INSTITUTHON L YES
AlLL CAMI'US ] NO
MAIN CAMI'US F YES
BIANCH CAMIUS ¥ Y{5
JHNT LIBNAKRY 0 NO
NON CUIHIENT:
OLCLANED INELIGIDLE T11HS YEAR X NO)

PHEVIOUSLY INLLIGIDLE Y NO

st
CubE

NUNE

99

[1]]
0219

02 13

02 1

o

62 19
S0 v
02 1
021
NUNE

NUNL

NONL

NOTES

FIHGT RECONHD SET FON THE NSTITUTION - SUMMANRY NECORD SE T,
SHOUL D NOT HAVE INCOMING DATA.

SECOND RECOND SET FOH TUHE INSTITUTION. USED ONLY N TIE
DINLCTORY 4INLESS THIE CENTHAL OFFICE HAS 115 OWN LMPi DYLES
AND/OH FIIVSICAL FACIHITILS.

WIHEN THE INSTITUTION INDICATL S THAT AL L UWHANCH CAMIMUSLS AlE
EQUAL,ONE CAMPUS, USLIALLY TIIE L AHGEST, WAS DESIGNATELY AS THIE
MAIN ONE SHUCTEY FOK rURPOSLES OF COUNTIHG CHARACTEHRISYICS,

FIHST AECOND IN THIE SYSTEM WILL NEVER ITAVE CHARACTEINSTICS
AN WILL NUT UE USED FOIRILPOITHING OF INCUMING HEGIS DATA,
USED ONLY FOR SUMMANRIZATION PUWOSES.

SLCOND RECOND SETIN TR SYSTEM. LUSEDONLY IN THL BHILCTORY
UNLESS V1L SYSTEM OF 1 ICE DIAS ITS OWH EMPLOYLLS AND/UIN
PHYSICAYL FACH ITIES.

SUMMAILY 8 MAIE B IHTANCH CAMPUS BLCUHDS ALWAYS IMMLIIARLY
FOLL OWING

WHLE ATWAYS BL IMMLEDIA TLLY ¥ OO0 OWING 115 MAK CAMPUS

HEPBLSUNTLEO INS HITUTIONS AL COUNITLD INSTEAD

WL ONEY UL LIS TR TN APEFENEHX A OF THE LOUCATION DIRCLINHY AS
INSTHLOHORNS ANMO BIANCIHS THA T HAVE LOST ELIGIINITY wilie Ik

HLASON ININCARED.
WILL BOS AFFLAN ANYWIIE DL N DHE EDUCA NUN DILCTURY.
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PAGE 0006

COMMON TABLES FOH VALUES & RANGES OF DATA ELEMENTS IN HEGIS DATA FILES, DATA NAMES & MNEUMONICS CORHESPOND TO | IKE NAMES ON INDI-
VIDUAL DATA SET DESCRIPTIONS.

TABLE J — ACCREDITATION CATEGORIES

NORMALLY POSITIVE. IF NEGATIVE, THE CATEGORY WILL BE FURTHER EXPLAINED IN A 800 FOOTNOTE RECORD N THE INSTITUTIONAL
CHARACTERISTICS FILE.

AOMAN NUMERAL IN { ) AFTER TEXT INDICAIES FIAST SUAVEY YEAR IN WHICH THE ACCREDITATION APPEARS, ALL OTIIEAS HAVE BEEN IN-
CLUDED SINCE HEGIS .

HEGIS | THROUGH X CODED ON FILE AS 2-BYTE PACKED/SIGNED NUMERIC. ALWAYS POSITIVE. NULL ENTRIES ALWAYS CARAY ZERO VALUE,

HEGIS XI FORWARD CODRED ON FILE AS THE § CHARACTER MNEMONIC. LEFT JUSTIFIED WITIi TRAILING SPACES. NULL ENTRIES ALWAYS SPACE
FILLED, :

CATEGORY

FUlL

CORRESPONDENCE STATUS -- REGIONAL ONLY [OBSOLETE)

CANUIDATE {USED TO INSERT @ IN FRONT OF ACCREDITATION IN DIRECTORY PRINT)

4-YI’:AH'INSTITUTION ACCREDITED AT JUNIOR COLLEGE LEVEL (USED TO INSERT } IN FRONT OF REGIONAL ACCREDITATION IN DIRECTORY PRINT,
E.G. JE

PHOVISIONAL {USED TO INSERT # IN CONJUNGTION WiTH MNEUMONIC IN DIRECTORY PRINT, EG., # LAW)

COVERED BY AEGIONAL ACCREDITATION OF PARENT INSTATUTION

MNEMONIC REGIONAL ACCREDITATIONS

E NEW ENGLAND ASSN OF SCHOOLS AND COLLEGES, COMMISSION ON INSTITUTIONS OF HIGHER EDUCATION tACCEPTABLE 1-XIF; CON-
VEATED TO EH AND EV X1}

(2] NEW ENGLAND ASSOCIATION OF SCHOOLS AND COLLEGES, COMMISSION ON INSTITUTIONS OF HIGHER ED. (SEE E) (X))

Ev NEU’I |El’«llliil_.AN[‘.i ASSOCIATION OF SCHOOLS AND COLLEGES, COMMISSION ON VOCATIONAL, TECHNICAL, CAREER INSTITUTIONS (SEE
E) IX1)

M MIDDLE STATES ASSOCIATION OF COLLEGES AND SECONDARY SCHOOLS, COMMISSION ON HIGHER EDUCATION

N NORTH CENTRAL ASSN OF COLLEGES AND SECONDARY SCHOOLS: COMMISSION ON INSTITUTIONS OF MIGHER EDUCATION (AC.
CEPTABLE I-Xi); CONVERTED TO NH XI11)

NIt NORTH CENTRAL ASSOCIATION OF COLLEGES AND SCHOOLS, COMMISSION ON INSTITUTIONS OF HIGHER ED. {SEE N} {x1I1)

NW NORTHWEST ASSOCIATION OF SCHOOLS AND COLLEGES, COMMISSION ON COLLEGES (X1}

NW NOHTHWEST ASSOCIATION OF SECONDARY AND HIGHER SCHOOLS, COMMISSION ON HIGHER SCIIOOLS {ACCEPTABLE 1-Xi1; ACCHED-
ITATION NAME CHANGE IN X111}

S SOUTHERN ASSN OF COLLEGES AND SCHOOLS, COMMISSION ON COLLEGES [ACCEPTABLE 1-X1); CONVERTED TO 5C Xm0

5C SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS, COMMISSION ON COLLEGES (SEE S} {X11})

w WESTERM ASSN OF SCHOOLS AND COLLEGES, ACCREDITING COMMISSION FOR SENJOR COLLEGES AN UNIVERSITIES AND ACCRED-
ING COMMISSION FOR JUNIOR COLLEGES. [ACCEPTABLE |-X11; CONVERTED TO WC AND W1 Xil)

wC WEST‘EHN ASSOCIATION OF SCHOOLS AND COLLEGES, ACCREDITING COMMISSION FOR SENIOR COLLEGES AND UNIVEHSITIES {SEE
W {X1H)

W) WESTlEHN ASSOCIATION OF SCHOOLS AND COLLEGES, ACCREDITING COMMISSION FOR COMMUNITY AND JUNION COV.LEGES {SEE
wih (Xl

STATE STATE ACCREDITATION LISFED WHEN NO OTHER ACCREDITATION 15 REFCRTED

Jic DERIVATIVE: A MINIMUM OF THREE ACCREDITED INSTITUTIONS ACCEPT STUDENTS FROM THIS INSTITUTION FOR CHEDIT (X1}

NY NEW YORK STATE HOARD OF REGENTS (X1}
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PAGE 0007

COMMON 1ABIES FOH VALUES & HANGES OF DATA ELEMENTS IN LHIEGIS DA [ .
VIDDLAL DATA SL1 DESCIIPTIONS. TA FILES. DATA NAMES & MNEUMONICS CORRESPOND TO LIKE NAMES ON INDS-
TABILE D ACCHEDITATION CATEGORIES {CONTINUEL)

CODE MNE MONIC ACCHEDITING AGENCY

ACCREDITING BUREAU OF HEALTH EDUCATION SCHOOLS

. MAAU MEDICAL ASSISTANT EDUCATION (PRIVATE SCHOOLS AND PROGRAMS] (SEE MAE) {Xiki)

040 MLT MEDICAL LABORATORY TECHNICIAN EDUCATION [ACCEPTABLE V-XiI; CONVERTED TO MLTAB XH1)

- MLTAD MEDICAL LABORATOHY TECHNICIAN EDUCATION {SEE MLT) (X111}

047 MAE MEDICAL ASSISTANT EDUCATION (ACCEPTABLE IX-Xil; CONVERTED T0O MAAB IN Xill}
ACCREDITING COMMISSION ON EDUCATION FOR HEALTH SERVICES ADMINISTRATION

- HSA HEALTH SEHVICES ADMINISTRATION (GRADUATE BEGREE PROGHAMS) (SEE HA) (XI1H)

[1p31) 1A HOSPITAL ADMINISTRATION JACCEPTABLE VI-XII; CONVERTED TO HSA X1IH)

AMERICAN ASSEMBLY OF COLLEGIATE SCHOOLS OF BUSINESS
(1113 Bus BUSINESS (BACCALAUREATE AND GRADUATE PROGAAMS IN BUSINESS AND ADMINISTRATION)

AMERICAN ASSOCIATION OF BIBLE COLLEGES
a14 [H] 818LE COLLEGE EDUCATION {8481L.E COLLEGES AND INSTITUTES)

AMERICAN ASSOCIATION FOR MARRIAGE AND FAMILY THERAPY EDUCATION, COMMISSION ON ACCREDITATION FOR MARRIAGE
AND FAMILY THEHAPY

MFCC MARRIAGE AND FAMILY COUNSELING {CLINICAL TRAINING PROGHAMS) (X1V)
MECD MAHHIAGE AND FAMILY COUNSEL ING IGRADUATE DEGREE PROGHAMS) {XIv)
AMERICAN ASSOCIATION OF NUHSE ANESTHETISTS
009 ANEST NUHSE ANESTHESIA [PRHOFESSIONAL SCHOOLS) (V)
AMEHICAN BAH ASSOCIATION
033 L AW LAW {FROFESSIONAL SCIHIOOL 5)
AMEHICAN BOAHD OF FUNERAL SCHVICE EDUCATION
024 FUsEN FUNERAL SERVILE EDUCATION (INDEPENDENT SCIHOOLS AND COL LI GIATE DEPARTMENTS) (Vi)
Clitm AMEHICAN CHEMICAL SOUCIETY (LAST INCLUDED IN HEGIS v}

AMERICAN COUNCIL ON EDUCATION FOHR JOURANALISM
[1x]} JOuN JOURNALISM {FIHST PHOFESSIONAL DEGREE PHOGRAMS)

AMEHICAN COUNCH ON PHARMACEUTICAL EDUCA§ION !
0ul rhAa PHARMALY IFROFESSIONAL NEGIREE PROGHAMS} '
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COMMON TAUIES 101 VALUES & HANGES OF DATA ELEMENTS IN 1HIEGIS DATA FILES. DATA NAMES & MNEUMONICS CORRESPUND TO LIKE NAMES ON INDI-
VIDUAL DATA SET DESCAIFTIONS.
FABLE ] ACCHETATION CATEGORIES {CONTINUED)

