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DATA DISCLAIMER

The original <collector of the data, ICPSR, and the
relevant funding agency bear no responsibility for uses
of this collection or for interpretations or inferences
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DATA COLLECTION DESCRIPTION

United States Department of Education. National Center for
Education Statistics

LIBRARY GENERAL INFORMATION SURVEY (LIBGIS) I [UNITED STATES]:
PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 (ICPSR 2225)

SUMMARY: This survey provides current information for individual
public school 1libraries/media centers on holdings, expenditures,
staffing, loan transactions, physical facilities, and hours and
days open. It also contributes to an understanding of the total
picture of public school libraries on a nationwide basis.

UNIVERSE: Public school 1libraries/media centers 1in the United
States.

NOTE: The codebook and data collection instrument are provided by
ICPSR as a Portable Document Format (PDF) file. The PDF file format
was developed by Adobe Systems Incorporated and can be accessed
using PDF reader software, such as the Adobe Acrobat Reader.
Information on how to obtain a copy of the Acrobat Reader 1is
provided on the ICPSR Web site.

EXTENT OF COLLECTION: 1 data file + machine-readable documentation
(PDF) + SAS data definition statements + SPSS data definition
statements

EXTENT OF PROCESSING: REFORM.DOC/ SCAN/ CONCHK.PR/ DDEF.ICPSR/
UNDOCCHK.ICPSR

DATA FORMAT: Logical Record Length with SAS and SPSS data
definition statements

File Structure: rectangular
Cases: 3,146

Variables: 183

Record Length: 600

Records Per Case: 1
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PEPARTMENT QF HEALTH, EDUTATION AND WELFARE

NATIONAL CENTER FOR EDUCATION STATISTICS
LGC Maryland Avenus, S. W.
VWashinzton, D. C. 20202
(202) 255-3480

OART T - SURVEY SUMIMARY

A« TITLE: [ 1861S T - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974

5. DESCRIPTION:  This survey provides current information about the holdings,
expenditures, staffing loan transactions, physical facilities, and houts and days
cpen of individual public school libraries/media centers. Furthermore, as a part.
of the Libr‘ry General Information Survey, it helps provide a total picture of
schoel, acadnmlc, apd public llbrarles ©on a nation-wide basis.

C. SURVEY METHODOLOGY: - ) . - -

EgilL?§7%Q73 74 R1l Other Parts - 7 Periodic- . - 89.9%

- Date of Coveragz:rarts 1v, v, vI {Frequancy of Survey: Response Rate:

" Univecse or Sampla: .: Sample of 3146 public elementary |Respondents:
and secondary schocls in U.S. (out of a universe of
£8,000}%

Public School
Librezries/Media Cznters

s

Highlighls: some data not completed by respondent are imputed from the peer group.
Each record describes one school library/media center.

O. RELATED STUDIES:

Survays:

Publications: statistics of Public School Libraries Media Center, Fall 1974;
NCES 77-203

Public School lLibrary Statlstlcs, 1962-63; USOE

*Faotnote if sponscring agency is not NCES . .







- - T IR A NPT MY R RTIY L vy T
PERLARIMENT COF HIALTH, IDUCATION AND WILIATE

“NATIONAL CENTIR FOR ERUCATICN STATISTICS
PART IV = DATA DLEMNINT DESCRIPTION -

DATA ZLEMINT TYPE STAUDARDS

AN=ALDHANU“HR¢C, LZTT SUSTITILD,

mITLE; LIBGIS I ~ PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 PACE PILLID, )
. ‘ N= NUN RIZ DISPLAY, RIGHT
FILE NAME:  LIB.PUBSCH.A73-74 - . | JUSTIFIEZD, LEADING ZERCS.
DATA RECOAD | varenrme T
] NUMBER OF | SOURCE e
DATA FTIELD NAME | ErmvENT | POSITION ‘;OS]ITIONS 1 OCATION DESCRIPTION
' TYPE . | (PROM=-T0) | ~
Form Type - N 001-001" 1 Type of form - usually 1. _
State Code N | 002-003 2 OE State Code 10-60. (See attachment)
School ID N 004-008 5 School Identification.
System Code AN 009-013 5 System Code - usually blank.
Metro Code AN 014~014 1

Metropolitan Cede ~ usually blénk.

= Within Central City
Outside Central City

N
H |

Outside Standard MetroPolitan Statistical
. Area '

L]

PART I) - PUPIL<MEMﬁERSHIP, CLASSROOM.TEACHERS,‘LEVEL, AND GRADE SPAN

Impute 1 . AN 015-015 . 1 ‘ _ Usually blank. if not blank, it denctes ‘that the

: . C R correspondlng (follow1ng;data cell was not com- .
pleted by the respondent and contains imputed data
from the peer group. The numeric in the Data
Field Name refers to the item (line) number on the
Survey Document.

System Member N 016-022 7 Line 1 'School System Membeiship._'
Tmbute 2 AN }023-023 1 . o . !See Reébrd‘Position 15,
School Member : N 024+-030 : 7 Line 2 . |School Membership. =

-ty

Pace e
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LDUCATI

R I\TD

TIVIT TN ™
WhLFPALDR

 NATIONAL CENTER I'OR EﬁUCﬂﬁION STATISTICS.
PART IV - DATA ELELECNT DESCRIPTIOPﬁ

mITLY. LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974

DATA ELEMENT TYPZ STANDARDS
AN=ALPHANUMERIC, LEIT JUSTIRIELD,

SFACE TILLED,

FILE NAMZ: LIB.PUBSCH.A73-74 Nr&%‘s?ff“cxlng:sg%i\zlg_;::os :
— AT
prra TIEp Wiz | pommye {postazoy | JHBER OF | SOURCE PreCRIPTION
TYPE (FROM=TQ) o o '
Impufg'B . AN 031-031 1 Seé Record Position 15.
FT Teachers ‘N 032-038 7 Line 3 Number of full-time teachgrs.
Impute 4 AN' b39—039 1 See Record Position 15.
PT Teachers FTE N 040-046. 7 Line 4 Number of part-time teachers in full-time
: ff;;higajltfsnttisfiteod .one ; understoad‘ decimal place,
© Impute 5 AN 047-047 1 See Record Position 15.
' Total Teachers N 048~054 7 Line 5 Total number. of teachers tb one decimal place.
School Level 055-055 1 Line 6 Level of school: '
| o ' 1l = Elementarylbnly
2 = .Secondary Only _
. ' 3 = Combined Elemeﬁtarf and Secondary
Grade Span | N 056-072 17 - Line 7‘ Grade Span 1'= Yes O = No.
Pre-K N 056-056 21 L;ge 7 _ Pre~Kinde£gartén_ :
K N 057057 1 Line 7. Kinderqarten |
1 N 1058-058 1 Line -7 First Grade
2 N 059-059 1 Line 7 - Second Grade
3 ‘N " | 060-060 1 Line 7 Third Grade
a ‘N 061-061 1 Line 7 Fourth Grade
5 N 062-062 1 Line 7 Fifth Grade

e —



e o ameons EERUN R e L T I

"NATICNAL CDN“LR FOR LDUCATICH STATISTICS.
PART IV - DATA CLEMENT DESCRIPTION -

mIprz, LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 D\_]S‘;i;“:‘jfﬁig' LEXT GUSTIFIZD,
FILE NAMED:  LIB.PUBSCH,A73-74 : ' , - N=NUMERIC DISPLAY, RICHT
| - JUSTIFIED, LEADING Z"ROS
R v | gt RECORD guper or URCE o
P FIZLR Nauz | pEevmwr postoion |pociitone | socarion | . DbescmIpTioy
6 N 063-063 1 Line 7 ~ Sixth Grade
7 N 064-064 i' Line 7 Seventh Grade
8 N 065-065 1 Line 7 Eighth-Grade
9 N 066-066 1 Line 7 Ninth Grade
10 N - 067-067 1 Line 7 Tenth Grade
11 N 068-068 ‘l Line 7 Eleventh Grade
12 N- 069-069 1 Line 7 Twelfth Grade
Postqradﬁate N 070—076 1 Line 7 Post Graduate Classes
. Ungraded N 071—671 - 1 _ Liﬁe 7i Ungraded Classés
Handiéapped N '0?2—0721 1 Line 7 Classes for Handicapped
éART II —-CENTRALIZED LIBﬁAﬁY/%EDIA CENTER
Central Lib N - 073~07j T 1 Line 8. Centralized lerary/Medla Center 1 = Yes 2 = No
Library Name .' N . .074—074.' ‘ 1 . Line Qé Name of centrallzed library/media center '
: : 1= lerary
2 = Media Center
: . 3 = Other .
Impute 9b AN 075-075 - 1. '.; | see Record Position 15
Satellite , N 026—078- : ' 3. . ! Line 9b. Number of satelllte (branch) llbrarles/medla
. : centers.

3 : - 15




PEPARTHENT OF HEALTH, DDUCATION AND WELFARD
'NATIONAL CENTER FOR EDUCATION STATISTICS
~ PART IV - DATA ELEMENT DESCRIPTION -

DATA ELEMENT r11YPE STANDARDS

AN=ALPHANULZRIC, LEIT JUSTIFIED,
TITLE: LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 ,jr CE TILLED,
A Y
DAT& T_ELD NAME “PgﬂgNT'ngggigN ‘EggBEEOOg dgggvcgq DESCRIPTION
TYPE . | (FROM=-TQ) - ‘ ,
PART TI.I - LIBRARY/ MED.IA CENTER EMPLOYEES
Full-Time ﬁmployees AN 079-120 42 Line 10 Full-Time Employees.
Impute 10a AN 079-079 1 See Record Position 15.
Total Men N 080-084 5 Line 10a Total number of men on staff.
Impute 10b AN J285-085 1 See Record Position 15.
Total Women N 086-0590 -5 Line'lOb Total number of women on staff.
Impute 10c AN 091-091 1 See Record Position 15.
Less Bachelors N 092-096 5 Line 10c . Total staff with less than a Bachelor's Degree.
Impute 104 AN 097-097 1. . _ See Record Position 15. ‘
Bachelors N 098-102 , 5 Line 10d Totai staff wifh a Bachelor's Degree.
Impute 10e AN 103-103 1 _ " See Record Position 15.
Total Grad N 104-108 - Line 10e - { Total staff with Graduate Degree
Impute 10f AN 109-109 : 1 - ' See Record Position 15. A
Library Grad N '110-114 5 Line 10f -fotal staff with Gradua£elpegree in Librarian-
. ship, Information Science, Instructiona} Tech~-
. ' nology, and/or Educational Media.
Impute 10g AN | 115-115° 1 See Record Position 15..
" Non Ceft N 116-1?0 -5 . o Line 10g Number of Noncertificaﬁed staff,

& B e
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EHENT DESCRIPTION -

DATA ELIMN

mymyo, LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 AN= 2%‘;C\\T‘Iii‘zgr LETT GUSTIFIED,
TLE NAE:_ LI, PUBSCH.A73-74 N—lfr%s?;ﬁrg—EEQ;I'ZIE:ZOS
AT RECOR a7
Df;d FIZLD NMME EEJN;YT'PgégéI;N ;82;;;03; ngggggj DESCRIPTION
TYDPZ {IFROM-720) .
parg Time Employees AN 121-162 42 Line 11 Part-Time Employees.
Impute 1lla AN 121-121 1 | See Record Position 15.
Total Men N 122-126 5 Line 1lla Total number of men on Staff.
Impute 1lb AN 127-127 1 See Record Position 15,
Total Women N 128-132 -5 Line 11b Total number of women on staff.
Impute 1lc AN 133-133 1 See Record Position 15. .
Less Bachelor N 134-138 -.5 Line lle Total staff Qith less than a.Bachelor's Degree.
Imbute 114 . AN 139-139 1 See Record Position 15.
Bachelors- N 140-144 5. Line lle . . Total staff witﬁ a Eachelor's Degree.
I'mpute lle AN 145-145 1 See Record Position 15.. '
Total Grad N 146—1507 "5 Line lle e Total staff with Graduate Degree.
Impute 11f AN 151-151 .1 ‘ See Record’ Position 15.
Library Grad N 1527156 ‘:S Line 11f - Total staff with Graduate-begree in Librarian-
o - ship, Information Science, Instructional Tech- .
_ nology, and/or Educational Media.
Impute 1llg AN 157-157 i See Record Position 15. |
Non Cert N 158—162{ 5 Line ‘1lg Number of Noncertificated staff.

T e



D“D” WENT OF FLALTHE, DDUCATION AND WELTARD
' NATIONAL CENTER TFOR EDUCATION STATISTICS .
PART IV - DATAN ELEMENT DES CRIPTICHN -

DATA ELEMENT TYPZ STANDARDS

‘ . AN=ALPHAWUMERIC, LITT JUSTIFILD,
TITIE: LIBGIS 1 - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 SPACE FILLED. :
. ' ‘ =NUMERIC DISPLAY, RIGET
FILE NAXE:_ LIS, PUBSCH.A73-74 ke Ingl L EnDNG 25708,
ATA 2COAL
27TA TIeso waus | simuss |posteroy | NUMDER OF | sOURCH precrrprIo
TYPE . | (FROM-TD) T e
Part Time_FTE AN 163-204 42 Line 12 Full-Time Equivalent of.Part-Time Employees.
Impute 12a ' AN 163-163 1 | See Record Position 15.
Total Men N 164-168 - Line 1l2a Total Number of men on staff.
Impute 12b AN 169-169 1 | See Record Position 15.
Total Women N 170-174 5 Line 12b Total number of women on staff.
Impute l2¢ AN 175—175 1 See Record Position 15.
Less Bachelor . N 176-180 5 Liﬁe 12¢ Total staff with less than a Bachelor s Degree.
Imbute 124 AN - 181-181 1 _ - See Record Position 15.
Bechelors N 182-186 5 Line 128. ' Total staff with a Bachelor's Degree.
impute 12e AN 187-187 1 See Record Position 15.
Tatal Grad N 188-192 - ‘ 5. Line 12e . Total staff w1th Graduate Degree
Impute 12f AN 193-193 .i ' See Record’ P051t10n 15.
Library Grad N 194-198 5 Line 12f - Total staff with Graduate Degree in Librarian-
' : : s ship, Information Science, Instructional Tech- .
nelogy, and/or Educatlonal Medla.
Impute 1l2g AN 199-199 ' 1 RS . - See Record Position 15.
Non Cert N 200-204 5 ." ‘Lihe”12g Number of noncerrlflcated staff.

Pace ~



Y Al - "J"!-";-"r' NI T 5ot [ EE Ry
_4..:\.\ A..'_:\.. OF HinL Ly DOUCATION AND WLLE AP

'NATICNAL CENTER FOR EDUCAPION STATISTICS .
PART IV - DATA ELEMENT DESCRISTION -

DATA ELEMTNT TYPD STANDARDS

myprm, LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 A= Q;EC;'T;%% LEFT JUSTIFIED,
FILE NAME: LIB,PUBSCH.A73-74 o _ | N=iUson-C DISPLLY, RIGHT
- JUSTIFIED, LITADING ZanS.
i DAT RECOX - '
DRmR FIiLJ'KXY“! EEQ;SﬂM'Paql'TSW 'gggigﬁogg tggggfg, DESCRIPTION
TYPE . | (FROM-TQ) - IR
Total FTE AN 205-246 . 421 Line 13 Total Full-Time,and Part-Time Employees in Full-
- : ' : Time Equivalents.

Impute 1l3a AN 205-205 1 See Record Position 15.

Total Men N 206-210 5. Line 13a Total number of men on staff.

Impute 13b AN 211—21i 1 See Record Position 15.

Total Women N 212-216 5 Line 13b Total number of women on staff.

Impute 13c AN 217-217 1 See Record Position 15.. -

Less Bachelors N 218-222 5 Line 1l3c Total staff with less than a Bachelor's Degree.

Impute 13d . AN 223-223 - ﬁ 1 _ : See Record Position 15.

Bachelors . . N 224—é28' 5 . Line 13a | Total staff with a Bachelor's Degree.

 Impute 13e an - | 220-229° 1 _ See Record Position 15.

Total Grad ' N . | 230-234 5 Liné. 13e Total staff with Graduate Degree,

Impute 13f | AN 235-235 "1 lSee Record Position 15.