CODE MNEMONIC ACCREDITING AGLNCY

AMERICAN DENFAL ASSOCIATION

on (37 DENTAL ASSISTING (V)
022 1]} DENTAL HYGIENE
026 (11} DENTAL LABOHRATORY TECHNICIAN EDUCATION (V]
023 DENT DENTISTAY IPROGRAMS LEADING TO D.D.S. OR DM.D. DEGREES AND ADVANCED DENTAL SPECIALIST)
AMERICAN DIETETIC ASSOCIATION
024 ey DIEYETICS (UNDERGRADUATE PROGARAMS) (X)
o SE T4 DIETETICS (INTERNSHIP PROGHAMS) {XIN)
AMERICAN LIBHARY ASSOCIATION
036 LI LIBAARIANSHIP {(FIAST PHOFESSIONAL DEGREE PROGRAMS)
AMERICAN MEDICAL ASSOCIATION, COMMITTEE ON ALLIED HEALTH EDUCATION AND ACCREDITATION
o AFCP ASSISTANT TO THE PRIMARY CAHE PHYSICIAN EDUCATION {I1X)
- ByY B1OOD BANK TECHNOLOGY (SEE 388T) (XI1V)
017 ClA CERTIFIED ¢ ABCRATORY TECHNICIAN EDUCATION (ACCEPTABLE 1X-XU, CONVERTED TO MLTC XH1)
020 CYTU CYTOTECHNOLOGY lIX)
0310 "l HHSTOLOGIC TECHNICIAN EDUCATION {iX)
036 MA MEDICAL ASSISTANT EDUCATION (ACCEPTABLE I1X-X1; CONVERTED TO MAC XIlth
. MAL MEDICAL ASSISTANT EDUCATION ISEE MA) IX111}
MLTAD MEDICAL LABORATORY TECHNICIAN EDUCATION (DEGREE) ISEE MLTE} (X1}
. ML IC MEDICAL LABOHATOHY TECIINICIAN EDUCATION {CERTIFICATE} (SEE CLAD IXi))
041 ML TE MEDICAL LABORATORY 1ECHNICIAN EDUCATION (ACCEPTABLE 1X-Xii; CONVERTED TO MLTAD Xill)
042 MitA MEDICAL AECOHD ADMINISTRATOR EDUCATION (Vi)
043 MIY) MEDICAL HECOHD TECHNICIAN EDUCATION
044 MT MEDICAL TECHNOLOGY
046 NMI NUCLE A MEDICINE TECHNOLOGY (I1X)
onRr OPERATING HOOM TECHNICIAN [ACCEPTABLE XI11; CONVERTED 10 SURGT XIV)
b1 or OCCUPATIONAL THEHAPY
067 Prr PHYSICAL THERAPIST (ACCEPTABLE 1-X11; CONVEATED TO PTC X111}
i PIVYSICAL THERAPY {SEE PT) (XIVI
(THH it HADIOLOGIC TECHNGLOGISY {ACCEFTABLE VI XHE; CONVERTEDR 10 HAD Xiv)
061 Wil NADIATION THERAPY TECHNOLOGY (I1X) )
HAD HADIOGRAPIIY (SEE #7) (X1V)
0L Hesan HESPIRATONY (INHALATION) THERAIPY (ACCEPTABLE VII-XIE CONVERTED TO HSTH X4}
HSTH HESIFIHATONY THERAPY (SEE RESTHE (XKD
HSTHI} HESPIBATONY HIERAPY TECHNICIAN EDUCATION (X1
2 sl SPECIALIST IN (1 00D BANK TECHNOI OGY {ACCFPTANLE IX-X41; CONVERTED TO BT Xivl
SURGA SUHGEAY 1ECHNOLOGY {XI11)
SUNHGT SUNGEHY TECHNOLOGY (SEE ORI} (X V)
AMEHICAN MLDICAL ASSOCHALION AND ASSOCIATION OF AMERICAN MEDICAL COLLEGES, LIAISON COMMITTEL ON MEDICAL
EDUCATION
M MEINCAL SCIENCLS, BASIC (INHOGHAMS | EADING TO M D, DEGREL) {SEE MED B) {XUI}
(X1 Mi MEIMCINE {FHOGHAMS L EADING 1O M D, DEGREE)

01y Milrn BASIC MELHCAL SCIENCES (ACCEPTAULE | X1, CONVERTED TO ML DI XitH
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PAGE D008

COMMON 1AHIES FOIR VALUES & HANGES OF DATA ELEMENTS IN HEGIS DATA FILES. DATA NAMES B MNEUMONICS CORRESPOND TO LIKE NAMES ON INDI-
VIDUAL DATA SET1 DESCRIPTIONS.

TABLED

CObDE

044

0Gb0

014
o019

013
04

070
oue

0iz
s

[[T1)

(0N

034

ACCHEINTATION CATEGORIES ({CONTINUED)

MNEMUONIC

OrT

O5TRO

FEA
PrAaa

(K91
PODA

CLPSY
Corsy
sy

SCPSY

1 5AN
1 DA

AL
se

AbvLI
Vi T

HAUN

Jiley
SHoh

VHIEO)

[(WILITLY]

ACCREDITING AGENCY

AMEHICAN OPTUMETHIC ASSOCIATION
OPTOMETRY (FROFESSIONAL PAOGRAMS)

AMERICAN OSTEOPATHIC ASSOCIATION
OSTEOPATHIC MEDICINE [PROGRAMS LEADING TO D.0. DEGREE)

AMERICAN PHYSICAL THERAPY ASSOCIATION
PHYSICAL THERAPY (PROFESSIONAL PROGRAMS) {X111}
PLIYSICAL THERAPY {PROGRAMS FOR THE PHYSICAL THERAPIST ASSISTANT) (X1I8)

AMERICAN PODIATRY ASSOCIATION
PODIATRY [PROFESSIONAL AND GHADUATE DEGREE PROGRAMS)
FODIATRY ASSISTANT (ACLEPTADLE VALUE IN HEGIS X1I)

AMERICAN PSYCHOLOGICAL ASSOCIATION
PSYCHOLOGY, CLINICAL (DOCTORAL PROGRAMS) (Vi)
PSYCHOLOGY, COUNSELING (DOCTORAL PHOGRAMS) (Vi)
PSYCHOLOGY (INTERNSHIP PROGRAMS, CLINICAL AND COUNSELING) (X111}
PSYCHOLOGY, SCHO0L {HOCTORAL PROGRAMS) I1X)

AMEHICAN SOCIETY OF LANDSCAPE ARCHITECTS
LANDSCAFE ARCHITECTURE IFIHST PACKESSIONAL DEGHEE) (SEE LUAR) {XtH)
LANDSCAPE ARCINTECTURE [ACCENTABLE VII-X1; CONVERTED TO LSAR Xiil)

AMEHICAN SPEECIH AND HEARING ASSOCIATION
AUDIOLOGY IMASTER'S DEGAEL PHOGHAMS)
SPEECH PATHOLOGY IMASTER'S DEGREE PROGRAMSI

AMERICAN VEEHINAIY MEDICAL ASS50CIATION
VEVERINARY MEDICINE |ASSOCIATE NEGHEE PROGHAMS FOR THE ANIMAL TECHNICIAN) IX{l1)
VETEHINARY MEDICINE [PROFESSIONAL PHOGRAMS LEADING TO U V.M. OA V. M.D. DEGREES)

ASS0CIATION OF ADVANCED HABBINICAL AND TALMULHC SCIHOOLS
FABOINICAL AND TALMUDIC EDUCATION (RABBINICAL AND TALMUDIC SCHOOL S) (X)

ASSOCIA ION OF INDEPENDENY COV I LGES AND SCHOOLS
HUSINESS (FRIVATE JUNION COH EFLES AND BUSINESS SCHOOL.S)
BUSINESS (FHIVATE SENIOH COl LEGES AND BUSINESS S5CHOOLS)

ALSOCIATION OF 1HEOLOGICAL 5CHOO0LS IN THE UNLITLD STATES AND CANADA
THEQLOGY (GRADUATE DEGHEE FHOGHAMS IN SCHOOL S IN THEQLOGY)

CIHUNCIHL ON CHIROPHACTIC EDUCATION
CHIBOFRACHC IPHOGHAMS | EALHNG 1O ITHE D.C. DEGHEE) (1X)
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COMMON TABLES FOH VALUES 8 HANGES OF DATA ELEMENTS IN HEGIS DATA FILES. DATA NAMES & MNEUMONICS CORRESPOND TO LIKE NAMES ON INDI-
VIDUAL DA TA SE1 DESCRIPTIONS.
TABLE 3 ACCREINTATION CATEGURIES (CONIWNUEDI)

COVE MNLMONIC ACCREDITING AGENCY

COUNCIL ON EDUCATION FOR PUBLIC HEALTH

Chik GRADUATE PROGRAMS tN COMMUNITY HEALTH EDUCATION (XIV]
o ClHIPM GRADUATE PIIOGRAMS IN COMMUNITY HEALTH/PREVENTIVE MEDICINE {XIV})
052 (T PUBLIC HEALTH IGRADUATE SCHOOLS OF PUBLIC HEALTH)
COUNCIL ON SOCIAL WORK EDUCATION
066 Sw SOCIAL WORK (BACCALAUREATE AND MASTER'S DEGREE PROGRAMS}
ENGINEERS COUNCIL FOR PROFESSIONAL DEVELGPMENT
026 ENG ENGINEERING (FIRST PROFESSIONAL DEGREE AND GRADUATE PROGHAMS)
e ENGY ENGINEERING TECHNOLOGY [ASSOCIATE AND BACCALAUREATE DEGREE PROGRAMS) {SEE TECH] iX111}
06} TECH ENGINEERING TECHNOLOGY [2-YEAR PHOGAAM) (ACCEPTABLE I-X(1; CONVERTED TO ENGT X1l1)
FOUNDATION FOH INFEHIOR DESIGN EDUCATION RESEARCH
FIDEN INTERIOR DESIGN (PROFESSIONAL AND TECHNICAL PROGRAMS) {SEE 1D} {XIl1)
in INTERIOH DESIGN (ACCEPTABLE X1); CONVERTED TO FIDER X111}
NATIONAL ARCHITECTLHRAL ACCREDITING BOARD, INC.
on AHCH ARCHITECTURE (FIAST PROFESSIONAL DEGREE PRAOGRAMS)
NATIONAL ASSOCIATION FOH PRACTICAL NURSE EDUCATION AND SEHVICE, INC,
055 I'NE NURSING {PRACTICAL NURSE PROGRAMS) (V)
NATIONAL ASSOCIATION OF S5CHOOLS OF ART
012 AR ART (PHOFESSIONAL SCHOOLS AND PROGRAMS)
NATIONAL ASSOCIA LION OF SCHOOI S OF MUSIC
045 MUS MUSIC {HACCALAUREATE AND GRADUATE DEGHEE PROGHAMS)
NATIONAL COUNCI. FOR ACCREMITA 1 ION OF TEACHER EDUCATION
HTRT o TEACHEH EDUCATION {BACCAULAREATE AND GRADUATE DEGREE PROGHAMS)
NATIONAL LEAGUE FOH NUHSING, INC
004 AN NURSING (ASSOCIATE DEGHREE PFHOGRAM)
: 1L NUHSING (DI OMA PHOGRAMS) (X111}
047 NU NUHSING (BACCALAUHEATL AN MAS JEW'S DEGHEE PROGRAMS) ‘
054 N NUHSING (PHACTICAL NUHSE PROGHAMS) (ACCEPTABLE V XII; CONVEIRTLD TO PNURA XHI)
PN NUNSING (FRACIICAL NUHSE PHOGIIAMS] [SEE PN} {11}
048 NUESW NUNRSING SYSTEM WIDE [UNIVEHSITY OF TEXAS SYSTEM ONLY) {VI) LAST USED IN HEGIS X.

SOCIETY OF AMERICAN FOHRESITEHS
02} Fint FOHESTRY (BACCALAUREATE AND HIGHIEI FIRST PROFESSIONAL DEGHLE PFHOGNAMS)
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COMMON |ABLES FON VAILES & HANGES OF DATA ELEMUNTS IN HEGIS DATA FILES DATA NAMLS & MNEMONICS CORBESIFUND TO 1 IKE NAMLS ON INDI-

VIDUAL DATA SET DESCHN TIONS.

TAUIE 4
[WE TS

"
2
13
4
15
2
%
26
61
24
b2
n
L3
46
23

1
64
L1

- CONTHOL OH AFFILIATION CODES

CONTROL OF AFFILIATION - IN ALPIRABEYIC OHDL
FEDERAL

STATE

LOCAL

STATEN OCAL

STATE RELATED

INDEPLNOENT NON-PROFIT

OINGANIZED AS PRHOFIT MAKING

AUVENT CHRISTIAN CHUCL

AFRICAN METHODIST EFISCOPAL

AFRICAN METHODIST EFISCOFAL ZHON CHUHCH
AMLEIICAN BAFTIST

AMEHICAN EVANGELICAL LUTHERAN CHURCH
AMEFHCAN LUTHCAAN

AMEIHUCAN LUTHERAN AND L UTHENAN CHURCH IR AMEIHICA
AMEHICAN MISSIONANY ASSOCIATION

ASSEMBI IES OF GOD ChiUlC

HAFTIST

BHETHHEN CHURCH

BOETINEN IN CHHIST CHUHCH

CIHUSTIAN ANL MISSIONAHY ALLIANCE CHUIRCH
CHHUS TIAN CHURCH (INSCHYL ES OF Cinstg
CHRIS AN CHUNCHIES AND CHUNCHES OF CHRISY
CHRIS HIAN METHODIST CLPMISCOPAL

CHIUSTIAN RE FORMEL CULRCH

CHUHCH OF CHIST {SCIENNIST)

CHLNCH OF GUD

CHURCH OF GUD IN CiusT

CHUKCH OF GDOD OF PHOPHLCY

CHUNHCH OF NEW JENUSAILLM

CHUNECH OF THE BHETINIEN

CIAICH OF THE NAZAHENE

CHUNCHIES OF Cilis)

CUMBE HLAND FPHESEBY FEITHIAN

LVANGELIWCAL CONGUILEGA LUOINAL CHURCH
EVANGELICAL COVENANT CHUNCIH OF AMENICA
EVANGLLICAL FHEE Coitiicit O AMEIICA
EVANGEILICAL LUTHEHAN CLILICH

FULE METHODISY

FOED Wiy L GAPTIEST CHiuncin

PALL 001)

CONTNOL ON AHFWIATION 1N ALPHAUE HIC OHOEN {CONTOY
FILIENDS

FRIENUS UNITED MEE HING

GENENAL CONFEHENCE MLNNONDE CIUNNGH

GALCEK OTIIODDOX

INTERDENOMINA [IONAL

JEWISII

FATTLH DAY SAINIS

LUTHLIAN CHURCI IN AMEIICA

LUTHEHAN CHUNCH - MiSSOUSt SYNOD

MENRONITL BREVIIREN CHUNCH

MENNONIVE CHUHIUIE

MISSHONARY G ICH INC (FONIMEHLY UNITED MISS CHURCH)
MORAVIAN CHUNL I

MULTIPELE FROTES)IANT DENGMINATIONS
NOH LI AMRIUCAN BAPTISE
OTIEHPRIOTESTANT

PUNTECOSTAL IO INESS CHUIICH

PRESOY TEHIAN U S,

PHOVESFANT LPISCIWAL

HEFCGHMED CHUNCIE IN AMLHICA
HEFOBMLD LFISCOFAL CHUDRCH

HEFOIMLD PRESUY FEHIAN CHUMCH
NEOHGANIZED LATTER DAY SAINTS CHIURCN
HOMAN CALHON i

HUSSIAN OISO

SEVENTII DAY ADVLNTISTS

SEVENIIDAY AP NIST CHLICNH

SOUTIILIIN BAPTIS)

UNDLNOMINATHINAL

HITATIAN UNIVEHSAL ST

UNILL B FEE N CHiea

PHTE CHLHECH U CEnsd

ONELE D ME LS

UNIVE D PILSHY FLINAN, 115A

WLSELYAN CHHCT

WISCONSEN EVANGLLICAL E0HTIEBAN SYNOD
YOG MEN'S CIHUDSTIAN ASSOCIATHIN

(S A1 IN]]
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COMMON TABLLS FON VALULES & HANGES OF DATA ELEMUENTS IN BEGIS DATA FILES,

VIDUAL BATA SET DESCIIFTIONS.