Library Grad . N ‘ 236-240. 1-5- Liﬁé llf ._ Total staff w1th Graduate Degree in lerarlan—'

: ship, Information Science,. Instructional Tech-
] . noleogy, . and/or Educational Media.
Impute 15g. ’.. _ AN; 241-241 i- . .j I ' . See Record Pbsitiqn'ls.
Non Cert N 242-246 5 Line 13g | - .Number of'Noncertif;c§téd staff.




DEUA?TIINT QF HIALDE, LOUCATION AND HXLIARE
ﬂAfTONAL CENTER FOR EDUCATION STATISTICS.
PART IV - DAT] LLEMENT DESCRIPRION -

DATA ITLIEMNENT TYPD STANDARDS

AN=ALPHANUMERIC, LIIT JUSTIFIT:D,

MITLT . LIBGIS I ~ PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1274 SPACE DTLLTD.

N=RUMERIC DISPLAY, RIGKT
JUSTITIED, LEADING ZERCS.

FPILE NAME: 1LIB,PUBSCH.A73-74

DATA RECORD

TR remam L wimarme ey | NUMBER OF SOURCE - s

DATA TIELD WANZ | BERNT POSTTION | pogrrzons Lo oanson | | DEECRIPTION
PART Iy - LIBRARY/MEDIA CENTER EYPENDITURES HROM ALL SOURCES IN DOLLARS

Impute 14 ' - AN 247-247 l. See Record Position 15.
Salary Wage N 248-254 7 . Line 14 Salaries and wages for staff.
Impute 15 AN 255-255 1 See Record Position 15.
Books N 256-262 7 Line 15 Books.
Tmpute 16 AN 263-263 ! | See Record Position 15.
Periodicals N 264-270 7 Line 16 Periodicals.
Impute 17 . AN 271-271 1 | See Record Position 15.
Microforms e N 272-278. . 7.1 Line 17 | Microforms.
Impute 18 | . AN . 279-279 . 1 See Reﬁord Position'15.
Audvis Supplies L N 280-286 | | 7 Line 18 Audiovisual Supplies and Materials.
Impute 19 | AN 287-287 -1 . See Record Pgsition 15.
Other Supplies N 288-294 7 Liﬁe:19' Other Library/Medié.Center éhpplies and Materials.
Impute 20 AN - | "295-295 1 Seé Record Position 15. o -
Binding N 296-302 7 'Line 20 ° | Binding and Rebinding.
Impute 21 AN 303-303 . ' See Record‘?ésitioq 15.
- Audvis Eqﬁip " N 304-310 7 Liﬁe 21 Audiovisual Equipment.
Impute 22 AN 311-311 1 See Record Position‘iS.

15



TITLE:

DEPARTMENT OF HEALTH, EDUCATION AND WELFARE
NATIONAL CENTER FOR EDUCATION STATISTICS
PART IV - DATA ELEMENT DESCRIPTION

LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974

FILE NAME:

LIB,PUBSCH.A73-74

DATA ELEMENT TYPE STANDARDS

AN=ALPHANUMERIC, LEFT JUSTIFIED,
SPACE FILLED.
N=NUMERIC DISPLAY, RIGHT
JUSTIFIED, LLCADING ZEROS.

DATA FIELD NAME EEQE?NT'ngggigN 'gggﬁgiogg ngggggN DESCRIPTION
_TYPE (FROM-TO)
Other Equip N 312-318 7 Line 22 All other l.brary/media center equipment.
Impute 23 AN 3193-319 1 See Record Position 15. ‘
Cther Expend N 320-326 7 Line 23 All other expenditures,
Impute 24 AN 3279-327 1 See Record Position 15.
Total Expend N 328-334 7 Line 24 Total Expenditures.
) . PART V - LIBRARYYMEDIA CENTER COLLECTION
Books AN 335-366 32 Line 25, 26| Book Stock.
Impute 25a AN 335-335 1 . See Record Position 15,
Vol Add N 336-342 7 Line 25a Number of Volumes of book stock added during school
year.
Impute 25b AN 343-343 1 See Record Position 15,
Vol Held N 344-350 7 Line 25b Number of volumes of book stock held at end of school yegr.
Impute 26a AN 351-351 1 _ See Record Position 15.
Title Add N 352-358 7 Line 26a Number of titles of book stock added during school year.
Impute 26b AN 359-359 1 See Record Position 15,
Title Held N 360-366 7 Line 26b Number of titles of book stock held at end of school yedr.
Periodicals AN 367-4;4' 48 Line 27, 28{ Periodical Stock.
Impute 27a AN 367-367 1 See Record Position 15.

=3
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TITLE:

DEPARTMENT OF HEALTH, EDUCATICH AND VWELFARE
NATIONAL CENTER FOR EDUCATION STATISTICS
PART IV - DATA ELEMENT DESCRIPTION

LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FaLL 1974

., FILE NAME: LIB,PUBSCH,A73-74

DATA ELEMENT TYPE STANDARDS

AN=ALPHANUMERIC, LEFT JUSTIFIED,
SPACE FILLED.
N=NUMERIC DISPLAY, RIGHT
JUSTIFIED, LEADING ZEROS.

DATA

RECORD

| . ‘N E SOUR
DATA FIELD NAME | ELEMENMT | POSITILION ng?Tﬁogg LOgnggN DESCRIPTION
" TYPE (FROM-TOQ) |

Bound Vol Add N 368-374 7 Line 27a Number of volumes of bound periodicals added during
school year.

Inpute 27b AN 375-375 1 See Record Position 15.

Bound Vol Held N 376-382 7 Line 27b Number of volumes of bound periodicals held at end
of school vyear.

Impute 28a AN 383-383 1 See Record Position 15.

Bound Title Add N 384-390 7 Line 28a Number of titles of bound periodicals added during

. school year.
Impute 28b AN 351-391 1 See Record Position 15.
Bound Title Held N 392-398 ki Line 28b Number of titles of bound pericdicals held at end of
! school year.
Impute 29a AN 399-399 1 See Record Position 15.
Unbound Title Ad N 400-406 7 Line 29a Number of titles of unbound current periodical
g subscriptions added during school year. (Blank -

Data not collected.)

Impute 29b AN 407-407 1 See Record Position 15,

Unbound Title N 408-414 7 Line 29b Number of titles of unbound current periodical

Held subscriptions held at end of school year.
Microforms AN 415-462 48 Line 30-32 |Microform Stock. '
Impute 30a AN 415;415 1 5ee Record Position 15.
Book Add N 416-422 7 Line 30a Number of titles represented by books on all types

of microforms added during school year.

Page ' 10 of 15




Rably m 1 > N NPT . AT} T ey
NZIENT OF HBALTI, LOUCATION AWND WLLIARE

NATIONAL CEWTER FOR EDUCATION STATISTICS .
PART IV - DATA ELELENT DISCRIPTION -

LIBGIS I - PUBLIC SCHODL LIBRARIES/MEDIA CENTERS, FALL 1974

DATA ELEMINT TVDE STAUDARDS

AN=ALPUANUMIRIC, LEIT JUSTIPIZD

TITLI: SPACE FILLED.
I=NUMERIC DICPLALY onT
PILT NAME: _LIB, PUBSCH.A73-74 N=NUMERIC DiisLA¥, RIGHT
JUSTITIED, LIZADING ZERCS.
DATA RECCRD .
e s . . - NUMBER OF IRCE
DATA FIDLD NAME | ELEMENT | POSIRION | ponpen on | SOUSE DESCRIPTION
TYPZ (FROM~TQ) | ~ 77"~~~ it :
Impute 30b AN 423-423 1 ‘ See Record Position 15.
Bcok Held N 424-430Q o1 Line 30b Number of titles represented by books on all types
of microforms held at end of school year.
Impute 31la AN 431-431 1 See Record Position 15.
Periodicals Add N 432-438 7 Line 3la Number of titles represcnted by periodicals on all
' types of microforms added during school year.
Impute 31b AN 439-439 1 See Record Position 15.
Periodicals Held N 440-446 7 Line 31b Number of titles represented by periodicals on all
' . : types of microforms held at end of school year.
Impute 32a AN 447-447 ' 1 . See Record Position 15. '
Units Add N 448-454 C 7_' . Line'32a Number -of physical units.of all types of microform:
: ' ' ' ' : ' net reported on lines 30 and 31 added during
school year. '
Impute 32b AN 455-455 | . .1 See Record Position 15.
Units Held N 456-462 e l 7 Lihe‘3?b Number of ph?siéal'units of all types of microform:
' o not reported on lines 30 and 31 held at end of
school year.
Impute 33a AN 463463 1 See Record Position 15.
Audiovisual Add "N 464-470 "7 - . | Liné 33a Number of titles of all audiovisual materials’
: . . ' ; ; added during school year-
Impute 33b AN 471-471 R See Record Position 15.