TAULE 4 - CONTHOL Of AFFILIATION CODES ICONTD)

CODE

1"
12
13
14
16
n
n
2
FL
b
26
27
28
29
a0
n
32
n
34
16
Jé
k¥
kL
i}
141
12
4]
44

CONTHOL OH AFFILIATION - IN NUMEHIC OHDLH BY COLE

FEDENAL

STATL

LOCAL

STATE/LOCAL

STATE HELATED

INDEPENDENT NON PILOHIT

AMERICAN EVANGELICAL LUTHERAN CHURCH
AMEHICAN MISSIONARY ASSOCIATION
AFIMICAN METHODIST EFISCOPAL ZION CHURCH
ONGANIZED AS PHOFIT MAKING

ADVENT CHHISTIAN CHUNCH

ASSEMULIES OF GOD CriuHen

BHETIIRLEN CHUNCH -

BHE THRLEN IN CHINST CHURCH

ROMAN CATIHIOLIC

CHUNCH OF GOD IN CHHIST

CHOINCH OF NEW JENUSAI EM

WISCONSIN EVANGELICAL LUTHLHAN SYNOD
CHHISTIAN AND MISSIONAIRY ALLIANCE ClILICH
CHHISTIAN BEFONMED CHuRCH

EVANGELICAL CONGHLGATIONAL CHUHCH)
EVANGELICAL COVENANT CHUNCH OF AMERICA
EVANGELICAL FIILE CHURCH OF AMLIRICA
EVANGELICAL LUTHEHAN CHURLCH

FHEE WILL BAPTIST Cinpmici
INTEHDENOMINATIONAL

MENNONITE BRL THHIEN CHURCH

MIMTAVIAN ClIUNCH

NOITIHE AMENICAN DAP1IST

AMLUINMCAN LUTHENAN AND E UTHERAN CHURUN IN AMLIICA

FENTECOSTAL HOU INESS Cramcn

CIBUSTIAN CHURUHES AND CHURLNHES OF ChIlus T
FLEECHIMED CHLINCH N AMELICA

HLLONMED EFISCOFAL CHUHCN

Al HICAN METHOLIST LIMSCOPAL

AMLILICAN BAFFISY

AMLHICAN LUTIIEHAN

vAPrnsSy

CHHISTIAN METHODIST LPISCIOP AL

CHURCH OF CHIUS T ISCILNIST)

PAGE U2

DATA NAMES B MNEMUNICS COILSPOND TU 1 IKE NAMES ON INDY-

CONTHOL Ol AFFILIATION - 1N NUMERIC OIUEH BY CODE {CONTDY

CHURCH OF GOD
CHURCH OF THL BHETHIEN

CHUHCI OF THE NAZARENE

CUMUEHLAND PHESBY TCIIAN

CIMUSTIAN CHULHIC)H RASCHLES OF CallIST)
FIMENDS UNITED MEETING

FHEE METHOMIS |

FHIENDS

PILSBY T IIAN US AND UNITED PHESUY TLIIAN, USA
FTUTHERAN CHUCH IN AMLIUCA

TUTHEHAN CHUNGH - MISSOULL SYNUD

MERNONITE CHURCHE

GLNEHAL CONF LILENCL MENNONITE CHULCH
UNETED METHODIST

FHLESBY TLITIAN, U S,

FHOTESTANT ERISCOPAL

CHUHCHES OF CIIRISY

SOUTHEHN DAPTIST

UNITED CHOURLH OF Chunsy

UNITED PILSBY 1 EEIAN, USA

MUL DIPLE PHOTESTANT DLNOMINA TIONS

GTNENR PROTESTANT

JLWISH

MEFORMED PIESHY TLHIAN CHURCH

BLEORGANIZLD LATTOH DAY SAINTS CHUIICH
SEVENTIH DAY UAFTIST CHIULLICH

UNFTED BHE THHILN CHLICH

MISSIONATIY CHUNCHE NG TFONMERL Y URITED MIsS CHURCH)
UNDLHOMIRATHINAL .
WLSIEYAN CHIBLUH

YOUNL MLNS CHHNSTIAN ASSOCIATION

GHLEK ORENHODOX

HUSSIAN OUTHODUX

UNETAINAN UNIVLHSAL Y

Latter Day Saints

SEVININ DAY ADVENNISTS

CouncH ot GOR OF MIrnLeyY

ol
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PAGE 001

COMMON TAULES FOM VAI UES & HANGES OF DATA ELEMENTS IN HEGIS DATA HILES UATA NAMES 8 MNEMONICS COMBESIPOND 10 1 IKE NAMLS ON
INDIVIOIUAL DATA SET DESCRIPTIONS,

TADLE 6 — MANPFOWEH MANUAL DEF INITION CODLS USED N HEGIS | THHOUGH HEGIS X0 {SEE TABLE 5.1 FUN CODES USED IN MLGIS X1l & FOHWAND)

C{MIE

01
02
0
04
06

ol
u?
[+]1]
(L]
10

n
12
13
[L]
16

1]
17
14
19
20

49

TINME

PHESIDENT (CHIEF EXECUTIVE OFFICEH]
CHIEF ACADEMIC OFFICER

CHIEF BUSINESS OFFICEN

CHIEF DEVELOPMENT OFFICEH

CHIEF LIBIHATIAN .

CIHIEF PLANNING OFFICER

CHIEF PUBLIC NMELATIONS OFFICEH
CHIEF STUDENT LIFE OFFICERA
DUAN OF MEN

DEAN OF WOMEN

DEAN/DIH AGRICULTUNE
DEAN/DI ARCHITECTURE
DEAN/OIH ARTS AND SCIENCES
DEAN/DIA BUSINESS

LDEAN/DIE CONTINUING EQUCATION

DEAN/DHE DENTISTHY
DEANDIR EDUCATION
DEANFOIN ENGINLEHING
DEANJOIN EVENING INVISION
DEAN/DIR EXTENSION

DEAN/DIH FINE ARTS

DEANIDIR GHADUATL FHOGHAMS
DEAN/DIUI HOME ECGNUMICS
DEAN/DIN JOURNALISM
DEAN/TIN LAW

DEANNI LIMHANY SCIENCE
DEARDIN METHCINE

DE AN/ MUSIC

DUAN/DH NATUHAL RESUUNCES
DEAN/DH NUSING

DEANIDIIt PIIAHMACY

DEAN/DIN PILYSICAL EDUCATION
DEANNN PUBLIC HEALTI)
DEAN/DHI SOCIAL WORK
DEAN/DIE SPECIAL, SESSIUN

DEAN/DN TECHNOLOGY

DEAN/DI VETEHINARY MEIDICINE
DEAN/DIN VOGCATIONAL LINCATION
DHILCTOI ADMISSIONS

DHILC YOI ALUMNE ASSUCIA TIONS

DIECTON COMPUTEN CENTLIL
PHEECTON INF OHMATION U FICL
IHHLCIOININSTITUSONAL SHODIES
AMHECTON PEHSUNNEL SLIIVICLS

COLE

44
42
41
45
48

(L]
b4
65
6y

G
61

63
65

Tk

DIECTON SFONSOMED HESCARCH ADMINISTHA VIUN
DHECTON SYURENT COUNSULING

DIRECION SIUDENE FINANCIAL AID

HRECTON STODENT FL ACCMENT

ASSISTANY T THE PRESIDENT

NEGISTHAR
DEAN/DIH THEOLOGY
MISCELLANEQUS INOT TABUIL ATED INTHNECTONY TABIES)

THL EO1L LOWING MANPUWER MANUAL DEFINITIONS Wil | NOT
BE USED IN THE HIGHEH EBUCATION (HHECTOHY.

HUECTOR OF ATHILE HICS

DHIECT10M BUDGET

DIHECTON COMMUNITY SENVICES

DINEC IO FOUH SERVICES
DINLCTOIYPRINCIPAL LADORATOIY SCHOOL

IMHECTOH PHIYSICAL PI AN
DIRECTOR STUDENT (ILALTH
MMRECION O STUDENT HOUSING
DHIECION STUDEN | UNION
BOOKSTONRE MANAGLH

COMI THOLEEN

HL AL BASKE TUALY COACH

N AD FOODIBALL EDACH

FUHCHASING ALEN]

STALF LEGAL LCOUNSLY .

SUUNCL A MANUAL FOH MANIFOWLIE ACCOUNTING IN 1HGHLR
EDUCATION CIIAPILIL 4
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COMMON 1AHIES FOH VALUES & HANGES OF DATA EVEMENTS IN 1IIEGIS BATA FILES. DATA NAMES & MNEMONICS CORRESPOND TO LIKE NAMES ON
INDIVIDUATL DATA SET DESCRITIONS.

TAHLE S

COvks
X

ul
02
03
[12]
[1}53

0t
01

W

1

Xi-

(1]

o8
02

G4
35
05
47
m

6o

44
ay

[N ]
45
49
12
51

ik

CHitF EXECUTIVE OFFICER IPHESIDENT/CHANCEL LONWY
CINEF EXECUTIVE OFFICER WITINN A SYSTEM
EXECUTIVE VICE PRESIDENT

ASSISTANT 10 THE PRESIDENT

CINEF ACADEMIC OF FICER

REGISIHAR

DIRECTOH, ADMISSIONS

HEAD LIBLRARIAN

DIECTOH - INSTITUTIONAL HRESEARCI
CIICF BUSINESS OFFICER

cameinoniLen

BURSAN

DIHECTON - INFOHMATIUN SYSTEMS
DIRECTON  COMPUTER CENTEH
IMHECTOH  PERSONNEL SERVICES

DIMECTOH - LABOH HELATIONS

AFFINMANIVE ACTIONFEQUAL EMPLOYMENT OFFICEN
DIRECTOR - PHYSICAL PLANT

DINECTON OF SECURITY

DHIEC 1O OF SAFETY

PUHCHASING AGENT
GIRECTOR FOOD SEHVICES
MANAGEFK - H00KSTUHE
CieF BUDGETING OFFICEN
CONTHACT ADMINISTRATON

CHILE PUBLIC HELATIONS OFFICER
IHLCHHE INFORMATVION O FICE
DIHECITOIR PUBLICATIONS
DUHHCTION AL UMNI RELATIONS
CHILT DEVELOPMENY OFFICER

DHIECTOR COMMUNITY SEHVIGLES
CHILT STUDLENT LIFE OFFICLR
DEAN OF MEN

DE AN DF WOMLN

DUt GOl STUDENT UNIDN
LG TOI STUDENT PI ACEMEN]
I GO SIUDENE FINANCIAL AID
PR HEHE STHDENT COUNSE ) ING
PUCENGIONS COUNSELT Ot

THIHEC IO STUGENT (IOUSING

MANFOWL I MANUAL DEFINITION COUES USED IN HEGIS X1 AND FORWARD

CODES
Xih

1]
‘42
‘43
44

45

46
17
48
49
&0

b
62
63
64
65

66
67
1]
60

TILE

DULCHOR AVLETICS

HEAD BASKETBALL COACII
HEAD FOOTBALL COACH
HRECTOH - MEDICAL SERVICES
CINEF PLANNING OFFICER

STAFF LEGAL COUNSEL
DEAN/OIR AGRICULTURE
DEAN/DIR ARCHITECTURE
DEAN/DIR ARTS AND SCIENCES
DEAN/DIH BUSINESS

DL AN/DIH CONTINUING EQUCATION
DEAN/DIN DENTISTRY

DEAN/DIH EDUCATION

DEAN/OI ENGINEERING

DEAN/DIR EVENING DIVISION

DEAN/DIR EXTENSION

DEAN/DIH FINE ARTS

NEAN/DIN GRADUATE PROGRAMS
DEANIDIA HOME ECONDMICS
DEAN/OIAR JOURNALISM

DEAN/DIR LAW

DEAN/DIH LIBRARY SCIENCE
OEANDTH MEDICINE

DEANIDIR MUSIC

DEAN/DIH NATUHAL RESOURCES

UEAN/DIR NURSING

DEAN/OIN PHARMACY

DEAN/IN PHYSICAL EDUCATION
LEAN/DIE PUBLIC HEALTH

DEAN/DIH SOCIAL WORK '

DLAN/DIK SPECIAL SESSION
DEAN/DIN TECHNOLOGY

DEAN/DIR THEOLOGY

DEAN/DIH VETERINARY MEQICINE
DEAN/OII VOCA THONAL EDUCATION

SOWHICE - A MANUAL FOH BUDGE TING & ACCOUNTING FOR
MANPOWER IESOURCES IN POS TSECONDANY CDUCATION
{TECHNICAL REPORT NO_ B4} BY DENNIS P. JONES. NCHEMS)
WICHT AND THEODORAE H. DHREWS. NCES

CONES PIILCEDED BY AN ASTLHISK (") WILL NOT Uk USED IN
YHE GIRECTONY OF COLLEGES AND DINIVEHSINIES
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PALE OUVS

COMMON TABLES FOIN VALUES & HANGES OF DATA ELEMENTS IN 1IL blb DATA FILES, DATA NAMLE & MNLMONICS CORBLSPOND 10 1 IKE NAMLS ON INII-
VHIUAL DATA SET DLESCHIPTIONS.