Dy . P



Lo “ATION

‘DE?ARTMENT O HIALTH, RDUCATICN AND WILFADRD
"NATICONAL CEWTER FOR EDUCATICHN STATISTICS.
PART IV = DAZA ELENENT DESCRIPTICN -

DATA ELTMINT TYPE

s |
167

-1
o
LJ
ot
'd
)
th

AN=ALPHANULIRIC, LEDT JUSTIFICED

TITLE:  LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 SPACE TILLCD.
FILE NAMD: LI1B.PUBSCH.A73-74 : _ _ N—';TET;SL :‘Ef% gIS?éiéi\Elgzzoﬁ
PEPEFE W HYR | LINUD .
DAETA BRECOXD
my - i, S R NUMBLER OF SOURCE -
DP-A FIELD NAME ¢ ELEMENT PODQTION POSITIONS LC?KWIOM _ DESCRIPTICY
- FCATION .
TYPE . {I'ROI~-T0O) ‘
Audiovisual Held N 472-478 A 7 Line 33b Number of titles of all audiovisual-materials
- : held at end of school year..
Impute 34a AN 479-479 1 See Record Position 15.
Other Material Add N 480-486 7 - Line 34a Number of titles of all other library/media
' center materials added during school year.
Impute 34b AN 487-487 . See Record Position 15,
Other Material Held N 488~494 7 Line 34b Numbey of titles of all other library/media

center materials held at end of school year.

PART VI |- LIBRARY/MED]A CENTER LOAN TRANSACTIONS

Impute 35 AN - 495-495" 1 . See Record Position 15.
Direct Circulation’ N 496-502 7' . Line 35 Direct clrculatlon of all materials to library/
1 media center users.
Impute 36 AN - 503-503 -_l. . See Record Position 15. 'f
Loans provided N . | -504-510 7 Line'3é Loans provided to other libraries/media centers.
Impute 37 A AN 511~511 1 See Record Position 15, -
Loans Received ) N 512—513' 7?' Line .37 Loans receivgd from otﬁer libraries/media centers.
1
BERE .15
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DEPATVIMIN OO0 II.’;.*‘.L:L;), TDUCATLOW AND WLLDANY

‘NATTONAL CENTER FOR EDUCATION STATISTICS .
~ PART IV - DATA TLEHENT DESCRIPTION

DATA ELEMINT TYPD STANDARDS

' =ALRPIIANTILIADT T 7Y nYe
LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 ANSALPEANUIZIRIC, LIFT JUSTIFILD,

mITLE: , SPACE FILLED,
PILE NAME: LIB,PUBSCH,A73-74 - ~ N=HUMERIC DISPLAY, RICHT
- JUSTIYIED, LIZDING ZERCS,
RATA RECOLRD g ™
o Rl NUMBT g IRCT
DATA FIELD NAME | ELEMENT | POSITION ggg?;ﬁoig ngﬁgggw ‘ DESCRIPTION
TYPE . | (FROM~-TOQ) | ~ 777 5-% il I - :
PART VII A LIBRARY/MEDIE\ CENTER PHYYICAL FACILITIES
Impute 38 AN | 519-515 1 Sce Record Position 15.
Net Area - N 520-526 | 7 Line 38 Net area in square feet of space assigned for
' library/media center purposes.
Impute 39 AN 527-527 1 Sec Record Position 15.
Shelving N 528-534 7 Line 39 Total length in feet of shelving available for
_ library/media center materials.
Impute 40 AN 535-535 ol ' See Record.Position 15.
Seats ) N .536-542 7. Liné 40 Seats available fdr library/media center users.
PART VIII - LIBRARY/MEDIA CENTER HOURS AND DAYS QPEN PER_ WEEK
Impute 41 ' ' AN . | 543-543 1 7 See Record Position 15.
Hours N 544-546 _'3 Line 41 | Total hours open per typical week.
Impute 42 . AN 547-547 "1 ' See Record Position 15. .
Days ' _ N 548-548 1 Line ‘42 Total days open 2 hours or more per typical week.
13 - 15



DEPARLIENY CF HLALTH, LDUCAYION AND WILFPARE
‘WATIONAL CENTER FOR EDUCATION STATISTICS.
PART IV - DATA ELEHENT DESCRIPTION -

PATA ELEMENT TYPE STLUDARDS

AN=ALPHANUMIRIC, LEFT J

TITLE: LIBGIS I - PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS. FALL 1974 STARCE FFILLED.

B =pUMERIC DISPLAY, RIGHT

FILZ NAME:__ LB, PUBSCH.AT3-74 : JUSTITIED, LEADING ZE205.
DATA RIECORD

1. NUMBER OF | SOURCE .

DATA FIEZLD NAME | ErEMeyg |posiTION |73 Bl . DESCRIPTION
. = i\ - A :\ . .
TYPE . | (FROM-TQ) | ZOSITIONS | LOCATION | '

GENERNL DATA .

School Name AN | 549-583 35 Name of school.

Filler : AN 584-585 2 : Blank.

New Reg Code " N 586-586 _ i . New Region Code. (See attachment)
New Loc Code N 587-587 S S o New Location Code:

1= Within Central City

2 = Outside Central City

3 = Outside Standard Metropolltan Stat15t1ca1
Area

New Grade Code N SéB-SSB' ‘ 1 e . . | New Grade Code:
o 8 - 12

=7-9

7 or B~ 12

All other

i

W R

New Enroll Code N 589-589 . . 1 Co New Enrollment Codes
' ' ' ' = 2000 and over
1000 - 1999
700 - 999
500 - . 699
300 - 499
100 - 299
Under 100

[H

~] OV U o o R
|

14

el
]
o)
b}
&)
th
[—
wmn



"NATICNAL CENTER
PART IV - DAY

i papes
Lkl

POR EDUCAT

AL

LEMENT

ICH STATISTIC
DESCRIPTION -

DATA LLIMIN

AN=ALPHANUNERI

TITLD; SPACE FILLid.
T ol N=NUMERIC DISPLAY 37
FILE NAME:  LIB.PUBSCH.A73-74 - : e
& 1 ! JUSTIFIED, LLADING ZIROCS.
DATA RECORE - -
J o " NUMBE H IRC
DATA FIELD NAMS | ELEMENT | POSTTION | NUUBER OF 4 SOURCE DESCRIP
- hl POSITIONS | LOCATION
TYPE FROM-TO) .
Bypasé AN 590-590. 1 Bypass edit switch - true or accepted. (Usually
: : ' blank)
Region Code 591-591 1 Region Code. (See attachment)
Location Code 592-592 1 Location Code:
1 = Within Central City
2 = Qutside Central City
3 = Outside Standard Metropolltan Statistical
‘ Area .
Grade Code N 593-593 1 Grade Code:
1=8-12
2=7-29
3=7o0r 8 - 12
. 4 = All cther
Enroll Code N 594-594 1 ' Enrollment Code:
1 = 2000 and over
2= 1000 - 1999 '
3= 700 -~ 999 !
4 = 500 - 699
5= 300 - 499
6 = 100 - 299
’ . 7 = Under 100
Weight N 595-6D0 6 . Weight assighed by'sponsgf.