TAULE & - ONE HEGIONS SEE TAULE | FOM INDHVIOUAL STATES

2
3
4
&
6 -
?
a
8
[1]

-
ER222
L

TAUIE

- et b -

NIEW LNGLAND: CT ME MA NIl Hi V)
MID EAST: [BE DC MD NINY PA
GHEAT LAKES: IL INMI i Wi
PLAINS: 1A KS MN MO NE 8D 5D

~ SOUTHEAST: AL AHFL GAKY LA MS NC 8C TN VAWV

SOUTHWEST: AZNM UK TX

NOCKY MOUINTAINS: CO 1D MT T wy
FARWEST: AK CA HENV OR WA
QUTLYING AREAS: C2GUTrB Vi

US SENVICE SCIHOLS

8 - HIGHEST LEVEL OF OFFCINUNG

TWO UUT LESS THAN FOUN YEANS

FOUH OR +IVE YEAR BALUCAL AUHEATE

HINST PROFESSIONAL DEGREE

MASTLH'S

BEYOND MASTLEAS BUT LESS THAN §XOCTORATE
BOCTINATE

UNDLHGRADUATE NON DEGINLE GHANYING
GHADUATE NON DEGIREE GITANTING

POST DOCTONAL RESEANCH ONLY

i S5EX OF STUDENT U Y
MALE

FLMALE

cocb

COOHDINALE

TABRLE 7 - UE HEGIONS SEE TABLE 1 FOH INDIVIDUAL STATES

TN ) b o

NONTUATLARTIC: C1DE DC ML MO MA NIVNHINY PAHIVT

GHEAT LAKES & PLAINS: 1L IN 1A KS M1 MN MO NE N O 5D W
SOUTHEAST: AL ARTL GAKY L AMSNC SC TN VAWY

WEST & SOUTHWILST. AK AZ CA CUO 15 H) MT NV NM OK OH TX U1 WA WY
US St HVICL S5CHO0L S

NOT IN USE

QU YING AlIEAS: CZ GUPH VI

TABIL S - INSTITUTIVN T YPE

b JR- L S N

- UMIVEINEE Y ()

0Tl A FOUKH YEAR (F)

T™wWo YEAI (T}

OGUHER 4 YEAH BHANCH CAMIPUS OF A MULTLCAMPUS UNIVENSITY

Z-VEAIR UHANCH CAMIUIS OF A MUL T CAMPUS UNIVERSITY

2 YEAN WIANCIH CAMIPUS OF OTHETL 4 YEAN MULTI CAMPUS iNST

NUNE OF THE ABOVE. VALID FOILIIEGIS X | ONWAHD & USED ON
SUMMAILY & OFFICE HLCONDS ONLY.

METHODS OF SUMMANLZING INSTITU NGNS WITHIN NUCES HEFOH TS,

LN Y] NI W

U -1 4ab L L}

F -2 6 F -214

1 1 1 I P
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COMMON TAULLS FOII VALUES & HANGES OF DATA ELEMLNTS IN HLGIS DATA FILLS.

VIDUAL DATA 5t T DESCRIPTIONS,

TABLLE I RECLASSIFICATION CODES - VALID T OR IIEGES X1 ONLY
5CQ COLE DESCHIPTION OF AINS1THILUTION

4 YEAR
BE COMI'LEX PROGIHAM, DOCTORAL EMPLIASIS

(%4 COMI'LEX AND PIIOFESSIONAL PRUGIAM

PO CIHEFLY POST DACCALAUIREA FE PROGIAM

Vs VARIED PROGIKAM, SOME FOST BACCALAUREATE
UNDENGHADUATE BACCALAUREATE FROGITAM

»
<
W™ A
-
s
|~}

1A 2-YEAR PROGIHAM, ACADLMIC EMIFIASES
v 2.YEAH PHOGHAM, VOCATIONAL EMPHASIS
M ; 2-YEAH PROGHAM, MIXED EMPHASIS

0 NONE NONE ASSIGNED

nG COMIPLEX PROGIHRAM. A RANGE OF POST QACCALAUHEATL EMPLIASIS

PAGL UG

DATA NAMLS & MENEMONICS CORNLSPOND 1O 1HIKE NAMES ON INDI

TABLE H-A METHOD OF DETENMINING HECLASSIFICATION CODES. BASLL ON AVAILABILITY OF EANNED DLGHELS DATA,

THIS COMNG STAUC TURE BLGINS WITLHIEEGIS XL

F - FINAL, MECHANICAL, SUFFICIENT DATA AVAILABLE TO MAKE MECHANICAL DLTEHMINATION. CHANGEANLE MLCHANICALL Y WIHEN CONIDHTIONS

WARRANT,

M~ FINAL, MANUAL, DETEHMINED MANUALLY & CONSIDEHEL FINAL. CHANGEAUL E TO 'F" WHEN SUFFICIENT DATA )S AVAILAHLL,
P~ PHOVISIONAL MANUAL, TOTALLY CHANGEAULE, DETEHMINEL MANUALLY ON A PHOVISIKINAL BASIS PENDING ACCUMUL ATION OF 51 FICIENT

DATA TO MAKL A MECHANICAL DE TEMINATION,

C - PFHOVISIONAL, MANUAL, CONDITIONALLY CHANGEABLE, DETEHMINCO MANUALLY ON A PHOVISIONAL BASIS. FENTHNG ACCUMULATION OF
SUFFICIENT DATA TO MAKE MLCHANICAL DETERMINATION, BUT ONL Y IF MECHANICAL DL TLHMINATION IS - ORR 2> THAT DETERMINGD MANUALLY
1SEQUENCE CODE). DESIGNLO FORDINSTITUTIONS WIHHCH HAVE WHPGRADED, 1E., 2 YLAN TO 4 YEAR AN FOR WHICH SUOFFICIEND THGULH DEGILE

DATAWILL NOT ACCUMUILATE O SEVEfLAL YEAHS,

TADLE 12 ENNOLLMULNT CODEL NANGLS
[] 00000 U000U (NO ENHOL I MUNTE
- NNX - DOV
- (200 - 00499
- 000G -- O
- 41000 -- 02494
- 025600 -- 04999
- 05000 - 09999
- VMW - 10990
- 20000 - AND OVER

14 CITY SIZE (SMSA)

NOT IDENTIFIED

QUISINGE ANY SMSA

- ANYWIHENE WATIHIN AN SMSA OF LESS TIHIAN 240 000

- ANYWIIERE WATHIN AN SMSA O1 250,000 - 499 949

ARYWIHLIE WITIHN AN SMSA O 500,000 994 9499

IN SMSA OF 1 000000 - 1999 599 OUTSIOL CENTETR CITY

IN SMSA OF 1000000 - 1999 559 WITIIN CCNTER CIVY

IN SMSA O SCSA OF 2,000 000 01 MOIE QOUTSIDE CENTLILCITY
IN SMSA Ol SCSA (F 2.0I0GKM O1 MOTIE WITINN CENTEN CITY

-]
WETARO=GP DO AL -
3

[+ -]

TABLE 1) - ADMISSION HECUHHEMENTS
-

2
3

S de

ONLY THE ABH ETY VO MWOFIT FROM AT IELNDANIE
< INGH SCHOOL GHADUATION Ol RECOGMIZED EQUIVAL ENT
- HIGH SCNOOL GRADUAFION PLUS AN INTHCATION OF SLHFEHION
ACATEMIC AP FITUDE [C1 ASS STANDING GIHADLS, CURINICUL UM
FATICUL AR SCHOOL, 1LST SCONES, L V() o ’
IWOD YEAN COILEGE GRADUATION
O YEANR COLLEGE GLHADUATION
- [V RTINT]

(Refer to "Standard Metropolitan Statistical Areas, 1975".)
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COMMON TAB ES FOI VALUES & HANGES OF DATA ELEMENTS 1N HBEGIS DATA FILES. DATA NAMES & MNEMONICS CORRESPONID TO LIKE NAMES ON
INDIVIDUAL DATA SET DESCRIPTIONS.

TABLE W6 UIFDATING TIRANSACTION CODES

SO UBEANK - INSERT NEW HECORD INTO THE FILE. AN ERROR CONDITION WILL BE FLAGGED IF THE FILE ALAREADY HAS AN IDENTICALLY KEYED
AECORD. FOHR THE INITIAL RECORD FOR AN INSTITUTION IN THE INST CHAR FILE IT MUST BE A 100 TYPE HECORD WITH THANS §.

oL - DELEFE AN EN;IHE RECORD FHOM THE FILE (NOT AN ENTIRE INSTITUTION) AN ERROR CONDITION WILL BE FLAGGED IF THE HECORD
1S NOT ON THE FILE.

F DELETE ALL THE HECOHDS FOR AN ENFIRE INSTITUTION. FOR THE INST CHAR FILE THIS WILL BE ACCEPTED ONLY FOR A HECORD
TYPE 100. FOR THE SUHVEY FILES, THE RECORD 1D 1S IMMATERIAL,

¥ DELETE A PART OR ENTIRE SECTION OF A SURVEY FILE AS DETERMINED OY THE PART CODE (NOT APPLICABLE TO INST CHARL THE
REMAINDER OF THE HECORD 1D IS IMMATERIAL.

COH M - DATA UPDATE TO EXISTING RECORD. ONLY DATA FIELDS CONTAINING SIGNIFICANT DATA WILL BE UPDATED ONTO THE FILE. BLANK
FIELDS ON THE INPUT THANSACTION Wik L BE BYIPASSED.

NOTE MLUL TIPLE UPDATE CODES FOR IDENTICAL ACTIONS PERMIT A SEQUENCING O TRANSACTIONS IN THOSE INSTANCES WHEHE MULTIPLE
UPDALES TO A RECORD MAY BE PHESENT, 1.€., WiTH MULTIPLE INPUT CYCLES HEING PROCESSED IN THE SAME RN AND SUCCESSFUL
PHOCESSING IS DEPENDENT UPON TAKING CERTAIN ACTIONS IN AEOUIRED SEQUENCE. FOR EXAMPLE, IF AN EXISTING C TYPE UPDATE
TAANSACTION HIAS BEEN DETERMINED TO BE IN ERAROR PRIOA TO PROCESSING, A CORHECTED M TYPE THANSACFION CAN BE PROCESSED
IN TIIE SAME RUN AND WILL BE TIHE LATEH PHOCESSED TRANSACTION, v

TAULE 16 HACIALETHNIC CODES

HASELD ON DA TA HEPOHTED INOFE X1 SUHVEY, THIS CODE WILL HE RECALCULATED AND UPDATED WITH RECEIPT OF EACH BI ANNUAL
SUAVEY CONTAINING HIACIALIETHNIC DATA.

COHE DESCHIE NON
PHLDOMINLENT GROUP 1S b0% O GHEATER OF TOTAL ENHOLLMENT

Hi ACK NON-HUSPANIC

AMEIICAN INDIAN OR ALASKAN NATIVE
ASIAN Ol PACIFIC ISLANDER

HIESPANIC

WL NON INSPANIC (OTHER]}

NON TESIDENT ALIEN

SYSTLM ANDG CENVAAL OFFICES

- 0 W N -

FPHLOOMINL N GHOUE IS LARGEST SINGLE GHOUP AU 1 ESS THAN 50K OF TOTAL ENIROLLMENT

Hi ACK NON HISEANIL

AMLIIICAN INDIAN OV ALASKAN NATIVE
ASIAN GH PACIFIC 151 ANDER

THSIFANIC

WL NON TUSPANIC {0 1THEH)

NON HLUSHMENT ALIEN

BBl —gb -]

NOT CLASSH LD NEW INSTHTUTION 1 OH WHICH DATA S NOT YET AVAILABIL
NOL CHASSIFIED  INSEOLUTTION DID NOT L OINISHDATA

LR
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COMMON TABLES FOR VALUES & RANGES OF DATA ELEMENTS IN HEGIS DATA FILES. DATA NAMES & MNEMONICS CORRESPOND TO LIKE
NAMES ON INDIVIDUAL DATA SET DESCRIPTIONS. '

TABLE 6 - CBE REGIONS SEE TABLE 1 FOR INDIVIDUAL STATES TABLE 9 - INSTITUTION TYPE

1 - NEW ENGLAND: CT ME MA NH RI VT 1 - UNIVERSITY (U) {MUST CFFER AT LFAST TWO FIRST PROFESSIONAL
2 - MID EAST: DE DC MD NJ NY PA PROGRAMS)

3 - GREAT LAKES: IL IN MI OH Wi 2 -~ OTHER FOUR YEAR (F)

4 - PLAINS: IA KS MN MD NE ND SD 3 - TWO YEAR (T}

S — SOUTHEAST: AL AR FL GA KY LA MS NC SC TN VA W 4 - OTHER 4-YEAR BRANCH CAMPUS CF A MILTI-CAMPUS UNIVERSITY

6 — SOUTHWEST: AZ NM (K TX 5 - 2-YEAR BRANCH CAMPUS OF A MULTI-CAMPUS UNIVERSITY

7 - ROCKY MOUNTAINS: CO ID MT UT WY 6 - 2-YEAR BRANCH CAMPUS OF OTHER 4-YEAR MULTI-CAMPUS INST

8 - FAR WEST: AK CA HI {W OR WA 7 - NONE OF THE ABOVE. VALID FOR HBEGIS X FORWARD & USED ON
9 - OQUTLYING AREAS: AQ GU CM PR TQ VI SUMMARY & OFFICE RECORDS ONLY.

0 - US SERVICE SCHOOLS '

METHODS (l' SUMMARIZ ING INSTITUTIONS WITHIN NCES REPORTS.

TABLE 7 - OE REGIONS SFE TABLE 1 FOR INDIVIDUAL STATES
NI NY

1 - NORTH ATLANTIC: CT DE OC ME MD MA NH PA RI VT ' STANDARD
2 - GREAT LAKES & PLAINS: IL IN IA XS MI MN MO NE ND OH u ® ]
SD WL F = 2+ 4
SC TN VA W T = 3+5+6

3 - SQUTHEAST: AL AR FL GA KY LA M5 NC
4 - WEST & SOUTHWEST: AK AZ CA CO HI I

TX UT WA WY
5 - US SERVICE SCHOOLS
6 — NOT IN USE TABLE 10 - SEX CF STUDENT BODY
7 - QUTLYING AREAS: A) GU CM PR 10 VI
1 - MALE
2 - FEMALE
TABLE 8 - HIGHEST LEVEL OF CFFERING 3 - COED
02 - LESS THAN 1 YEAR 4 - COORDINATE

03 - ONE BUT LESS THAN FQUR YEARS

04 - FOUR OR FIVE YEAR BACCALAUREATE

05 - FIRST-PROFESSIONAL DEGREE

06 - MASTER'S

07 - BEYOND MASTER'S BUT LESS THAN DOCTORATE
08 - DOCTORATE

09 - UNDERGRADUATE NON-DEGREE GRANTING

10 - GRADUATE NON-DEGREE GRANTING

11 - POSTDOCTORAL RESEARCH ONLY
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C(MMON TABLES FOR VALIJES & RANGES OF DATA ELEMENTS IN HEBGIS DATA FILES. DATA NAMES & MNEMONICS CORRESPOND TO LIKE
NAMIIS ON INDIVIDUAL DATA SET DESCRIPTIONS. .

TARLE 11 - CLASSIFICATION CODES - VALID FOR HEGIS XI ONLY

SH) CODE  DESCRIPTION COF INSTITUTION

COMPLEX PROGRAM, DOCTORAL EMPHASIS

COMPLEX PROGRAM, A RANGE OF POGT BACCALAUREATE EMPHASIS
COMPLEX AND PROFESSIONAL PROGRAM

CHIEFLY POST-BACCALAUREATE PROGRAM

VARIED PROGRAM, SCOME POST-BACCALMIREATE

UNDERGRADUATE BACCALAUREATE PROGRAM

BEASIRE

2-YEAR

TA 2-YEAR PROGRAM, ACADEMIC EMPHASIS
™v 2-YEAR PROGRAM, VOCATIONAL EMPHASIS
™ 2-YEAR PROGRAM, MIXED EMPHASIS
NONE NONE ASSIGNED

Ow ®

TABLE 11-A METHOD OF DETERMINING CLASSIFICATION CODES. BASED ON AVAILABILITY COF EARNED DEGREES DATA.
THIS CODING STRICTURE WAS USED FOR HEGIS XII THROUGH HEGIS XV ONLY.

F - FINAL, MECHANICAL, SUFFICIENT DATA AVAILABLE TO MAKE MECHANICAL DETERMINATION. CHANGEABLE MECHANICALLY WHEN
CONDITIONS WARRANT,

M - FINAL, MANUAL, DETERMINED MANUALLY & CONSIDERED PINAL. CHANGEABLE TO 'P* WHEN SUPFICIENT DATA ARE AVAILABLE.

P - PROVISIONAL, MANUAL, TOTALLY CHANGEABLE. DETERMINED MANUALLY ON A PROVISIOMNAL BASIS PENDING ACCUMJLATION OF
SUFFICIENY DATA TO MAKE A MBECHANICAL DETERMINATION.

C - PROVISIONAL, MANUAL CONDITIONALLY CHANGEABLE, DETERMINED MANUALLY ON A PROVISIOMAL BASIS. PENDING ACOUMULATION OF
SUFFICIENT DATA TO MAKE MECHANICAL DETERMINATION, BUT ONLY IF MBCHANICAL DETERMIMATION IS = OR > THAT DETERMINED
MANUALLY (SEQUENCE CODE}. DESIGNED FOR INSTITUTIONS WHICH HAVE ‘UPGRADED', I.E., 2 YEAR TO 4 YEAR, AND FFOR WHICH
SUFFICIENT HIGHER DEGREE DATA WILL NOT ACCUMILATE FOR SEVERAL YEARS.

TABLE 12 - ENROLLMENT CODE RANGLS TABLE 13 - ADMISSION REQUIREMENTS
0 - 00000 - 00000 (NO ENROLLMENT) 1 - ONLY THE ABILITY TO PROFIT FROM ATTENDANCE
1 - 00001 - 00199 2 - HIGH SCHOOL GRADUATION OR RECOGNIZED EQUIVALENT
2 - 00200 - 00499 3 - HIGH SCHOOL GRADUATION PLUS AN INDICATION OF SUPERIOR ACADEMIC APTITUDE
3 - 00500 - 00999 {CLASS STANDING, GRADES, CURRICULUM, PARTICULAR SCHOOL, TEST SCORES, ETC.)
4 - 01000 - 02499 4 - TWO YEAR COLLEGE COMPLETION
5 - 02500 - 04999 5 - FOUR YEAR COLLEGE COMPLETION
. 6 ~ 05000 ~ 09999 6 - OTHER: ANY ADMISSION LESS THAN 2 YEAR COLLEGE COMPLETION
7 ~ 10000 - 19999 7 - OTHER: RBQUIRES 2 YEARS COLLBGE COMPLETION BUT LESS THAN 4 YEARS
8 ~ 20000 -~ AND OVER 8 - COIHER: REQUIRES 4 YEARS DR MORE
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CCMMON TABLES FOR VALUES & RANGES OF DATA ELEMENTS IN HEGIS D‘\TA FILES. DATA NAMES & MNEMONICS CORRESPOND TO LIKE
NAMES ON INDIVIDUAL DATA SET DESCRIPTIONS.

TABLE 14 - CITY SIZE

(REFER TO THE “STATISTICAL ABSTRACT OF THE UNITED STATES, 1982 EDITION")

B~ DU B N D
]

- NOT IDENTIFIED

- OUTSIDE ANY swal

- ANYWHERE WITHIN AN SMA OF LESS THAN 250,000

~ ANYWHERE WITHIN AN SMA OF 250,000 -~ 499,999

ANYWHERE WITHIN AN SMA OF 500,000 - 999,999

~ IN SMA OF 1,000,000 - 1,999,999 OUTSIDE CENTER CITY

- IN SMA OF 1,000,000 - 1,999,999 WITHIN CENTER CITY

- IN SMA OR sCsal oF 2,000,000 OR MORE QUTSIDE CENTER CITY
- IN SMA OR SCSA OF 2,000,000 OR MORE WITHIN CENTER CITY

ISMA: STANDARD METROPOLITAN AREAS
SCSA: STANDARD CONSOLIDATED STATISTICAL AREAS

TABLE 15 - UPDATING TRANSACTION CODES

BLANK OR I

LORD

MORC

NOTE

INSERT NEW RECORD INTO THE FILE, AN ERROR CONIDTION WILL BE FLAGGED IF THE FILE ALREADY HAS AN IDENTICALLY
KEYED RECORD. FOR THE INITIAL RECORD FOR AN INSTITUTION IN THE INST CHAR FILE IT MUST BE A 100 TYPE RECORD
WITH TRANS I.

DELETE AN ENTIRE RECORD FRCM THE FILE (NOT AN ENTIRE INSTITUTION) AN ERROR CONDITION WILL BE FLAGGED IF THE
RECORD IS NOT ON THE FILE.

DELETE ALL THE RBCORDS FOR AN ENTIRE INSTITUTION. FOR THE INST CHAR FILE THIS WILL BE ACCEPTED ONLY FOR A RAC-
ORD TYPE 100. FOR THE SURVEY FILES, THE RECORD ID IS IMMATERIAL.

DELETE A PART OR ENTIRE SECTION OF A SURVEY FILE AS DETERMINED BY THE PART CODE (NOT APPLICABLE TO INST CHAR).
THE REMAINDER OF THE RECORD ID IS IMMATERIAL.

DATA UPDATE TO EXISTING RECORD. ONLY DATA FIELDS CONTAINING SIGNIFICANT DATA WILL BE UPDATED ONTO THE FILE.
BLANK FIELDS ON THE INPUT TRANSACTION WILL BE BYPASSED.

MILTIPLE UPDATE CODES FOR IDENTICAL ACTIONS PERMIT A SEQUENCING CF TRANSACTIONS IN THOSE INSTANCES WHERE MUL~
TIPLE UPDATES TO A RECORD MAY BE PRESENT, I.E., WITH MULTIPLE INPUT CYCLES BEING PROCESSED IN THE SAME RUN AND
SUCCESSFUL PROCESSING IS DEPENDENT UPON TAKING CERTAIN ACTIONS IN RHQUIRED SEQUENCE. FOR EXAMPLE, IF AN
EXISTING C TYPE UPDATE TRANSACTION HAS BEEN DETERMINED TO BE IN ERROR PRIOR TO PROCESSING, A CORRECTED M TYPE
TRANSACTION CAN BE PROCESSED IN THE SAME RUN AND WILI. BE THE LATER PROCESSED TRANSACTION.
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COMMON TABLES FOR VALUES & RANGES OF DATA ELEMENTS IN HBGIS DATA FILES.

NAMES ON [NDIVIDUAL DATA SET DESCRIPTIONS.

TABLE 16 - RACIAL/ETHNIC CODES
BASED ON DATA REPORTED IN OFE XI SURVEY, THIS CODE WILL BE RECALCULATED AND UPDATED WITH RECEIPT OF EACH BI-ANNUAL
SURVEY CONTAINING RACIAL/ETHNIC DATA.

CODE

DESCRIPTION

PREDCMINENT GROUP IS 50% OR GREATER OF TOTAL ENROLLMENT

- U S ) A e

BLACX NON-HISPANIC

AMERICAN INDIAN DR ALASKAN NATIVE
ASIAN OR PACIFIC ISLANDER
HISPANIC :

WHITE NON-HISPANIC (OTHER)
NON-RESIDENT ALIEN

SYSTEM AND CENTRAL COFFICES

PREDOMINENT GROUP IS LARGEST SINGLE GROUP BUT LESS THAN

50%

mmoOE e

p -]

OF TOTAL ENROLLMENT
BLACK NON-HISPANIC

AMERICAN INDIAN OR ALASKAN NATIVE
ASIAN OR PACIFIC ISLANDER
HISPANIC

WHITE NON-HISPANIC (OTHER)
NON-RESIDENT ALIEN

NOT CLASSIFIED - NEW INSTITUTION POR WHICH DATA IS
NOT YET AVAILABLE

NOT CLASSIFIED - INSTITUTION DID NOT FURNISH DATA

TABLE 17 - LAND GRANT

0 -
1 -
2 -

NON-LAND GRANT INSTITUTION

LAND GRANT INSTITUTION

MEMBER (F NASULGC (NATIONAL ASSOCIATION (F STATE
UNIVERSITIES AND LAND GRANT COLLBEGES)

TABLE 18 — CALENDAR SYSTEM

(S0 W S

SEMESTER
QUARTER
TRIMESTER
4/1/4
OTHER

TABLE 19 - INSTITUTION CONTROL CODES

0 -
1 -
2

CCMBINATION PUBLIC AND PRIVATE
PUBLIC ONLY
PRIVATE ONLY

TABLE 20 -

"]
|

TABLE 22 -

Mmoo >»
1

DATA NAMES & MNEMONICS CORRESPOND TO LIKE

EXPANDED CONTROL. CODES
NOT SPECIFIED

PUBLICLY CONTROLLED
PRIVATELY CONTROLLED
RELIGIQUS AFFILIATION

COORDINATOR CODES

COORDINATOR RECEIVES 4 CCOPIES OF EACH FORM

COORDINATOR RECEIVES 5 COPIES OF EACH FORM

SECOND COORDIMNATOR IN THIS STATE

FOR HEGIS XVI AND AFTER: NEW YORK, NEW JER
FORMS WITHOUT LABELS ATTACHED

NO DIRECT COORDIMATION, BUT FORM REQUIRES
STATE-PROVIDED STAMP

NO COORDINATOR

SURVEY
IC SURVEY F - FIN. SURVEY
ED SURVEY G - R&M SURVEY
FE SURVEY H - ADED SURVEY
LIB. SURVEY I - 8SC SURVEY
SAL. SURVEY
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COMMON TAHLES FOR VALUES & RANGES OF DATA ELEMENTS IN HBGIS DATA FiLm.