15






STATE CCDZES

= ALRBAMA

= RLASHKA

= ARIZONA

= ARXANSAS

= CALIFORMIA
= COLORADO

= CONMZCTICUT

= DELAWARE

= DISTRICT OF COLUMBIA

= FLORIDA

~ GEORGIA
UAWATT
DAHO
ILLINOIS

= INDIANA

= IOWA

= KANSRS

= KENTUCKY

= LOUTSIANA

= MAINE

= MARYLAND

= MASSACHUSETTS

= MICHIGAN

= MINNESOTA

= MIS5ISSIPPI

= MISSOURI

= MNONTANA

37
38
39
40
41
42
43
44
45
46
47

-48

49
50
51
52

54
55
56
57
58
59
60

NEBRASKA
NEVADX

NEW HAMDSHIRS
N E’E;? JLEPSEY

NEW MEXICO

NEW YORK

NORTH CAROLINA
NORTH DAKOTZ.
OHIO

OKLAHOMA
OREGON _
PENNSYLVANTA
RHODE ISLAND
SQUTH CARQLINA
SOUTH DAKOTA
TENNESSEE
TEXAS

UTAH

VERMONT
VIRGINIA

-WASHINGTON

WEST VIRGINIA
WISCONSIN
WYOMING

2






OFFICE OF EDUCATION REGICHY CODE

1 2 3 4
NORTH GRCAT LAKES WEST AND
ATLANTIC AND PLAINS SOUTHEAST SOUTHWEST
CcT IL AL 'AX
DE IN AR AZ
DC IO ' FL ca
ME XS Ga co
MD MI KY HI
MA MN LA ID
" NH MO MS MT
NI NE NC ' NV
NY ND SC NM
PA OH TN OK
RI SD va OR
VT WI WV . X
' UT

WA






DEPARTIENT OF HEALTH, EDUCATION, AMND WELFARE
OFFICE OF EDUCATION
WASHINGTON, D.C. 20202

LIBRARY GEMNERAL INFORMATION SURVEY (LIBGIS D)
PUBLIC SCHOOL LIERARIES/MEDIA CENTERS, FALL 1974 (School Form)
fO.M.B. NO. 51-R1048)

READ THESE INSTRUCTIONS BEFORE COMPLETING THIS FORM. Mail the completed form to your State co-
ordinatar. {f you do not have a Siite coordinator, mail the completed form to the U.S. Office of Education,
National Center for Educational Statistics, ATTENTION: Room 2153 Library Surveys Branch, 400 Maryland Avenues,

SW., Washington, D.C, 20202.

INSTRUCTIONS

1. LIBRARY/MEDIA CENTER. For the purpose of this survey, a i
brary and/or mudia center. designated here as a library/media center,
is dcfined as an orzanized collection of printed andsor audiovisual ma-
terials which, (a) is administered as a unit, {(5) is located in a desig-
ated place, and (¢} makes printed and audiovisual muterials as well as
necessary equipment and services of a staff accessible to students and
teachers. It is this definition, not the name, that is importang; it
could be called 2 library, media center, resource center, instructional
matecrials center, learning resource cenier, of some oiher name. Ilow
ever, data on “ctlussroom coilections,”™ i.e., data on staff, expendi-
tures, and holdings NOT administered throuch such a library/media
center, should NUT be reported on this form.  System level library/
media conter services and regional library/media center services also
should NOT be reported on this form.

A report should be submitted where there is only a library,

only a macia center, a library and media center, or one of

these with one or maore satellite (branch) library/media center(s),
If a school has a separate library and a separate media center,
the data for them should be combined into one report for the
school,

2. SCHOOL, NOT SCHOOL SYSTEM. This survey is concerned
with the public school library /media center at the individual school
fevel. It is NOT concerned with all of the libraries/media centers for
the entire public school systems,

3. SCHOCL FORM PARTS TO BE COMPLETED BY SCHOOL
SYSTEM OFFICE - PARTS I, I, HI, AND IV, These parts request
information that can be provided most readidy by the office of the
superintendent of schoois or by the ofiice of the principal of the
selected school

4. SCHOOL FCRM PARTS TO BE COMPLETED BY SCHOOL,
PARTS V, VI, VII, AND VIL. These parts request information that
can be provided most readily by the person in charae of the library/
media center of the selected school.

5 TIME PERIOD COVERED. Parts I, 11, I, VII, and Vil are for
fall, 1974, Paris IV, V, and VI are for the previous school year,
1973-74.

6. NEED FOR ESTIMATES. Do not leave any items blank. Enter
“0™ if the appropriate entry for an iem is zero of “none.”™ [nter
“N. App.” i an item docs not appiv 1o your library/media center.

If an cxavt ligure is not available for 2 particular tem, but it is
known thut the amount is greater than zoro, ENTER AN ESTIMATE
OF THE AMOUNT. Indicate that the fizure 1s an estimate by paren-
theses ( ). Estimates are important if eaact data are not available,

7. IDENTIFICATION NUMBER. Enter the identification number
at the upper neht corner of pages 2 and 3 of the form in item
captioncd “ldentification Number,”™ This humber is given in the up-
per right corner of the maiking label.

8. QUESTIONS. If you have any questions. write to the U.S.
QOffice ol Edueation, Natwnal Center for Fducatiopal Statistics,
Library Surveys Branch, Room 2153, 400 Maryiand Avenue, SW,,
Washirzton, D.C. 20202, or teicphone (202) 245-8638.

OE FORM 2348-2, s/74 finstructions}

PART | - PUPIL MEMBERSHIP, CLASSROGM TEACHERS,
LEVEL, AND GRADE SPAN, FALL 1874

9. PUPIL MEMSERSHIP ON OR ABOUT QCTOBER 1, 1874
{Lines T and 2}. The numbet of pupils on the current roll of the
school system and ll_lis scliool, on or about October 1, 1974,

10. CLASSROOM TEACHERS (Lines 3, 4, and 5}, The number of
staff members performing assigned professional activities in guiding
and directing the learning expericnces of pupils in an instructional
sttuation in a particular classroom or classrooms. Does NOT include
admnistrators, supervisors, consultants, counsclors, librarians, and
itinerant teachers.

11. PART-TIME, IN FULL-TIME EQUIVALENTS {Line 4}. The
full-time e¢quivalent of all clussroom teachers who serve this school
on less than a full-time basis, shown 10 one decimal place. The fol-
lowing arc examples of service which should be counted =, .5FTE

for this school:

a. A person serving THIS CHOOL as a CLASSROOM TEACIE
ER on a half-~time basis throughout the school vear, and employ-
ed by the SCHOOL SYSTEM on EITHER a half-time OR full-
time basis throughout the school year.

b. A person serving THIS SCHOQL 1s a CLASSROOM TEACH-
ER on a full-time basis during only one-inalf of the school year,
and employed by the school system on a full-time basis {or

either a {ull sclicol year or for only one-half of the school year.

12 LEVEL OF SCHOOL {Line 6}. Schools should be reported as
“elementary only.”™ “secondary only,” or “combined clementary and
sccondary™ according to State and local practice. However, schools
classificd as “clementary only™ shouid not have grades higher than
grade 8. and schools classified as “secondary anly™ should not have
grades lower than grade 7. Middle schools should normally be re-
ported as “clementary only™ schools, and junior high schools should
normally be reported as “secondary only® schools. “‘Combined e¢ie-
mentary and secondary schools™ should serve both clementary and
secondury pupiis, and should be orranized and administered as a
single unit; they should NOT be reported in either of the “elemen-
tary only™ or “secondary onlv™ categories.

13. GRADE SPAN (Line 7). Place an “X" under each grade taught
in this school.

a. POSTGRADUATE. DMace an *X" here only if pupils who
have graduated are faking regular high schiool courses. Do NOT
check if such pupils are classilied in grades 13 andfor 14,

b. UNGRADED. Place an “X™ here if this school serves pupils
classificd as ungraded.

c. HANDICAPPED. Place an *X"™ here onty if this school offers
a program specifically desizned to meet the needs of handicapped
children, (“Handicapped™ refers only to the educable mentally
retarded, hard-of-hearing, deaf, speech impaired, visually impaired,
seriously emotionaily disturbed, learning disabled, crippled, or
other health-related handicaps.)



PART i - CENTRALIZED LIBRARY/MEDIA CENTER,
FALL 1974

1. SATELLITE LIBRARY/MEDIA CENTERS (Line 9). A satel-
bite hibrasy/media conter 1s a branch of the main. centruhized library/
media center, that is in by SAME SCHOOL as the centralized
library:media center. However, a “classroom collection” shouid
NOT Le constdered 1o be a satellite (or branch) Iibrary/media center.

PART Il - LIBRARY/MEDIA CENTER STAFF, FALL 1974

15. FULL-TIME EMPLOYEES (Line 10). Report al! paid cmiplovees
that work full-timic for the library/media center of this school. Do
NOT inciude unpaid or volunteer help. Do NOT include full-time
emplovees af the school and/or school system who work less than
full-time for the library/media center of this schooi.

16. PART-TIME EMPLOYEES {Line 11}, A part-time emplovee of
this library/media center is 2 person who works jess than full-time for
this lidrary /media center, whether or not the person works full-time
for the school or school system, Do NOT include unpaid or volun-
tecr hrip.