NAMES ON INDIVIDUAL DATA SET DESCRIPTIONS.

TABLE 23

A0l -
A2 -
BO1 -
B02 -~
cor -
Dol -
Dg2 -
D03 -
Do4 -
pas -~
D06 -
D07 -~
0og -
oy -
plo -
Dy -
D2 -
B0l -
E04 -
05 -

»

-~ NCES CODES

DOCTORAL~LEVEL INSTITUTIONS WITHOUT MEDICAL SCHOOL
DOCTORAL-LEVEL INSTITUTIONS WITH MEDICAL SCHOOL
COMPREHENSIVE INSTITUTIONS WITHOUT MEDICAL SCHOOL
COMPREHENSIVE INSTITUTIONS WITH MEDICAL SCHOOL

GENERAL BACCALANUREATE INSTITUTIONS

SPECTALTIZ ED/SCHOOL OF PHILOSOPHY, RELIGION AND THROLOGY
SPECIALIZ ED/MEDICAL SCHOOLS

SPECIALIZ ED/OTHER HEALTH INSTITUTIONS

SPECIALIZ ED/ENGINEERING SCHOOLS

SPECIALIZ ED/BUSINESS SCHOOLS

SPECIALIZED/VISUAL AND PERFORMING ARTS SCHOOLS
SPECIALIZ ED/LAW SCHOOLS

SPECIALIZ ED/EDUCATION SCHOOLS

U.S. SERVICE SCHOOLS

OTHER SPECIALIZED SCHOOLS

BACHELOR'S OR HIGHER INSTITUTIONS NEWLY ADMITTED TO HEGIS
SPEC IALIZ ED/NON-DEGREE GRANTING INSTITUTIONS
MULTIPROGRAM TWO-YEAR INSTITUTIONS

SINGLE PROGRAM TWO-YEAR INSTITUTIONS

TWO-YEAR INSTITUTIONS NEWLY ADMITTED TO HBEGIS

ALTERNATIVE
DQC = AJ]l + Ag2
coMper = PPl + B2
GEN = Cp
SPEC = ¥ through DI1f + D12
TWO = £l and EP4
NEW = DIl and BAS

PAGE D022

DATA NAMES & MNEMONICS CORRESPOND TO LIKE



DEPARTMENT OF HEALTH, EDUCATION, ARD WELFARE

EDUCATION DIVISION
WASHINGTON, D.C. 20202

HIGHER EDUCATION GENERAL INFORMATION SURVEY AND

LIBRARY GENERAL INFORMATYTION SURVEY

COLLEGE AND UNIVERSITY LIBRARIES — FALL 1979

FORM APPROVED
PLEASE FEDAC NO.S 16
READ APPROVAL EXPIRES 4/80
INSTRUC- [:NSTITUTION CODE NUM-
TIONS BER (FICE)
BEFORE
COMPLET- |
2. DUE DATE
ING
THIS FORM. :I;; 9htar than October 15,

Each item on this page should be completed by alt institutions. Please return the completed form either directly to Department of Health, Education,
and Welfare, Education Division, National Center for Education Statistics, ATTENTION: Room 3147-LIBGIS, 400 Maryland Avenue, SW, Washing-
ton, D.C., 20202, or to the HEGIS coordinator, if there is a HEGIS coordinator in your State.

3. NAME AND MAILING ADDRESS OF INSTITUTION OR CAMPUS COVERED BY THIS RE-
PORT {inciude city, State, and ZIFP code) {Health Science Libraries should also add the name

of their library)

4. NAME AND TITLE OF RESPONDENT

5. TELEPHONE NUMBER OF RESPONDENT
farea code, local number, and extension)

6. PLEASE NOTE THAT EACH INSTITUTION, BRANCH, CAMPUS OR OTHER ENTITY SEPARATELY CERTIFIED BY THE ACCREDITA-
TION AND INSTITUTIONAL ELIGIBILITY UNIT OF THE U.S. OFFICE OF EDUCATION, WITH 1T'S OWN FICE CODE, AND LISTED
SEPARATELY IN THE EDUCATION DIRECTORY — POSTSECONDARY, SHOULD BE REPORTED UN A SEPARATE SURVEY FORM AND
NOT INCLUDED OR COMBINED WITH ANY OTHER SUCH CERTIFIED UNIT. CERTIFIED UNITS HAVING SEPARATELY ORGANIZED
HEALTH SCIENCE LIBRARIES fsee LIBRARIES UNITS COVERED in the instructions) ARE REQUESTED TO SUBMIT A SEPARATE RE-
PORT FOR EACH HEALTH SCIENCE LIBRARY, AS WELL AS A COMPOSITE REPORT OF ALL OTHER LIBRARY COMPONENTS IN THE
CERTIFIED UNIT. IF ANY LIBRARY COMPONENTS HAVE BEEN EXCLUDED FROM THE REPORT, PLEASE LIST THEM BELOW.

NAME OF LIBRARY UNIT NOT INCLUDED ON THIS REPORT

ADDRESS (city, Stare, and ZIP codej

7. IF THE EDUCATIONAL ORGANIZATION OR ENTITY COVERED BY THIS SURVEY REPORT IS PART OF A MULTI-CAMPUS INSTITU-
TION OR PART OF A SYSTEM OF INSTITUTIONS, PLEASE ENTER THE NAME OF THE INSTITUTION OR SYSTEM BELOW.

IF NOT APPLICABLE, CHECK HERE (J

DEFINITIONS

MULTI-CAMPUS INSTITUTION. An organization beating a resemblance
to an institutional system, but unequivocally designated as a single
institution with either of two organizational structures: (1) an institution
having two or more campuses responsible to a central administration
(which central administration may or may not be located on one of the
administratively equal campuses} or (2) an institution having a main
campus with one or more branch campuses attached to it,

MAIN CAMPUS. In those institutions comprised of 2 main campus and one
or more branch campuses, the main campus (sometimes called the parent
institution) is usually the location of the core, primary, or most
comprehensive program. Unless the institution-wide or central administra-
tive office for such institutions is reported to be at a different location, the
main campus is also the location of the central administrative office.

BRANCH CAMPUS. A campus of an institution of higher education which
is otganized on a relatively permanent basis (i.e., has a relatively permanent
administration), which offers an organized program or programs of work of
at least 2 years (as opposed to courses), and which is located in a
community different from that in which its parent institution is located.
To be considered in a community different from that of the parent
instituion, a branch shall be located beyond a reasomable commuting
distance from the main campus of the parent institution,

INSTITUTIONAL SYSTEM. A complex of two or more institutions of
higher education, each separately organized or independently complete,
under the control or supervision of a single administrative body.

This report is authorized by law (20 U.S.C. 1221e-1). While you are not reguired to respond, your cooperation is needed
to make the results of this survey comprehensive, accurate, and timely.

NCES FORM 2300-5, 4/79

REPLACES NCES FORM 2300-5, 5/77, WHICH IS OBSOLETE
1
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PART | — PERIDDICALS, FALL 1578 and LIBRARY COLLECTIONS, 1976-78 erog, TION COPE NUMBER
SECTION A — CURRENT PERIODICAL SUBSCRIPTIONS, FALL 1979
NUMBER OF
ITEMS LINE CORE | TITLES fexclude
NO. NO.* | duplicate subscrip.
fions)
CURRENT PERIODICAL SUBSCRIPTIONS 1 c20
SECTION B — LIBRARY COLLECTION, 1978-79
ADDED DURING HE(l)-E %‘A%ND
CATEGORY '-'Lgf ngF YEAR**
f1) 2
BOOKSTOCK (include government documents not in separate collections; include bound periodi-
cals; exclude microforms)
NUMBER OF VOLUMES 2 Clé
NUMBER OF TITLES®*"* 3

SEPARATE GOVERNMENT DOCUMENTS COLLECTIONS

NUMBER OF VOLUMES 4
MICROFORMS — ALL TYPES
NUMBER OF BOOK TITLES®**"*REPRESENTED BY MICROFORMS 5 c21
NUMBEHR OF PERIODICAL TITLES*** REPRESENTED BY MICROFORMS 6 22
NUMBER OF PHYSICAL UNITS OF MICROFORMS NOT REPORTED ON LINES 6 AND & 7 Cc23
AUDIOVISUAL MATERIALS — NUMBER OF TITLES*** feudio recordings, motion pictures,
filmstrips, slides, overhead transporencies, videotapes, videodiscs, mixed media {multi-media) kits, 8 C24
etc.; exclude microformsj
ALL OTHER LIBRARY MATERIALS — NUMBER OF TITLES*** (flat pictures, study print 9 25

sets, maps, charts, games, eic.)

*Core numbers serve to identify items which are identical in all LIBGIS
surveys. They are not in sequential order,

*aro5s number added: do not subtract the number withdrawn,
werExclude duplicate copies.

SECTION C — HEALTH SCIENCES COLLECTION
THIS SECTION OF THE FORM IS TO BE COMPLETED ONLY BY SEPARATELY ORGANIZED HEALTH SCIENCE LIBRARIES. Libraries which are
separately organized to serve schools of medicine, dentistry, osteopathy, public health, pharmacy, veterinary medicine, nursing, or any combination of these
health science fields, are requested by the National Library of Medicine to complete the following four items in addition to the other items on the survey

form.
CATEGORY LINE { CORE PERCENT
NO. { NO. festimated}

PERCENT OF CURRENT PERIODICAL SUBSCRIPTIONS, FALL 1979 {line 1) IN HEALTH SCIENCES 10 %
PERCENT OF TITLES OF BOOKSTOCK HELD AT THE END OF 1978-79 {line 3, column 2} IN HEALTH
SCIENCES B %
PERCENT OF BOOK TITLES ON MICROFILM HELD AT THE END OF 1978-79 (line 5, column 2) IN HEALTH 12
SCIENCES %

WHAT SYSTEM DOES YOUR LIBRARY USE FOR CLASSIFYING COLLECTIONS IN THE HEALTH SCIENCES?

e. [J LIBRARY OF CONGRESS b. ] oEWEY DECIMAL

d. [[] 0THER (specify)

c. [1 NATIONAL LIBRARY OF MEDICINE

PART Il — LIBRARY STAFF

SECTION A -~ LIBRARY CONTRIBUTED SERVICES STAFF, FALL 1979
{To be reported only by privately controlled institutions which are affiliated with a religious organization.)

FULL-TIME EQUIVA-
LENCY {number of full. ESTIMATED SALARY
LINE CORE time staff plus full-time EQUIVALENCY
ITEM NO. NO. equivalency of part-time (in whole doliars)
staff)
1} i2)
CONTRIBUTED SERVICES STAFF IN FILLED POSITIONS,
FALL 1979 13




PART )i — LIBRARY STAFF (continued)

SECTION B -~ LIBRARY STAFFING AND ANNUAL SALARIES AND WAGES, FALL 1979

INSTITUTION CODE NUMBER

(FICE}

Include contributed servives staff which were reported on line 13. Exclude maintenance and custodial staff and students paid on an hourly basis. ﬁeport

annual salaries and wages before deductions and exclusive of fringe benefits.