17. FULL-TIME EQUIVALENTS OF THE PART-TIME EMPLOY-
EES (Line 12]. The {ull-time equivalent of the iibrary/media center
employeces who serve this iibrary/media center on less than a full-time
basis, shown 1o one decimal place. The following examples illusirate
the mctnod of determining full-time equivalents (FTE's):

a. A person serving this school as a libratian/media specialist for
2 vut of 6 periods a day, and as a classoom teacher for the re-
maining 4 of the 6 periods of the dzv, would be counted as ONE
PART-TIME EMPLOYEE of the librarv/inedia center on Line I1,
and .3 FULL-TIME EQUIVALENT on Lines 12 and 13. Such a
person would have been entered as .7 FULL-TIME EQUIVALENT
OF A CLASSROOM TEACHER on Line 4.

b. A person serving this school as a iibrarian/media specialist on a
half-time basis throughout the school year would be counted as
ONC PART-TIME EMPLOYEE of the library/media center on
Line 11, and as .SFTEL on Lines 12 and 13, even though employved
by this school in other capacities or by the school system in an-
other school for additional time.

¢. A person serving this school as a librarian/media specialist on a
full-time basis during only one-haif of the school year, would be
counted as ONE PART-TIME EMPLOYEEL of the hbrary/media
center on Line 11, and as .5FTE on Lines 12 and 13, even though
emploved by this school in other capacities or by this school
systers in another school for the remaining one-half of the school
year.

It should be noted that student assistants who work part-time and
are PAID for such part-time work should be included here. Do NOT
include ctudent and adult volunteers, that is, petsons whe work in
the library/media center, but who receive no pay tor such work.

18. LIBRARIAN. A staff member doing work that requires profes-
siona tratning and skill in the thearetical and/or scientific aspect of
library work, as distinet from its mechanical or clerival aspect.

19. REEDIA SPECIALIST. A staff member doing work that requires
professional training and skill in educational mediz, as distinct from
its mechanical or clerical aspect, '

20, AUDIOVISUAL SPECIALIST. A staff member doing work that
requires prolessional trainine and skill in sudiovisua matertals and
equipment, as distinct com its mechanical or clerical aspect.

PART IV - LIBRARY/MIEDIA CENTER EXPENDITURES,
PREVIOUS SCHOOL YEAR (1973-74)

21. AMQUNT. To insure accurate reporting, have your bhusincss
officer provide the cntrics made in Lines 14 through 24, Report

it

- LY

[
only expenditurcs for the library/media center of TIHS SCHOOL,
and oniy such moneys expended during the 1973-74 schoot vear, re-
pardless of when the moneys may have been received from Federal,
State, locul, or other sources. Report all expenditures as whole dol-
lurs only, ot cents.

22. SALARIES AND WAGES {Line 14). This amount should be the
salaries and wuges lor the library/media center staff of this school
only, as reported on Line [3. Emplovees workme full-time 1n this
school or school system, but working only part-time in this hibrary/
media center, should have only the library/media center portion of
their salaries or wages included here. Include salaries and wages be-
fore deductions, but exclude “fringe benclits” provided by the school
andjor school system.

23. BOOKS (Line 15). This amount shouid be the cxpenditures for
the beoks purchased during the school year, as reporied in Column
(a), Lines 25 and 26, for this [ibrary/media ceater. It should exclude
expenditures for pericdical subscriptions and microform. [t should
include preprocessing costs, where appiicable.

24. PERIODICALS (Line 18) This amount should be the expendi-
tures for the unbound current periodical subscriptions purchased
during the school year, as reported in Column (b), Line 29 for this
library /media center. Ii should exciude expznditures for books,
mictoforms, and binding of periodicals.

25. MICROFORMS {Line 17). This amount should be the expendi-
tures for all microforms purchased during the school year, as report-
ed in Column (a}, Lines 30 through 32 for this library/media center.

26. AUDIOVISUAL SUPPLIES AND MATERIALS (Line 18). This
amount should be the expenditures for all of the audiovisual sup-
plies and materials purchased during the school year for the Hbrary/
media center of this school. as reported in Column (a) of Line 3.
it should exclude expenditures for microforms.

27. OTHER LIBRARY/MED!A CENTER SUPPIIES AND
MATERIALS {Line 19}. This amount should - -~ expenditures
for supplies and materials other than books, po «Is, microforms,
and audiovisual supplies and materiais, purcha:. - nang the school
year for the library/media center of this scheoi. . reported in Col-
umn (a) of Line 34.

28. BINDING AND REBINDING (Line 20k Report enly expendi-
tures paid to commercial binderics for all binding and rebindine of

books and pericdicals during the school yvear for this librarv,media

center. Do NOT aliccate wages, matenals, etc., for binding.

29. AUDIOVISUAL EQUIPMENT (Line 27}, This amount should
be the expenditures for all audiovisual equipment purchased during
the school year for this library/media center, (See iist of equipment
in Handbook iI, Revised.)

30. OTHER LIBRARY/MEDIA C_ ‘B EQUIPMENT (Line 22).
This amount should be the expend:- . for all other liorary /media
cenicr equipment purchased during . schoo! vear for this library/
media center. (See list of equipmeni in Handbook II, Revised.)

31, ALL OTHER LIBRARY/MEDIA CENTER EXPENDITURES
{Line 23}, This amount should be the sum of all other expendi-
tures for the operation and equipping during the school year of this
library /media center. It should NOT include any share of the costs
ol general maintenance, operation, and administration of this school,
and also should NOT include any share of the costs of debt service
and capital outlay for the construction of the library/media center
facilities.

32, TOTAL LIBRARY/MEDIA CENTER EXPENDITURES
(Line 24). This amount shouid be the sum of Lines 14 through 23.

PART V - LIBRARY/MEDIA CENTER COLLEETION,
FREVIOUS SCHODL YEAR (1573-74)

33. ADDED DURING SCHOOL YEAR {Column (a}). Report the
gross number added. Do NOT subiract the numbers withdrawn.



- PART V- LIZRARY/MEDIA COCNTER COLLECTION,
PREVIOUS SCHOGL YEAR (14973.74)

fcontinued}

34. EQOK STOCK (Lines 25 and Z48). This library's/media center’s
catalored collectionts) of books ana other printed materials thay are
cataloecd tn the same manner as books and that are interfiled with,
or that may be interfilsd with, books, lor example, a government
document or a vearbook that has been cataloged as a book and
shelved with books, is te be reported as book stock. Colicstions of
gavarnment documents, pamphlets. pzperback books, technical re-
rorts, Manuscripts, memoirs, procecdings, transactions of societies,
monozraphie and publishers’ sepes, 2tc., that are NOT catalezed in
the same manner as books should NOT be reported as book stock.
Book stock may be cataloged by the Library of Congress, Dewey
Lrecimal, or zny other classification scheme adopted by the library/
media center of this school.

33. VOLUMES [Lines 25 and 27}, Far reporting purposes, a volume
is 2 physical unit of any printed, typewrnitten, handwrtten, mimeo-
craphed, or processed work, containcd in one binding or portfolio,
hardbound or paperbound, which has been cataloged, classified, and/
or made ready for use.

36. TITLES (Lines 26, 28, 29, 30, 31, 32, and 34). For reporting
purposes, a title is z publicavion which forms a separate bivliographic
whole, whether issucd in one or several volumes, reels, discs, shdes, or
parts. [t applies equally to printed materials, such as books and
periodicals, as well as to audiovisual materials and microforms,

Report the number of items for which e separate shelflist card has
been made. (SHELFLIST: A record of muterials in a library, arranged
in the order in which the materials stand vhen they are shelved or
stered.) Thus, six copies of the same e2ii . of a title count as one
title; two editions of the same title whic - - been calaloged or re-
corded separately count as two titles; 2 :x items for which

six sheiflist cards have been inade count: utles; and two sets of
the same edition for which one shelflist -~ -. .25 beer made count as
one title.

Method for estimating the number of titles in the collection: A
library/media center which does not maintain a title count of its
various collecuans, and that cannot vasly count the number of
separate shelflist cxrds, should use the Tollowing statistically sound
method for estimating 1his count:

1. Count the number of titles in one inch of the shelflist cards in
the shelflist;

2. Repeat step onc at random intervals (e.g.. count one inch in
every foot) throughou! the shelflist;

3. Average the number of titles per inch;

4. Muluply the average tities per inch by the number of inches
of cards in the shelflist.

37. PERIODICALS lLines 27 through 29). A periodical is a publi-
cation constitutis: - - - 1ssue in 2 contnuous series under the same
title published a1 * : or irregular intervals, over an indcfinite
period. individual :a the series being numbered consecutively
or each issue bein. Newspapers as well as publications
appearing annuali; ‘requently are included in the definition.

TERIODICAL SUBSCRIPTIONS (Line
«ubscriped (o, and not number of in-
ste subscnptions),

38. UNBOUND C!
29). Report numbe
dividual 1ssues (excis

) through 32}, Microforms are materi-

nicully reduced in size for storage, pro-
.alicatron purposes, and which must be
read with the help . ;ung instruments, Exampics of microforms
are: microfiim, mu- ., and microiiche. These are also callcd
microcepy and mic: . sl

39, MICROFORM:
als that have been
tection, and inexpe:

il

40. NUMBER OF PHYSICAL UNITS OF MICROFORMS (Line 32,
ALl microionm holdinzs winch are NOT 1eported on Lines 30 and 31
should be reported hiere. For repotting purposes, cach itemy of
microfiche, micrefiim, end microcards should be counted as “One.”
All micreform holdings reported on Lines 30 and 31 should NOT be
reported here.

41. AUSIOVISUAL MATERIALS (Line 33}, These are nonbook
library/media center materials which require the use of special equip-
ment in order to be scen and/or heard (exclude microforms: include
motion picture films, videotapes, videndisces, vidcocassetics, audio-
discs, reel audrotapes. cassctie audiotapes, cartridge 2udiotapes, filin-
strips, slide sets, overhead transparency sets, mixed media (multi
media) kits, e1s.)

42, ALL OTHER LIBRARY/MEDIA CENTER MATERIALS

(Line 34). These are nonbock liliary/media center materials which
do not require the usc of special equirnent in order to be seen and/f
or heard (include flat pictures, study print sets, maps, charts, games,
ete).

PART VI - LIBRARY/MEDIA CEKNTER LOAN TRANSACTIONS,
PREVIOUS SCHOOL YEAR {1573-74)

43, DIRECT CIRCULATION TQO LIBRARY/MEDIA CENTER
USERS fLline 35). Report the numbet of ransacuons of materials
charged out to library/media center users by members of your library/
media center staff, Users include siaff members as well as students.

44. INTERLIBRARY LOANS (Lines 36 and 37). These ate maicri-
2ls sent in answer 1o specific title, author, or subject requests made
between libraries/media centers or library agencies that are NCT
under the same school library/media center director. Include loans
between libraries/media centers of schools in the same school system.

PART VIl - LIBRARY/MEDIA CENTER PHYSICAL FACILITIES,
FALL 1874

45, NET AREA [Line 38} “Net area, in square feet, of space assian-
ed for the library/nizdia center purpesss, is the total space which cun
be put to use in furtherance of ihe library/media center’s mission. [t
consists of the sum - & areas on all floors of the schoo! building
buildings, that ha- . ussigned to or are used Vor library /media

center functions ¢ - <25, It includes space Y. - -aders and reas -
ing areas, bookst: sted storage areas for ~~% collections,
audiovisuad mate:. sther materiais, worlke w for staff,

space for servicer - Jncluding the card co :blic service

desks, copying eq. -+, audiovisual equipmer. ‘ibrary/media
center equipment. . between bookstack rant ntrary fug-
nishings, and sinula: . .cful space. Such space a-.- .07 include

custodial, mechanical. and general access areas. The number of
square feetl in the net area is determined by measuring the space be-
tween the permanent interior walls. Floor areas occupied by built-in
furnishings such as service counters, closets, and shelving, are included
in the wali-lo-wall net square fect. No deductions are made for
columns or for projections necessary to the building structure,

46. SHELVING CAPACITY (Line 39). The tctal length, in feet, of
the shelving available [or the library/media conter materials is deter-
mined by adding the length, in feet, of all of the shelves in the book-
stack sections and in the audiovisual and other rnaterialy sections.
Only the shelves in the sections used for shelving the regular collec-
tions should be counted. Such shelving does NOT include shelves
for materials-in-process in wechnicak services areas, staging or sorting
shelves in the circulation arcas, shelves serving as bookeases in faculty
offices, and shelves in receiving rooms uscd (or storing transient
materials.

47. SEATING CAPACITY {Linc.40}. The number of seats available
for tie library/media center users should be given for the tibrary/
media center as 3 whaole, including: general reading area scats, lounge
scats, group study scats. audiovisual arca scats, other materials seats,
student carrels, facully study arca scats, typing rooem svais, scminar
room seats, ete.  Such seating capacity does NOT include seats at



PART VI - LIZRARY/MEDIA CENTER PHYSICAL FACILITIES,
FALL 1973 fcontinues)

"index tables. card catalog reference tahles. and other “non-study
sculs.

PART VIt - LIERARY/MEDIA CENTER HOURS AND DAYS
OPCH PER WEEY, FALL 1874

48. TYPICAL WEEK {Lines 41 and 42}. A typical week is 2 week
with school in Tepular session, conwining ne holidays and no “early
release™ days.

iv

49, HOURS OPEN PER TYPICAL WEEK {Line 41). This is the
total pumber of hours the hibgary/fmedia center is open in a typical
week, and is determined by adding the number of hoors the library/ |
media center is open lo asers for cuch day of the typical week, re-
porung the total in whole hours only, no fractions.

50, DAYS OPEN PER TYPICAL WEEK (Line 42}, This is the total
number of davs the bbrary/media center is open in 3 typical week,
and is determined by adding the number of days the Lbrary/media
center is open to users for two hours or more for cach day of the
typical week, reporting the total in whole days only, no fractions.

g



DEPARTMENT OF HEALTH, EDUCTATION, AND WELFARE FORM APPROVED
OFFICE QF EDUCAYION 0.M.B. NO. 51-R1042

WASHINGTON, D.C. #0202
DUEL DATFE

LIBRARY GENERAL INFORMATION SURVEY (LIBGIS 1}

PUBLIC SCHOOL LIBRARIES/MEDIA CENTERS, FALL 1974 SCHOOL FORM

HAMC AND ADDRESS OF SCHOOL (make sny needed corrections below,
inctudting ZIP coda} . PURPOSE OF THE SURVEY. This survey will provide cur-

rent information about the heldings, expenditures, stafling,
loan transactions, physical facilities, and hours and days
open of individua! public school libraries/media centers.
Furthermore, as a part of the Library General Information
Survey, it will help provide & total pictere of schoo!, aca-
demic, and public libraries on a nation-wide basis.

NOTE. Please reod irstructions carefully befare completing
this farm,

PERSON TO CON- FIRST NAME = MiDDLE INITIAL = LAST NAME TITLE
TACT (if necessarsy)

CONCERNING THE ADDRESS (include ZIP code) TELEPHONE

INFORMATION RE-
PORTED ON THIS AREA CODE ([NUMBER EXTENSION

FORM, sviartttmtamadii.

PART | - PUPIL MEMBERSHIP, CLASSROOM TEACHERS, LEVEL, AND GRADE SPAN, FOR FALL 1974
{TO BE COMPLETED BY SCEOQL SYSTEM OFFICE)

1. SCHOCL SYSTEM 2, THIS SCHOOL ONLY

PUPIL MEMBERSHIP ON OR ABOUT OCTOBER 1, 1974 mwemtmteerem i

INFORMATION FOR THIS SCHOOL ONLY, FALL 1974

MUMBER OF CLASSROOM TEACHEPRS 6. LEVEL OF SCHOOL (check ocne)
3, FULL-TIME 4. PARY-TIME, IN FULL-TIME|S. TOTAL (show to one a, ELEMENTARY ONLY (1)
EQUIVALENTS (skow to decimal plece) (sum of
one decimai place) Items 3 and 4) b. SECONDARY ONLY 2
c. COMBINED ELEMENTARY AND SECONDARY (3)

7. GRADE SFAN (place an "X under each groade tausht in this school)

PRE-n 3 1 o 3 4 5 ] L] 7 8 & 10 11 12 POSTGRADUATE UNGRADED HANDICAPPED

PART H - CENTRALIZED LIBRARY/MEDIA CENTER, THIS SCHOOL ONLY, FOR FALL 1974
{TO BE COMPLETED BY SCHOQL SYSTEM OFFICE)

B. 15 THERE A CENTRALIZED LIBRARY/MEDIA CENTER 9.IF "YES" TOITEME
IN THIS SCHOOL? a. WHAT DO YOU CALL IT?
(1) EYES (i “'YES," complcte Item 9 and the remainder of thia {orm) (D LIBARY (1)
{2} MEDIA CENTER (2)
- 13! QTHER {specify)
(2) [ NCup,
if ""HO,"" 10 this item, do NOT complete (3)
this :orm, but return it in the enclosed b, NUMBER CF SATELLITE (#ranch)
enveiope LIBRARIES/MEDIA CENTERS IN
THIS SCHOOL (if *'none."'’ enter &
rero!