ANNUAL SALARIES
LIBRARY STAFF AND WAGES
POSITION
ugfndl}:_ia;ml’;h salaries will nfql‘ be PART-TIME
[dentified with the names of their LINE | CORE NUMBER R
institutions in publications or SEX NO. NO. FULL-TIME OF PER- Fé’é" TIME FULL-TIME PART-TIME
other data releases.) fir whole SONS i UIVA- {in whole {in whole
numbers) n LENCY dollars) doliarst
whole fin renths)
numbers}
{1} 2) f3) -~ f4) {5/
Men $ $
CHIEF, DEPUTY, ASSOCIATE, AND
ASSISTANT CHIEF LIBRARIANS s P
Wormen
Men $ $
ALL OTHER LIBRARIANS
Women $ $
Men $ $
OTHER PROFESSIONAL STAFF ON
THE LIBRARY BUDGET
Women $ $
Man $ $
TECHNICAL AND CLERICAL STAFF
ON THE LIBRARY BUDGET
$ $
TOTAL (sum of lines 14 through 21) L $
LINE CORE NUMBER OF
'TEM NO. | NO. HOURS
NUMBER OF HOURS OF STUDENT ASSISTANCE BY STUDENTS EMPLOYED ON AN HOURLY BAS!S 23
HOURS CHARGED TO LIBRARY BUDGET
HOURS CHARGED TO BUDGETS OTHER THAN THE LIBRARY 24
PART I}l — DEVELOPMENTAL AREAS
SECTION A — LIBRARY LOAN TRANSACTIONS, 1978-79 fexclude transactions by dial access)
LINE CORE
CATEGORY NO. NO. NUMBER
CIRCULATION OF MATERIALS TO LIBRARY USERS (exciude transactions by dial access) 26 C26
INTERLIBRARY LOANS—NUMBER OF ITEMS IN ORIGINAL AND REPRODUCED FORMAT
PROVIDED TO OTHER LIBRARIES 26 c27
RECEIVED FROM OTHER LIBRARIES 27 c28
SECTION B — TRANSACTIONS, 1978-79
LINE CORE NUMBER OF
TRANSACTION NO. | No. TRANSACTIONS
TOTAL REFERENCE TRANSACTIONS PER TYPICAL WEEK IN SPRING 1979 28 C34
TOTAL DIRECTIONAL TRANSACTIONS PER TYPICAL WEEK IN SPRING 1979 29
TOTAL GROUP TRANSACTIONS IN 1978-79 3o
TOTAL PERSONS PARTICIPATING IN GROUP TRANSACTIONS REPORTED ON LINE 30 31

NCES FORM 2300-5, 4/79

3
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PART Ill — DEVELOPMENTAL AREAS (Continued) ';‘?EA‘IUTION CODE NUMBER
SECTION C — LIBRRARY HOURS AND DAYS OPEN PER WEEK, FOR GENERAL USERS, CENTRAL OR
" OR MAIN LIBRARY ONLY, FALL 1979
CATEGORY Lo | CRBE NUMBER
TOTAL HOURS OPEN PER TYPICAL WEEK {whole hours only, omit fractions} 32 €32
TOTAL DAYS OPEN TWO HOURS OR MORE, PER TYPICAL WEEK fcount each day open for two hours or 23 32
more as one whole day, omit fractions)

PART IV — LIBRARY FINANCES, 1978-79

SECTION A - LIBRARY OPERATING EXPENDITURES, 1978-79

LINE CORE EXPENDITURES
CATEGORY NO. | NO. (whole dollars only)
SALARIES AND WAGES
SALARIES AND WAGES OF LIBRARY STAFF fexciude expenditures for contributed services staff,
maintenance staff, custodial staff, and for students paid on an hourly basis: also exclude fringe benefits) 34
FRINGE BENEFITS 35
ESTIMATED SALARY EQUIVALENCY DF CONTRIBUTED SERVICES STAFE OF THE LIBRARY (to be a8
reparted only by privately controlled institutions affiliated with a religious organization}
WAGES OF STUDENTS SERVING ON AN HOURLY BASIS, CHARGED TO THE LIBRARY 37
MATERIALS a8
BOOKS (exclude microformsj (a1 $
PERIODICALS fexclude microforms) 39 c7 s
MICROFORMS 40 cs s
AUDIOVISUAL MATERIALS fexclude microforms) 41 s
ALL OTHER LIBRARY MATERIALS fexclude micraforms) &2 e s
BINDING AND REBINDING 43 cll s
ALL OTHER LIBRARY OPERATING EXPENDITURES NOT ENTERED IN LINES 34 THROUGH 43 {in-
clude travel, rental, leases, insurance, postage ond freight, printing. replecement of equipment and furnishings, A4
supplies, and memberships costs; exclude expenditures for utilities, plant operation and maintenance and capital ci4 s
outlay)
TOTAL LIBRARY OPERATING EXPENDITURES (sum of lines 34 through 44) A5 cis |8
SECTION B — LIBRARY RECEIPTS FROM FEDERAL GOVERNMENT GRANTS, 1978-79
ITEM LINE | CORE RECEIPTS
NO. NO.
TOTAL RECEIPTS FROM FEDERAL GOVERNMENT GRANTS FROM OCTOBRER 1, 1978 THROUGH
SEPTEMBER 30, 1979 8




- DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
EDUCATION DIVISION

FORM APPROVED
FEDACNO. S 16
APPROVAL EXPIRES 4/80

WASHINGTON, D.C. 20202

HIGHER EDUCATION GENERAL INFORMATION SURVEY

AND

LIBRARY GENERAL INFORMATION SURVEY
COLLEGE AND UNIVERSITY LIBRARIES, FALL 1979

DEFINITIONS AND INSTRUCTIONS .

Pleass read the following explanstions and instructions before completing this form. Detach this portion snd mail the completed form sither directly to
the Department of Health, Education, and Welfare, Educstion Division, Nationat Center for Education Statistics, ATTENTION: Reom 3147-LIBGIS,
400 Maryland Avenus, SW, Washington, D.C. 20202, or to the HEGIS coordinator, if there is 8 HEGIS coordinator in your State.

In this form, basic data are requested on the collections, staff, expendi-
tures, and developmental areas for coliege and university libraries. The
compilations of these data have proven to be valusble tools for adminis-
trators, chief librarians, and others concerned with the improvement of
library services to higher education. In addition, specific data are requested
for the National Library of Medicine to help them in fulfilling their respon-
sibilities for the development and improvement of a national system of
regional medical libraries,

GENERAL INSTRUCTIONS

LIBRARY. For the purpose of this survey, a library is defined as an organ-
ized collection of printed, microform, and audiovisual materials which (a)
is administered as one or more units, (b) is located in one or more desig-
nated places, and (c) makes printed, microform, and audiovisual materiais
as well as necessary equipment and services of a staff accessible to students
and to faculty. Report data on units meeting the above definition of a
library which are a part of a learning resources center. Do not report data
on instructional or other activities performed by learning resources centers
which are not inciuded in the definition of & library.

LIBRARY UNITS COVERED. A report should be submitted by each
institution, campus or branch which has been certified by the Accredita-
tion and institutional Eligibility Unit of the U.S. Office of Education with
its identification code and listed separately in the EDUCATION DIREC-
TORY — POSTSECONDARY. Data on extension center and separately
budgeted research center libraries should be included in the report for the
campus or branch where these centers are located,

HEALTH SCIENCE LIBRARIES, Separate reports are requested for
health science libraries which are separately organized. For purposes of the
separate reporting of data from health science libraries, 8 health science
library is one which is separately organized to house collections and to
provide services for one or more of the following health science fields:
dentistry, medicine, nursing, osteopathy, pharmacy, public health, andfor
veterinary medicine. Institutions, campuses or branches having separately
organized libraries serving one or more of these health science fields should
submit a separate report for each health science library, as well as a com-
posite report which includes all library components. If the institution,
campus or branch does not have a separately organized health science
library, but health science library services are provided by the general
library, a separate report of the health sciences is not requested,

Each report submitted by a separate health science library should indicate
the name of the library in item 3, page 1, followed by the name and
address of the institution of which it is a paxt,

TIME PERIOD COVERED. Data are requested for the following time
petiods:

(1} Fiscal year 1978-79 — the 12 months period between June 1, 1978
and September 30, 1979 which cotresponds to your institution’s
fiscal year,

(2) Typical week in the spring and the fall semesters, 1979 — & typical
week is one without holidays when the central or main library is
open during its regular hours for general use.

NCES FORM 2300-5, 4/79

(3) Fall 1979 — the point in tirne in the fall of 1979 when the survey
form is being completed.

NEED FOR ESTIMATES. If an exact figure is not available for a particular
item, but the amount is known to be greater then zero, ENTER AN ESTI-
MATE OF THE AMOUNT, Indicate the fact that the figure is an estimate
by parentheses ( ). Estimates are important if exact data are not available.
Items which are left blank will be interpreted as zero or not relevant to
your library. Request help from your business office in providing library
expenditure and contracted salary and wage data,

INSTITUTION CODE NUMBER. Enter the institution code number at
the upper right hand corner of each page, in item captioned “Institution
Code Number FICE."” This number is given in the upper right corner of the
mailing label.

QUESTIONS. If you have questions or need more copies of this form, tele-
phone or write to the survey director, Mr, Richard Beazley, at (202) 245-
8638, Learning Resources Branch, National Center for Education Statistics,
400 Maryland Avenue, SW, Washington, D.C. 20202.

SPECIAL INSTRUCTIONS
Part | — Periodicals, Fall 1979 and Library Collection 1978-78

CURRENT PERIODICAL SUBSCRIPTIONS. A periodical is a publication
constituting one issue in a continuous series under the same title published
at regular or irregular intervals, over an indefinite period, individual issues
in the series being numbered consecutively or each issue being dated.
Newspapers as well as publications appesring annually or more frequently
are inciuded in the definition. REPORT NUMBER OF TITLES SUB-
SCRIBED TO, AND NOT NUMBER OF INDIVIDUAL ISSUES (exchsde
duplicate subscriptions}.

ADDED DURING YEAR (column 1). Report the gross number added, Do
NOT subtract the number withdrawn,

BOOK STOCK (lines 2 and 3). Report the library’s cataloged collection(s)
of books and other printed materials that are cataloged in the same manner
as books and that are interfiled with, or that may be interfiled with, books.
For example, a government document or a yearbook that has been cat-
aloged as a book and shelved with books, is to be reported as book stock.
Collections of government documents, pamphlets, paperback books, tech-
nical reports, manuscripts, memoirs, proceedings, transactions of societies,
monographic and publishers’ series, etc., that are not cataloged in the same
manner as books should not be reported as book stock. Book stock may be
cataioged by the Libray of Congress, Dewey Decimal, or any other classifi-
cation scheme adopted by the library,

VOLUMES (lines 2 and 4). For reporting purposes, a volume is a physical
unit of any printed, typewritten, handwritten, mimeogtaphed, ot procossed
work contained in one binding or portfolio, hardbound or paper bound,
which has been cataloged, classified, or made ready for use.

TITLES (lines 3, 5, 6, 8, and 9}. For reporting purposes, a title is a publi-
cation which forms a separate bibliographic whole, whether issued in one
or several volumes, reels, discs, slides, or parts. It applies equally to printed
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materials, such as books and periodicals, as well as to sudiovisual materials
and microfarms.

Report the number of items for which a separate shelflist card has been
made, (SHELFLIST: A-record of materials in a kbrary, arranged in
the order in which the materials stand when they are shelved or stored.)
Thus, six copies of the same edition of a title count as one title; two
edijtions of the same title which have been cataloged or recorded separately
count as two titles; a set of six items for which six shelflist cards have been
made counts as six titles; and two sets of the same edition for which one
shelflist card has been made count as one title,

METHOD FOR ESTIMATING THE NUMBER OF TITLES IN THE COL-
LECTION, A library which doés ndt maintain a title count of its various
collections, and that cannot easily count the number of separate shelflist
cards, should use the following statistically sound method for estimating
this count:

1. Count the number of titles in one inch of the shelflist cards in the
shelflist;

2. Repeat step one at random intervals (c.g., count one inch in every
foot) throughout the shelflist;

3. Average the number of titles per inch;

4, Multiply the average titles per inch by the number of inches of cards
in the shelflist.

PRINTED GOVERNMENT DOCUMENTS (lines 2, 3, and 4). A printed
government document is any publication in book or serial form bearing a
government imprint, (eg., the publications of Federal, State, local, and
foreign governments and of world organizations, such as United Nations,
European Common Market, etc.).

Include printed government documents NOT in separate collections, but
cataloged in the same manner as books, in lines 2 and 3. Report printed
government documents housed in separate collections in line 4,

MICROFORMS (lines §, 6, and 7). Microforms are materials that have
been photographically reduced in size for storage, protection, and inexpen-
sive publication purposes, and which must be read with the heip of enlarg-
ing instruments., Examples of microforms are: microfilm, microcard, and
microfiche. These are also called microcopy and microtes. (All forms of
microform are to be excluded from lines 2, 3, 4, §, and 9, but are to be
reported in lines 5, 6, and 7). :

NUMBER OF PHYSICAL UNITS OF MICROFORMS (line 7). Microform
holdings which are not reported on lines 5 and 6 should be reported here.
For reporting purposes, each item of microfiche, microfilm, and micro-
cards should be counted as *One.”” Microform holdings reported on lines 5
and 6 should not be reported here,

AUDIOVISUAL MATERIALS (line 8), These sre nonbook, non-
microform library materials which require the use of special equipment in
order to be seen and/or heard (e.g., motion pictures, audio recordings,
filmstrips, slides, overhead transparencies, videotapes, video discs, mixed
media (multi-media} kits, etc.; exclhude microforms).

ALL OTHER LIBRARY MATERIALS (line 9). These are nonbook library
materials which do NOT require the use of special equipment in order to
be seen and/or heard (eg., flat pictures, study print sets, maps, charts,
games, etc, Exclude microforms).

LIBRARY HEALTH SCIENCES COLLECTION (lines 10, 11, and 12).
These data are requested for the national Library of Medicine, to help
them in the deveiopment and improvement of a national system of regional
medical libraries.

A health science collection is defined here as one containing published
materials dealing with preclinical sciences, medicine, and other related
subjects (e.g., environmental health, health care delivery, veterinary med-
icine, etc,),

For libraries using either the Dewey or the Library of Congress Classifica-
tion, the principal categories containing the health scienct material are
listed below. This list excludes specific classification numbers for general
reference tools such as dictionaries, ete.