COMPLETE THE REMAINDER OF THIS FORM

OE FORM 2349.2, 8/74 1
peEc 7 1977



STHOOL IDENTIFICATION NO.
SCHOOL FORM
PART Il - LIBRARY/MEDIA CENTER EMPLOYEES, THIS SCHOOL ONLY, ON OR ABOUT DCTOBER ), 1974
(exclude all other staff of the school)
(TO BE COMPLETED BY SCHUOL SYSTEM OFFICE)
NUMBER OF CERTIFICATED STAFF, THIS SCHOOL - LIBRARY/MEDIA NUMBER OF
CENTER EMPLOYEES #1TH A STATE CERTIFICATE FOR LIBRARIAN, MEDIA NQNCAERW
SPECIALIST, AUDIOVISUAL SPECIALIST, AMD/OR CLASSROOM TEACHER, JEALED
8Y HIGHEST EARNED DEGREE THIS
SCHOOL
) o TOTAL GRADUATE DEGREE ALL PalB
ine | core EARNED tN § LIBRARY/
CATEGORY NO. NO. CIBRARIANS | MEDIA CE -
Fg:[a':ﬁcrlrc;u ;-LESYEE%.S
LESS THAN BACH- SCIENCE, .
MEN WOMEN A BACH- Es_onH-s TOTAL INsTRLC NE?&E?ES’
ELOR'S DEGREE L R BY THE
DEGREE gg&”ﬁgb STATE (e.4.,
OR EDUC A~ technical,
TIONAL secrelarial,
MEDILA clerical, etc,)
fa) (b} (c) (d) (o) (f ()
FULL-TIME EMPLOYEES 10 Ci
PART-TIME EMPLCOYEES 1" c2
FULL-TIME EQUIVALENT
OF PART-TIME EMPLOYEES
12 c
SHOWN IN LINE 11 (skhow to
one decimal places)
TOTAL FULL-TIME AND
PART-TIME EMPLOYEES IN
FULL-TIME EQUIVALENTS 13 Cd
(sum of Lines 10 and 12: shaow
to one decimnl place)

PART IV - LIBRARY/MEDIA CENTER EXPENDITURES FROM ALL S50URCES,

PREVYIOUS SCHOOL YEAR (1§73.74)

M

THIS SCHOOL ONLY,

(TO BE COMPLETED BY SCHOOL S¥STEM QOFFICE)
, LINE | CORE AMOUNT
CATEGORY NO, NO. {whole dollars only)

SALARIES AND WAGES (library/media center staff only; exclude all other stall of
schaol) 14 cs 5
LIBRARY/MEDIA CENTER SUPFLIES AND MATERIALS

BODKS (exclude microforms; include preprocessing costs where applicable) 15 cs )

PERIODICALS (exclude microforms) 16 c7 s

MICROFORMS - 17 cs s

AUDIOVISUAL SUPPLIES AND MATERIALS (exclude microforms) 18 ce s -

OTHER LIBRARY/MEDIA CENTER SUPPLIES AND MATERIALS (axclude micro- 18 c1o ks

forms and audiovisuzal supplias and materials)
BINDING ANDC REBINDING 20 c11 |s
LIBRARY/MEDIA CENTER EQUIPMENT

AUDIOVISUAL EQUIPMENT 21 crz2 (s

ALL OTHER EQUIPMENT 22 c13 |s
ALL OTHER LIBRARY/MEDIA CENTER E XPENDITURES 23 Cl4 's
fnat entered in Lines 14 through 22)
TOTAL LIBRARY/MEDIA CENTER EXPENDITURES, THIS SCHOOL ONLY 24 cis

. s

(eum of Linas 14 through 23}




D0

IDENTIFICATION NO.

SCHOOL FORM

FART V. LIGRAPY /MEDIA CENTER COLLECTION, THIS SCIIOOL ONLY, PREYIOUS SCHOOL YEAR (1973.74)
{10 BE COMPLETED BY SCHOQL)

ADQED DURING

HELD AT EMD OF

CATEGORY LINE | CORE } SCHOOL YEAR SCHOOL YEAR
NG. HO, (8) (B3
BOO) 8TOCY (sxclude buund periodicals ond micreforms)
HUMBER OF VOLUMES 25 16
NHUMBER OF TITLES" 26 c17
BOUND PERIODIZALS (exciudo microtorms)
HUMBER OF VOLUMES 27 cr8
NUMBER OF TITLES' 28 cre
UNBOUHD CUNRENT PERICDICAL SUBSCRIPTIONS
NUMBER OF TITLES" 29 c2ao
MICROFGRMS .
NUM3ER OF TITLES® RESPRESENTED BY BOOKS ON ALL TYPESOF MICROFORMS| 30 c2r
NUMBER OF TITLES™ REPRESENTED 8Y PERIQODICALS ON ALL TYPES GF 31 €22
MICROFORMS
NUMBZH OF PHYSICAL UNITS OF ALL TYPES OF MICROFORMS NOT REPORTED 1z 23
ON LINES 30 ANT 3% . ; <
NUMBER OF TITLES* GF ALL AUDIOVISUAL MATERIALS 33 Cce4
(Mbrary/media center only)
NUMBER OF TITLES" OF ALL OTHER LIBRARY/MEDIA CENTER MATERIALS (in-
clude flat pictures, study psin! scts, maps, charts, games, ete.; library/media centser 33 c325

onlyy

*exclude duplicate cepies.

PART V! - LIBRARY/MEDIA CENTER LOAN TRANSACTIONS, THIS SCHOOL ONLY, PREVIOUS 5CHOOL YEAR (1973-74)
(TO BE COMFLETED BY SCHOOL)

-

LINE

CORE

CATEGORY no. | No. NUMBER
DIRECT CIRCULATION OF ALL MATERIALS TO LIBRARY/MEDIA CENTER USERS s C2s
INTERLIBRARY LOANS
PROVIDED TO CTHER LIBRARIES/MEDIA CENTERS 36 c27
RECEIVED FROM OTHER LIBRARIES/MED!A CENTERS 37 cas

PART VIl - LIBRARY/MEDIA CENTER PHYSICAL FACILITIES, THIS SCHOOL ONLY, FOR FALL 1974

(TO BE COMPLETED BY SCHOOQOL)
LINE | CORE
CATEGORY NG. NO. NUMBER

NET AREA, IN SGUARE FEET, OF SPACE ASSIGNED FOR LIBRARY/MEDIA CENTER 38 ca9

PURPOSES (exclude custodial, mechanical, and goncral access areas)

TOTAL LENGTH, IN FEET, OF SHELVING AVAILABLE FOR LIBRARY/MEDIA 19 c30

CENTER MATERIALS (shelving capacity)

SEATS AVAILABLE FOR LIBRARY/MEDIA CENTER USERS (seating capacity) 40 c31

PART Vill - LIBRARY/MEDIA CENTER HOURS AND DAYS OPEN PER WEEK, THIS SCHOOL ONLY, FOR FALL 1974
(TO BE COMPLETED BY SCHOOL)

LINE § CORE
CATEGORY NO. NO. - NUMBER
TOTAL HOURS LIBRARY/MEDIA CENTER IS OPEN PER TYPICAL WEEK a1 c32
(whoile houry only, omit lractions)
TOTAL DAYS LIBRARY/MEDIA CENTER IS CPEN 2 HOURS OR MORE, PER TYPICAL
. . . 42 cl13
WEERN {(coumt each dav opan {or 2 houra or mere as one whole duy, omit fractiona)

USE REVEKSE FOR ANY COMMENTS

3

pEC

~ 1977
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