DEWEY CLASSIFICATION SCHEME — HEALTH SCIENCES™ =

150-159  Psychology — Normal and Abnormal

176 Ethics — Sexual, etc.

301.4143 Social Sciences — Sex, Marriage, and the Family
312 Statistics

362 Social, Medical, and Mental Welfare

570-579  Life Sciences

590-599 Zoological Sciences -

610619 Medicine

LIBRARY OF CONGRESS CLASSIFICATION
SCHEME — HEALTH SCIENCES

BG Psychology and Parspsychology

HB 881-3700 Vital Statistics

HM - HQ Sociology; Social Psychology, the Family, Sex Life
QM, QP, QR Human Anatomy, Physiclogy, Microbiology
R-RZ - Medicine

SF 601-1100 Veterinary Medicine and Surgery

TD Sanitary Engineering

UH Military Medicine and Welfare

Part Il - Library Staff, 1978-79 and Fal 1879

CONTRIBUTED SERVICES STAFF (lines 13 through 21 and 36). Contri-
buted services staff should be reported only by religious institutions or
institutions affilisted with religious or theological organizations. Publicly
controlled institutions receiving volunteer or contributed services (if any)
should exclude data respecting such services in this report.

ESTIMATED SALARY EQUIVALENCY (lines 13 through 21 and 36).
Report the estimated equivalent salaries or wages which would be paid to
contributed services staff if their salaries or wages were determined on the
same basis as lay employees at your institution, The estimate should be on
an annual basis, before deductions and exclusive of fringe benefits. On lines
13-21, include the equivalent salary of contributed services staff in filled
positions in fall 1979. On line 36, report the equivalent mlary expenditures
in the 1978-79 fiscal year for contributed services staff,

LIBRARY STAFF (lines 14-21). In section B, report library staff in filled
positions in fall 1979 who are paid annual salaries, as well as contributed
services staff that are reported separately on line 13, If professional or non-
professional staff in your library are paid hourly wages, yet fill positions
which are salaried in most other libraries, they should also be included but
their wages should be reported at the annual rate, Students serving on an
hourly basis should not be included, but should be reported on lines 23
andfor 24, )

ANNUAL SALARIES AND WAGES (lines 14-21). Report the salaries and
wages, before deductions and exclusive of fringe benefits, of the regular
staff and the estimated equivalent salary of the contributed services staff
in filled positions in fall 1979, Salaries and wages should be reported on an
annual basis. A salary paid on another basis should be converted to the
equivalent annual salary, For example, a 9-10 month salary should be
multiplied by 11/9 to derive the equivalent 11-12 month salary. If a
staff member is on sabbatical leave, report his regular salary,

FULL-TIME EMPLOYEES (lines 14-21). Report all salaried and contri-
buted service employees who work the full-time work week established
for your library, if your full-time work week is 32:hours or more, However,
if your full-time work week is fewer than 32 hours, report all paid
employees as part-time employees, Do not include volunteer help,
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PART-TIME EMPLOYEES (lines 14-21). Report all milaried and contri-
buted service employees who work less than the full-time work week for
your library or who work less than 32 hours per week. Do not include
volunteers.

FULL-TIME EQUIVALENCY OF PART-TIME EMPLOYEES (lines 14-
21). To compute full-time equivalency (FTE) of part-time employees, take
the number of hours worked per week by a part-time employee and divide
it by the number of hours in your full-time work week. If your full-time
work week is less than 32 hours, divide the hours in each employee’s
work week by 40 hours. The following examples illustrate the method of
determining full-time equivalency (FTE), shown to one decimal place:

2. A part-time employee who works 25 hours per week in a Hbrary
having a 40 hour work week is computed a5 follows: 25 divided by 40
equals .6 FTE,

b. A part-time employee who works 15 hours per week in a library
having a 30 hour work week is computed as follows; 15 divided by 40
equais 4 FTE.

CHIEF, DEPUTY, ASSOCIATE, AND ASSISTANT CHIEF LIBRARIANS
(lines 14 apd 15). Report staff members having administrative responsi-
bilities for the management of the library.

LIBRARIANS (lines 16 and 17). Staff members doing work that requires
professional training and skill in the theoretical or scientific aspect of
library work, as distinct from its mechanical or clerical aspect.

OTHER PROFESSIONAL STAFF (lines 18 and 19). Report persons who
though not librarians are in positions normally requiring at least a bachelor’s
degree (e.g., curators, archivists, computer specialists, information and
system specialists, subject bibliographers, media specialists, etc.).

TECHNICAL AND CLERICAL STAFF ON THE LIBRARY BUDGET
{lines 20 and 21). Report persons in technical assistance, receiving, ship-
ping, storing, secretarial duties, etc,, who are specifically assigned to the
library and are covered in the library budget. Do not report maintenance,
custodial or student employees,

HOURS OF STUDENT ASSISTANCE (lines 23 and 24). Report the total
number of hours of student assistance, by students employed on an hourly
basis, in the 1978-79 fiscal year. Report hours served by: (1) students
whose wages are charged to the library budget on line 23, and (2) students
whose wages are charged to a budget other than the library budget on line
24,

Part 11l — Developmental Aress
Section A — Library Loan Transactions, 1978-79

DIAL ACCESS (lines 25 through 27). Exclude dial access transactions
from the reporting of library loan transactions. Dial access is the distri-
bution of instruction and educational information by cable and/or micro-
wave link between two or more institutions or organizations. The trans-
mission may take the form of radio, television, or computer data and there
may be a computer or computer terminal at any point on the network or
communication system. Input and output devices may take the form of
teletypewriters or other computer input and output devices,

CIRCULATION OF MATERIALS TO LIBRARY USERS (line 25). Report
the number of transactions of all materials charged out to library users
by members of your staff; exclude transactions by dial access. Users
include faculty members, students, and others,

INTERLIBRARY LOANS (lines 26 and 27). Report the number of items
in original and reproduced format provided to and received from other
libraries or library agencics that are not under the same adminjstration, in
response to specific title, author, or subject requests; exclude transactions
by dial access.

Section B — Tranmctions 1978-79

REFERENCE AND DIRECTIONAL TRANSACTIONS (lines 28 and 29).
Report contacts of all main and branch library personnel whose assigned
duties inciude provision of reference/information service, A staff member
shoukl report each contact separately, whether or not the user has aiready
consulted either that staff member or another on the same information

need. A contact which includes both reference and directional sexvice is
one reference transaction. Duration should not be an element in deter-
mining whether a transaction is reference or directional.

REFERENCE TRANSACTIONS, TYPICAL WEEK, SPRING 1979 (line
{28). A reference transaction is an information contact which involves the
use, recommendation, interpretation, or instruction in the use of one or
more information sources, or knowledge of such sources, by a member of
the reference/information staff. Information sources include:

(1) print and nonprint materials;

(2} machine readable data bms (including computer assisted instruc-
tion);

(3) library bibliographic records, excluding circulation records;
(4) other libraries and institutions; and
(5) persons both inside and outside the library.

A question answered through utilization of information gained from pre-
vious consultation of such sources is considered a reference tansaction
even if the source is not consulted again.

DIRECTIONAL TRANSACTIONS, TYPICAL WEEK, SPRING 1979
(line 29). A directional transaction is an information contact which facil-
itates the use of the Library in which the contact occurs, and its environs,
and which may involve the use of sources describing that library, such as
schedules, floor plans, handbooks, and policy statements. Examples of
directional transactions are:

(1) directions for locating facilitics such as restrooms, carrels, and tele-
phones;

(2) directions for locating library staff and users;

(3) directions for locating materials for which the user has a call
number;

(4) supplying materials such as paper and pencils; and
(5) assisting users with the operation of machines.

GROUP TRANSACTIONS, 1978-79 (lines 30 and 31). A group transaction
is an information contact in which a staff member provides information
services, usually intended for a number of persons, rather than an individ-
ualized response to a specific need of one or two persons at a time.
Examples of group transactions are: lectures, library tours, book reviews
and discussions, media presentations and similar programs, instructional
programs in research methods and similar programs. If a series of such
presentations is made, each session should be counted separately. Group
transactions include transactions both on and off the library premises, as
long as such transactions are sponsored by the library. Report the total
number of group transactions in fiscal year 1978-79 on line 30. On line 31,
report the total or the best estimate of the total, number of persons attend-
ing the transactions reported on line 30.

Section C — Library Hours and Days Open Per Week, Fall 1979

HOURS OPEN PER TYPICAL WEEK (line 32). Report the total number
of hours the central or main library is open for general use in a typical
week in fall 1979, by adding the number of hours the library is open for
general use each day of the typical week. Report the totat in whole hours
only, omit fractions.

DAYS OPEN PER TYPICAL WEEK (line 33). Report the total number of
days the central or main library is open for general use in a typical week
in fall 1979, by adding the number of days the library is open for two
hours or more each day of the typical week. Report the total in whole days
only, omit fractions.

Part iV — Library Finances, 1978-79

Section A — Library Operating Expenditures, 1978-79

EXPENDITURES (lines 34-45). To insure accurate reporting, have your
business officer amist with the entries in this pari. Report the funds



expeaded in the 1978-79 fiscal year regardless of when the funds may have
been received from Federal, State, or other sources. Expenditures should
be reported for the 12-month petiod which corresponds to your library's
fiscal year between the calendar period of June 1, 1978 to September 30,
1979. Report all expenditures as whole dollars; omit cents.

SALARIES AND WAGES OF LIBRARY STAFF (line 34), Report expen-
ditures in fiscal year 1978-79 for full-time and pari-time salaries and wages
before deductions, but exciude fringe benefits provided by your institu-
tion, for all regular library staff, Exclude contributed services, maintenance
and custodial staff, and students serving on an hourly basis,

FRINGE .BENEFITS (line 35). Report the sum of all fringe benefits pro-
vided by your institution for all library staff whose salaries and wages are
shown in line 34 (exclude contributed services, maintenance and custodial
staff and students serving on an hourly basis). Fringe benefits are defined
as cash contributions in the form of supplementary or deferred compensa-
tion other than salary. The employee’s contribution should be excluded
when determining the dollar value of fringe benefits. Fringe benefits
include: retirement plans; hospitalization, surgical, and medical plans; guar-
anteed disability income protection plans; tuition plans; housing plans;
social security taxes; unemployment compensation plans; group life
insurance plans; workmen's compensation; and other benefits in-lind with
cash options.

ESTIMATED SALARY EQUIVALENCY OF CONTRIBUTED SERVICES
STAFF (line 36). Report the estimated oquivalent salaries or wages which
would have been paid in fiscal year 1978-79 to contributed services staff if
their salaries or wages were determined on the same basis as lay employees
at your institution. The estimate ghouki be on an annual basis, before
deductions and exclusive of fringe benefits.

WAGES OF STUDENTS SERVING ON AN HOURLY BASIS (line 37).
Report the expenditures charged to the library for the wages of the stu-
dents who served on an hourly basis and who were reported in line 23
(exclude all expenditures for wages not chamged to the library). Report
wages before deductions, and excluding fringe benefits,

BOOKS (line 38). Report the expenditures for the books purchased during
the 1978-79 fiscal year, as reported in column (1) line 2. Exclude expen-
ditures for periodical subscriptions and microforms,

PERIODICALS (line 39), Report the expenditures for the petiodical sub-
scriptions purchased during the 1978-79 fiscal year. Exclude expenditures
for books, microforms, and binding and rebinding of periodicals.
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MICROFORMS (Line 40). Report the expenditures for all microforms pur-
chased during the 1978-79 fiscal year, as reported in column (1) lines
§ through 7.

AUDIOVYISUAL MATERIALS (line 41). Report the expenditures for all
audiovisial materials purchased during the 1978-79 fiscal year, as reported
in columan (1) line 8. Exclude expenditures for microforms.,

ALL OTHER LIBRARY MATERIALS (line 42). Report the expenditures
for all other libtary materials purchased during the 1978-79 fiscal year, as
reported in column (1) line 9, Exclude expenditures for books, periodicals,
microforms, audiovisual materials, and binding and rebinding.

BINDING AND REBINDING (line-43). Report the expenditures paid to
commercial binderies for all binding and rebinding of books and periodicals
during the 1978-79 fiscal year. Do not allocate wages, materials, etc., for
binding.

ALL OTHER LIBRARY OPERATING EXPENDITURES (line 44). The
amount reported here should be the difference between the total expen-
ditures for the 1978-79 fiscal year (line 45) and the sum of all itemized
expenditures (sum of lines 34 through 43). It should include expenditures
for travel, rental, leases, insurance, postage and freight, printing, replace-
ment of equipment and furnishings, supplies and membership costs.
Exclude expenditures for utilities, plant maintenance and operation, and
capital outlay.

TOTAL LIBRARY OPERATING EXPENDITURES (line 45). This amount
should be the sum of lines 34 through 44,

Section B -~ Library Receipts from Federsl Government Grants from
October 1, 1978 through September 30, 1979

Line 46. Report the total receipts from Federal government grants received
by your library between October 1, 1978 and September 30, 1978 which
were included in your library budget and expended during the same period
or will be expended in succeeding years. Exclude Federal funds which
were designated for acquisition, construction, expansion, improvement, or
maintenance of the physical plant, Also exclude Federal funds received
through the Student Work-Study program or the Comprehensive Employee
Training Act (CETA) which are not included in library budget items.
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